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Requirements

MS Windows Xp or more

MS Excel 2000 or more

Copyright ©2010 Consolidator Enterprise for Excel is a registered trademark of JABS . All rights reserved.
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Uninstallation

Before uninstalling the product, do:

- Open Microsoft Excel.

- Uncheck Consolidator Enterprise for Excel in Tools > Add-ins.. option.
- Close Excel.

Automatic
Start - Programs - JABSOFT -Consolidator Enterprise for Excel > Uninstall Consolidator Enterprise for Excel.

Or
Manual

- Open the Windows Explorer.
- Go to the folder, the path should be: C:\Program Files\JABSOFT\Consolidator Enterprise for Excel and delete it.

That is all.
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Do you need more help?

If you need help address to our HelpDesk (http://www.jabsoft.net/helpdesk )

If you have comments or suggestions about Consolidator Enterprise for Excel add-in, please contact us at: supp

Our postal address is:

JABS

Av. San Martin 351 OF. 401 - Miraflores
Lima 18

Peru

Developer website: Jabsoft ( http://www.jabsoft.com )

Sales website: Model Advisor ( http://www.modeladvisor.com )

Copyright ©2008 Consolidator Enterprise for Excel is a registered trademark of JABS. All rights reserved.



-
%5 Consolidator Enterprise for Excel

What's New

Version 2.1.0

Interface has been improved making it more intuitive providing access to functionalities.
Now you can create and manage your consolidation models by levels.
Easily customize your templates.

Consolidate worksheets grouped by levels within minutes.

Get analysis reports of information from different views.

Version 2.0.0

This version of Consolidator Enterprise includes new functionalities we are sure will help you both increase your productivity ¢
It includes new ways to consolidate Excel workbooks, copy sheets and consolidate ranges.

You can combine database tables on Excel, work with conditionally-formatted texts, and consolidate ranges with names on w
The survey module has also been remarkably improved, as you will see later.

New Tool(s):

Sheet manager for Excel 2007

The tool available to copy the themes of colors in Excel 2007

Consolidator Wizard

Includes three new ways to consolidate Excel workbooks, and a new functionality to copy selected sheets of several workboc
Consolidate Ranges

You can look up a common heading in several spreadsheets and then consolidate them.

Smart Consolidator

With this tool, you can find range names on Excel sheets, and then consolidate such ranges.

Detailed Consolidation

With this tool, you can consolidate ranges and also see the details of what has been consolidated

Conditional Text

With this tool, you can assign adequate formats to spreadsheet cells containing text, based on a decision table.

Merge Tables

With this tool, you can merge two database tables on Excel based on a common field.

Survey Builder (This function is available in excel 2003 and previous)

This tool has been improved remarkably. You can now use it to create a survey from scratch or a existing one or continue a
Consolidate Survey (This function is available in excel 2003 and previous)

This tool has been improved to adapt it to the way Survey Builder works, so you can use it to consolidate surveys created wit
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Overview

Consolidation models are made up of three components:
1. Basic model data
2. Template associated to the model
3. A consolidation tree, which may be for one or many level(s)

A detailed explanation of each component follows:

1. Basic information of the model

Name: This is the name of the model, which should be no longer than 20 characters.
Short names without blanks are recommended.
For example, 1S2007 may mean Income Statement 2007.

Author: You may enter the model author's name here.
Description: You may describe the model in a few lines.

2. Template associated to the model

A template is a Microsoft Excel book and is key for the model because many things depend on this book, ncluding the consol
Consolidator Enterprise for Excel use templates to give a customized treatment to consolidations by coloring, certain cells wr
percentages, statistical, data prices, interest rates, taxes, etc.); some cell values may not need to be shown in consolidated r
Consolidator Enterprise for Excel has a small color palette for this purpose. For that reason, you should not change the color
leave the default Excel color palette)

3. One-level or multiple-level consolidation tree

A consolidation tree is but a group of books to be consolidated.
One-Level consolidation tree
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With Consolidator Enterprise for Excel you will have a good time creating consolidation trees.
'-- you will easily and intuitively add, edit and delete items.

Now you are ready to use Consolidator Enterprise. Following is a full-scale example.
See Creating a new model.
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Description

Consolidator Enterprise for Excel enables you to consolidate any number of spreadsheets at different consolidation levels, pi

minutes!

With Consolidator Enterprise for Excel you will also be able to design and consolidate surveys ( This function is available in e
Costly web-based survey systems has led us to offer you an intuitive, easy-to-use way for you to create and consolidate surv:
Consolidator Enterprise for Excel has been especially designed to meet the need of companies to consolidate large volumes
it. You can also use it to get advanced progress reports for quick data visualization, which will help you to make better decisic
with powerful computer algorithms, and user-oriented.

The most remarkable functionalities include:

o0

e 00 @

The possibility to create a virtually unlimited number of consolidation models and save them in a database for fut
Allows you to select on a base template the consolidation treatment to be applied to the data.
Enables you to create as many consolidation trees as required to analyze information at such different levels as t

Using a powerful filter utility you can generate pivot-table reports and cross-section analysis reports to focus the
want to see.

Models are fully transferable from one computer to another. Just copy a folder and you will be able to use it in an

Existing model templates may be reused to speed up the creation of models similar to existing ones.
You can use it to consolidate any numerical data such as financial statements, daily sales reports, scientific data

With the Survey Builder module ( This function is available in excel 2003 and previous) you can create surveys a
As much as 350 Excel spreadsheets have been tested for consolidation in our testing labs, but this is not the limi
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Observation:

If you use Windows Vista or Windows 7 , it will be necessary to activate some permissions.
This video will teach you how to configure some permission to make this tool work out correctly.

http://www.jabsoft.com/spreadsheet_presenter/sp_videos/security_demo_sp/security_demo.htm

Consolidator Entreprise for Excel 2007

bt | ——
\___) Home Insert Page Layout Formulas Data Review View Add-InsL

DB D RS

:Createf Customize | Consolidate | Report/ | Tools | Jabsoft |
‘Manage template Analysis ~ ~

Consolidator Enterprise for Excel

Online videos

Options

Create and Manage a Model
Customize template
Consolidate

Report - Analysis

Consolidator Entreprise for Excel 2003

Consolidator Enter ™
Zons, T Survew T | Misc, =

Cons.

3 consolidator Wizard
% Consolidate Ranges
':. Smart Consolidation
Ej Detailed Consolidation
Conditional Text

[D Merge Tables
Survey

Background


http://www.jabsoft.com/spreadsheet_presenter/sp_videos/security_demo_sp/security_demo.htm

Survey Builder

Consolidate Survey

Misc.

& Toggle Settings

x4 To do list

Q Version Manager

=7

8" My Favorites

e

85" Sheets Manager

s . . .

T“Register Consolidator Enterprise for Excel 2.1.0

ECIose Consolidator Enterprise for Excel bar
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Creating a new model

The name of the example company is "Test S.A."

Test S.A. manufactures footballs and has operations in the United States, Canada and Mexico.
Sales Management is based in the United States and needs to consolidated the sales
results for 2008, as well the costs that may be involved (as a simplified Income Statement)

Test S.A. sales points have the following structure:

. (2] >LAlES

S —

Open the Consolidator Enterprise dialog box by clicking on this icon, %
which is shown below:
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Consalidations ]Cu:unsu:uliu:latiu:un wigw ]

In this section wou can see the consaolidations saved, just like you will be able ko create new
consolidations. ou should create the model of consolidation in order to use Consolidator
Enterprise for Excel first, next to create the structure of consolidation.

MNarne:

Consolidation models

Author:

Description:

Path location: .. A\IS2007
Creation dake: | Apr 12, 03 - 17:54 PM

Last modified date; APt 15, 08 - 15043 PM

5 & 2 " |

X

ol

EE

Close |

In the "Consolidations" tab above you can see a list of all the consolidation models you have created.
A sample model is included which is loaded by default, named "IS2007", and is intended to speed

up your learning. However, you are going to create a new model.

The various parts of the "Consolidation" tab are explained below:




Consolidations Tab

Consolidator Enterprise for Excel

Consalidations | Consolidation view ]

models

ou can see the consolidations saved, just li
ou should create the model of consali
Enterprise For Excel first, next to create the skru

Consolidation models

Path location:

Creation date:

Last modified date:

Mame:
Buthor:

Description:

List of existing

.. 52007
apr 12, 08 - 17:54 FM

Apr 15, 03 - 15143 PM

ou will be able to create new
ion in order ko use Consclidator
dfe of consolidation,

al

Usethis buttonto delete

o Browse button. Usethis button
to browse all existing models
arrangedinfolders!. Hereyou
can also see a booknamed!
ConsolidationDataBasexls;
you should not modify or
delete this book; otherwise,
this tool! will not work. This
book is a database of all saveq
models.

Mew Model button. Click
on this buttonto create a
new model, andthe curso
will berightin place for
youto enter the name of
thenewmodel.

deleting, a dialog box will
1
youclick OK the mods an

saved models. Before

L_‘]

. =

ask youfor confirmation. If

Close

all files contained initwill

please make sure you will
notlosevaluable
information before
confiming.

be deleted permanently, sof

With the above explained, let us now proceed with the Test S.A. example.

£

1. Click on = to create a new model. Enter "Test2008" as its name and fill out the other

information as seen in the screenshot below. Click on the Save button. H

This button shows the Files folder. This folder conti
books containing the data to be cons olidated.

This books are created autom atically by Consolidat
Enterprise eachtime you add elements to the consi
tree! as explained shown! below!.

“Youshould not manually modifythe names ofthis b
add or delete anysheetsto orfromthem. However,
replace any ofthem manually with another equally!
book containingupdated data to beused inthe con
processl.

‘When Consolidator Enterprise createsthese books
copy ofthe Template, as youwill seelater! belowd.

wantto distributel these booksto people! authorize
information inthese books! youmay emailthem, th
receivel the updatedfiles! and ovenwrite the olderd v
in this same folder.

Users whohavebeen sent a book should not renar
shouldthey rename or delete their sheets. Theysh
enter the required information; otherwis e, the add-i
work propedy.

Warning: Do not delete these books manually; if yo
delete any ofthem, doit from the "Consolidation vie
discussed later inthis section.
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Consalidations ]Cu:unsu:uliu:latiu:un wiew ]

In this section wou can see the consaolidations saved, just like you will be able ko create new
consolidations. You should create the model of consolidation in order to use Consolidator
Enterprise for Excel first, next to create the struckure of consolidation.

M :

Consolidation models ame
& 152007 Author:
Vel Description:

Path location: .. 0\ Test2005
Creation dake: | Apr 16, 03 - 148 FM

Last modified date; APt 16, 08 - 145 FPM

[ |

ol

EE

Close |

2. Build a consolidation tree based on the structure of the sales points shown earlier in this section.
In the "Consolidation view" tab, select "Test2008" from the Consolidations drop-down list.
There is only one item in the left pane with the same name as your model's "Test2008"

Right-click on this element to display a shortcut menu with some options disabled and some enabled.

First thing you have to do is to associate a Template to this model, so please select Open Template.




Consolidator Enterprise for Excel

X

Consolidations  Consolidation wiew l

Consolidations Testz005 ﬂ

Space of structures of consolidation Space of analysis of data
=l Open
-_ﬂ Consaolidate

Save Changes

Cpen Template

Import Structure

1 e || A

Mew Consolidation

1}
H

Mew Spreadshest

Expanded all
Collapsed All

</ 3 | |<m >

Properties —

@ rﬁh Close

B>« E

* Note: With the Import Structure option you can copy a complete existing model and use it with the new model you are
creating. This is very useful if the information of the your new model is similar to that of the model you want to copy.

There are three alternatives to create the template:

Define a Template f'>__<|

Select an option to assign a Template ko the
rodel of consolidation you are creating

o ECreate a new templateé

" Copy template of existent consolidations
/~ Create a template from an
existent book

i Cancel |

Create a new template: Select this to add an empty book and start a template from scratch.

Copy template of existing consolidations: Select this to copy an existing model template.

Create a template from an existing book: Select this to copy the structure from an existing book and
use it as a template for the active model. You will not be using the original book, but rather



a copy has been made of the sheet we want to use as a template.

In our example, since you already have a similar model (1IS2007) with a template already assigned to it
you can get a copy for your model.

Select an option to assign a Template ko the

model of consolidation wou are creating Select & Template (Doble click to Open)

" Create a new kemplate

{+ Copy kemplate of existent consolidations i
¢/~ Create a template from an
existent book,

K Cancel |

As you can see below, you get a copy of the template that you can work on and give format to.

=
12

] Consolidater Enterprise for Excel

: | Units 1 a 1 | Corsdidaions | Conmbdation view  Templase |
il‘-‘llee -

7 |Revenue 3 3 g 3 In this section yau wil be zbke to percanzlze the Tenplate associated bo the adive

a8 | madal, Use aniy the colors below ba Indicata the bypas of data manaped by

9 |Cost1 T [ _ ¥ COMSOUIDS TOR ENTERPRISE FOR EXCEL, any aother color vl be besn unkniown
1 during consclidetion.
10 cost2 ] | R 13
11 jcose 3: P D . 2 HEADLTNES OF COLUMMS: Lse this calar bo identiy the names of the
12 |Toral s § 8 N E headines af the corsdidaton column

13] HEADLTNES OF ROWS : Use this color b idertify the names of the headings of
14 |Gress Inzema ¥ ° 3 ° 3 = the of Bhe consnication rovws

15 | | MO SHOWANG: Use this cakar b ndcats that the valuas of thess cells wil nat

16 Tan Rate 5% 19% 155 {4 beshown in e consaidation

17 |Tawes Paid B - |B - E! MG CORSOLIOATING: Lisa bhis color to specicy thak the values of the cells wil
15 |Netineoms & R 5 R 3 B ok be consafdsted { =cample mulbpliers, percentages, =tc.)

1

Bg  Tatal Costs /L sorem ¥ sore " Horem ¥ RESTAAT COLCA: Lise this cokar ko gives the: default color of the Excel

il

22 wetmeome v’ worem " wmomem T soeem
Save Templab= | Cls= Template

B &

EEEEE

=Shrinks

Chise

In this example you are going to use the template exactly as it is without any changes.

Click on the Save Template button to save changes. As you close the template, you will return to the Consolidation View tab,

ready to create the consolidation tree.
Create a consolidation tree with the same structure as that of Test S.A.'s sales points.

Right-click on Test2008 as shown in the screenshot below. You will see that some options have been enabled

in the shortcut menu, which we will explain.

New Consolidation: Point to it to add a new consolidation item. This element groups other books and
creates consolidation levels.

New Spreadsheet: Select it to create a new book that will be a copy of the Template. You can send this book

to the people who are to fill them out with the data to be consolidated.

13%

20l

L0

[y

PR R
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<

Consaolidations

% L

Consolidations  Consolidation wiew ]

Testz005

Space of struckures of consolidation

[

Space of analysis of data

X)

Dpen

Consaolidate

Save Changes

Cpen Template

Import Struckure

Mew Consolidation

o« Bl M e

Mew Spreadshest

Expanded all
Collapsed Al

Properties

|

|

|

]

0300

=)

Close |

Start creating the new consolidation levels as required, with as many levels as sales points.
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Consalidations  Consolidation view I

Consolidations Testz003

Space of structures of consaolidation

8, Testzo0s —
Ny New Consolidation
o Canada
i & Mexica File name
I Mexico|
Ok Close
& 3 &

Close |

Then right-click on each consolidation level to create the books that have to be filled out with information.

Point to New Spreadsheet on the shortcut menu.

* Note: The Rename option is enabled and you can use it to rename the item of this consolidation level or to

rename a book created with the New Spreadsheet option.

* Note: There should not be two different items in the consolidation tree with the same name or errors may occur.
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Consolidations  Consolidation wiew ]

Consolidations Testz003

Space of structures of consolidation

[

X

Space of analysis of data

&, Testzona

& Canada
.ﬁ Mexica

b Juritedst e

B
=)

OpEn

Consolidate

Fename

Mew Consolidation

Mew Spreadshest

m|

i§ X o |E|h &

Re-Create

Delete

Properties

| Y

[

B

Close

Create the books required for each consolidation level.
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Consolidations Testz005

Space of structures of consolidation

[

Space of analysis of data

X

&, Testzooa
—I- iy UnitedStates
28 Calfornia

-y Canada

CICT
=0

Close |

3 Now you may send the books to be filled out to the people responsible for entering the information. You may
send them via email or any other electronic messaging media at your discretion.
The books you have created with Consolidator Enterprise are located in the same folder as the add-in; in

this example the path is:

C:\Program Files\JABSOFT\Consolidator Enterprise for Excel\Consolidations\test2008\Files

| C:Program Files) JABSOFTYWConsolidator Enterprise for ExcellConsolidationsibest2008\Files

v

Califarnia

Z9KEB

Guadalajara

29 KB

Mankerresy

Z9KEB

Cuebec

29 KB

A

Hoja de calculo de Microsoft E...

Hoja de calculo de Microsoft E...

Hoja de calculo de Microsoft E...

Hoja de calculo de Microsoft E...

DF
Hoja de calculo de Microsaft E...
29FKE

Michigan
Hoja de caloulo de Microsoft E...
29 KB

Montreal
Hoja de calculo de Microsaft E...
29FKE

Texas
Hoja de caloulo de Microsoft E...
29KE




You can get to this folder from the Consolidations tab, as shown in this screenshot:

Consolidator Enterprise for Excel [E

Consaolidations ]Cu:unsu:ulidatiu:un wig ]

In this section wou can see the consolidations saved, just like you will be able to create new
consolidations. ¥ou should create the model of consolidation in order to use Consolidator
Enterprise for Excel first, next to create the structure of consolidation.

M !
Consaolidation models Ame
& 152007 Author:
5 Ul Description:

Path location: <.\ Teskz008

Creation dake:  abr 16, 08 - 175 FPM

Last modified date; | abr 17, 08 - 11:55 4M

i "]
@ &ﬁ Close

*Note: Please instruct the people you are emailing the books to that they should only fill them out with the required data
without changing such other information as book name or sheet names; otherwise, errors may occur when consolidating.
4. When you get the books back with the required information, save them in the same folder, namely

C:\Program Files\JABSOFT\Consolidator Enterprise for Excel\Consolidations\test2008\Files

Microsoft Windows will ask you if you want to replace the existing book. Click Yes.

*Note: You will have to close the Consolidator Enterprise dialog box before saving the books returned; otherwise
Microsoft Windows will not let you overwrite the original book.

Now that you have all the books in place, you will see how enjoyably useful Consolidator Enterprise for Excel can be.

5. Now open the Consolidator Enterprise for Excel dialog box and start consolidating as shown below.
Right-click on Test2008 and point to Consolidate on the shortcut menu. When finished, you will be asked
if you want to see the report; click Yes.
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X

Consolidations  Consolidation wiew ]

Consalidations Teskz2005 ﬂ

Space of structures of consolidation Space of analysis of data

i

Cpen

_.5|_|

Consolidate

Save Changes

_ﬁc

Open Template

Imnport Skruckure
Mew Consolidation

Mew Spreadsheet

Expanded all
Collapsed all

[
|h
[

Properties

ol & e |

You will see this consolidation result:

A [ B [ ¢ C E F 8 H I J K L
1
2 Ineome Stamert - MyCompany - b
5
4 Jaruary reriuary March April Wiy June uly August September | Gctolrer Hovemirer | Det
5 |Unite acoc 2000 pacu il u} 2000 Jaon a00d Jano o [un } 2000 pulu jiwhiin)
B |Price
7 |Revenus F43000000 | F430.00000 | 43000000 F43000000C | F43000000  F 43000000 | §430.00000  F430.00000  F430000,00  F430.00000  F430000,00 | 34
8
9 |co=t1 F MEI000 | F oS A000 | § MENDon oY 80000 F M BDOOD | F W BOOLO | § SMEO0,00 § WEBOOD | F 3180000 | F A AcOp0 | F WAoo
10 |Cost 2 T 0000 F 4020000 % 400000 % 4020000 F 4020000 0 % 4020000 % 4020000 § 4020000 F e020,00  F 4320000 F 4020000 5
11 |cost 3 J DOOD000 | P 0000000 | § DOCOOO0 P ODOO0IO0 O 0ODDO00 | P 00000 | § OC.OOC,00 § DOOOOOD | P 0000000 | 0000000 | 0003000 3
12 |Tatal Coete F1E0.000,00 | 6000000 | §1B0.000,00  FIE0000,00 | &1E0000,00 | K E0.00000 | §4B0.000,00 31800000 | $150000,00 | F1EIIC000 | F1RO000,T | $1
13
14 |Groes meome | 27000000 | F270.000/0 | FFOOO0C0  $27000000 | $270.000,00 | F270.00000  §$=FOO0000 §270.00000 | $2F0000,00 | $270.00000  F270.000,0 32
15
1B [Tane Bate
17 |Tawes Pad F oA F S S000 | F STH00O0 F 51000 F 150000 F S S0 F STEI0L0 § S180000 F 5180000 F S1A0000 F STEND
18 |met licome FZICA0000 | FSA0000  FEE10000  FIBI000C0 | FR1SAD000  PISA0000 | FEIEA0000  FRISA0000  FRICA00,00  F21300000  FXEA0000 | 3z
19
20 [Total Costs Wnil | 43000 F 43000 (5§ 43000 B 43900 B 4300 B 4WO0 & 4300 3 @00 F 4W00 F 400§ 4§
21
22 |MetWwore Wit | F S33€0 P 5990 0 S99E0 0 59940 (F 0 53960 SEAE0  § 0 SISED § 0 S9AS0 F S3EE0 | F 0 sSap0 F 0 SmMED 3

This a consolidation of all books. If you want to see consolidations at each level; for example Canada, right-click on Canada ¢
in the shortcut menu, and you will see only the results for Canada.



6. Visualizing information with Advanced Reports

Consolidator Enterprise for Excel not only consolidates data -you can also use to make the most out of it
and better analyze it by using a powerful reporting system that includes from Pivot Tables to cross sections at different levels
In the right pane under Space of analysis data a structure will be loaded automatically. If you cannot see it, right-click
on it and select Create Data Analysis on the shortcut menu.

This section will allow you to create different types of reports.

Consolidator Enterprise for Excel

Consolidations

TestZ005

Consolidations  Consolidation wiew l

Space of structures of consolidation

&, Testzo03
—| ol Unitedstates

California
2&! Michigan

|

2, Testzoos
-*F Rows Labels
S Columns Labels

|

X

Close

A B C o | e | F [ @G H J K | L
L1
L Income Stament - MyCompany - 2008
| 3 |
i January February  March April May June July August September October Hovember Dey
i Units 700 700 700 a0 700 700 700 700 700 a0 700
| B_|Price
L Revenue $54.00000  $54.00000  §584.00000 % 54.00000  §54.00000 %854.00000  F54.00000 @ F84.00000  F54.00000 F54.00000 @ §54.00000 FE
8
ECOS{ 1 $11.000,00  $11.000,00 | $11.000,00  § 11.00000 | F11.00000  §11.000,00  $11.00000  §11.000,00 F11.00000  F11.00000 | $11.00000 41
ﬂCos‘t 2 $14.00000  $14.000,00  §14.00000 % 14.00000  F14.00000 %14.00000 @ F14.00000  $14.00000  F14.00000  F14.00000  $14.00000 §1
LCOS‘ 3 F17.00000  F17.00000 | $17.00000 § 1700000 | $17.00000  §17.00000  $17.00000 §17.00000 F17.00000 F17.00000  §$17.00000 @ §41
£ Total Costs $42.00000  $42.000,00 | §42.00000 F 4200000  F42.00000 %42.00000  F42000,00 @ §4200000  F4200000 F42.00000  §42.00000 %4
13
E Gross Income F42.00000  $42.000,00 | §42.00000 F 4200000  F42.00000 F4200000  F42000,00 @ F4200000  F4200000 F42.00000 @ F42.00000 F4
|15 |
| 16 |Tax Rate
| 17 |Taxes Paid § 630000 § 630000 F 630000 F E30000 F G.30000  F G.30000 F 0000 F G.30000 F E.30000 F 30000 § 6.300,00
i Het Income $35.70000  $35700,00 | $3570000 % 3570000  §3570000 %35700,00  $35700,00  $3570000  F3570000 $3570000  §35.70000 %=
19
Erotal Costs /Unit | § 12000 § 12000 § 12000 F 12000 F 12000 F 120,00 §F 12000 F 12000 F 12000 F 12000 F 12000 F
121 |
| 22 |Hetincome /Unit | § 10200 § 10200 ' § 10200 | § 10200 | § 10200 F 10200 § 10200 § 10200 F 10200 § 10200 102,00 §



You first have to expand all items to visualize them all. Right-click on the right pane and select Expanded All

X

Consolidator Enterprise for Excel

Consolidations  Consolidation wiew ]

Consaolidations Testz00g j

Space of structures of consolidation Space of analysis of data

% Test2005 K @oata inalysis

-y UnitedStates +- % Testz003
B alifornia + T Rows Labels
+ ‘,r Columns Labels

?D Create Data Analysis

lﬂ Save

E} Markerrey |+ Expanded sl
24| Guadalajara
+

Collapsed Al

E

[
[~

i

@ |ax_°,‘|" Close |

You can see in the circled area the same consolidation tree structure as in the left pane but with
blank checkboxes by them, so you can select the books that will be part of the reports.
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Consolidations  Consolidation wiew

Comsolidations  Testz2008 ﬂ

Space of structures of consolidation Space of analysis of data

&, Testzooa
—I- iy UnitedStates
B Califarnia
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Scroll down the left pane and you will see a section called Row Labels, which shows a number of items, from Units to Net Inc
These items are created from the Template and the add-in has recognized them because they were colored using Consolida
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Continue scrolling down and you will see a section called Column Labels and shows the items January to December.
These items are created from the Template and the add-in has recognized them because they were colored using Consolida
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Select the following items to generate reports:

Y Data Analysis

-y Test2008
= O Unitedstates
P[] California
~CI[E] Michigan
IR Testas
- Oy Canada
- PEE] Montreal
I Quebec
=y Mexico
~[CI[#] Monterrey
D3] Guadalajara
& T Rows Labels

(<0 |

3

[

m.

O0NOORNOOOO0OORR

aws Labels
Units

Price
Revenue
Cost 1
Cost 2
Cost 3
Tokal Costs
Gross Income
Tax Rate
Taxes Paid

Met Income
Total Casts | Unik
Met Income | Unit

=

Right-click on Test2008 and point to Exploit Data on the shortcut menu as shown below:

E'ﬂr Calumns Labels
January

February

March

April

May

Jure

July

August

September

Ockober

Movemnber

RHEO0O0O00ROO00O00O0O®A

Decembet

|A

0 Met Income | Unit
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You will get the following Pivot Table



G | H | L K | L i

1 |Surm Of WAL COLUMNS [«]

2 [ROWS  [+|CONST [« |CONS2 [+ |BOOK |+ [January Lluly December  |Tota
3 |Gross Income|Test2008 |Canada  |Montreal | $ 3000000 | % 3000000 | F 3000000 (% 9
4 Total Canada $ 3000000 % 3000000 § 30.00000 =)
o Mexico |DF P 4200000 % 4300000 F 43.00000 ) F12
b Total Mexico F 4300000 % 4300000 F 43.00000 ) F12
7 UnitedStatdCaIifurnia b 1000000 % 1000000  § 1000000 3
a Total United>tates 1000000 % 1000000 F 1000000 | §F 3
9 Total Test2005 § 8300000 % 83.00000 § 83.00000 | F24
10 | Total Gross Income § 89300000 % 53.00000 % 83.00000 | F24
11 |Met Incame  |Test2008 |Canada |hf1|:|ntreal § 2RE0000 % 25650000 § 2550000 |%F 7
12 Total Canada bo25E0000 ) % J550000 0 F X50000 % 7
13 Mexico |DF o300 00 % 3440000 0 F 34.40000 | 510
14 Total Mexico 3440000 F 3440000 F 3440000 | $10
15 UnitedStatdCaIiﬁ:rnia P 800000 % 800000 § s500000)%F 2
15 Total United>tates P 800000 % 800000 F 800000)%F 2
17 Taotal Test2003 P RFO0000 % EFS0000 F RAS90000 | 20
18 |Tatal Met Income P RFO0000 % EFS0000 F RA90000 | 520
19 |Lnits Test2008 [Canada  [Montreal A00 A00 a00

20 Total Canada &00 a00 S00

21 Mexico |DF 400 400 400

22 Total Mexico 400 400 400

23 UnitedStatd California 100 100 100

24 Total United>tates 100 100 100

25 Total Test2005 1000 1000 1000

Zb [Total Units 1000 1000 1000

Another type of report is the cross section report. Included in this version are 8 sample report templates or forms
to see how it operates.
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= ol Mance 128 ouetec ::; x::: ot Ciumn 1 Cabarn | Galurn 2 Column

DF e .ﬁmcn Eock & Cakrn2 Fiaw &

] Montemey Eag oF EockE Cakmn2

2] Guadalziarz 128 meonterey
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- TF Rows Labels - Rowl  Roa s Bloak & EockB
< £ S 5 Eock A g:mlz ot Coalumn 1 Colimn 2 Calimn 1 Cabomn 2
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In this example, click OK to work with the default option.
Right-click on the Data Analysis item and select Execute Data Analysis on the shortcut menu, as shown in the figure:
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& Testz008 T
e .ﬁUnitedStates e 5 Tes f? Zonfigure Data Analysis

2] California - D'q| Execute Data Analysis

Lﬂ Save

1|28 Texas

- iy Canada
#28 Montreal
38 Quebec

- I:I.ﬁ Mewxica
~2 DF
(38 Monterrey
(3] Guadalajara

- Y Fows Labels

[l

@ 'L'- Close
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You will get the following report

A | B | ¢ | b | E |
1 January  July December
2 |Califarnia | Units 100 100 100
3 [Montreal |[Units 500 500 S00
4 |DF Units 400 400 400
5 |California |Gross Incorme | $10.000,00 | $10.000,00  $10.000,00
B [Montreal Gross Income | $30.000,00  $30.000,00  $30.000,00
7 |DF (Gross Income | $43000,00 @ $4300000 | F43000,00
8 |California [Met Income § S00000  F 500000 | F &.000,00
9 |Montreal Met Income $2550000 | §25.500,00  §25.500,00
10 |DF Met Income $34.40000  §34.40000  §34.400,00

If you want to save this selection of items for future reports, right-click on the right pane and select Save on the shortcut men
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You have finished the example. However, some important restrictions should be taken into account:

a. Once you have created the consolidation model, you should not rename it, neither manually nor using the add-in.

b. Once you have assigned a Template, you cannot replace it with another. If you need to make many changes to the Templ:
make them on the existing Template; this can be done provided you have not the consolidation tree yet.

If you have already created the consolidation tree, remember that all consolidation tree items are copies of the Template.xIs t
c. If you need to make changes to the Template when there already is a consolidation tree, you had better create a new mod
d. Remember that each book in the consolidation tree has a sheet with the same name as the model; you should not rename
Consolidator Enterprise will not recognize it for consolidation.



1]
2
| 3|
4]
| & |Units
i Frice
T |Revenue
|8 |
Y [Cost1
| 10 |Coat 2

11 |Cost3
12 | Total Coste

14 |Gross Insome
16 | Tax Rate

17 |Taxes Pald
18 et mcoms

20 | Total Costs | Unit

22 [men meome [ Unit

R » " Test2008

100
I 160,00
F15.000 00

§ 00,00
¥ 1.200.00
§ 3.000,00
§ £.000,00
£10.000,00

20%
% 2.000,00
§ 6.000,00
§ 50,00

hi fifl, o0

100
5 15000
$15000,00

§ 2000
% 1 200,00
§ 200000
§ £000,00

$10000,00
20%

§ 200000
3 900000

100
T 150,00
F15.000,00

§ 800,00
% 1.200,00
§ 000,00
§ £.000,00
£10,000,00

20%
% 2.000,00
§ 6.000,00
50,00

hi 0,00

E

5

Ineome Stament - MyCompany - 2008

00
3 150,00
F15.000,00

§ 800,00
F 1.200,00
§ 3.000,00
§ 5.000,00
§10.000,00

20%
§ 2.000,00
§ 6.000,00
3 s0m

i fifl, o0

IModel name:
Tes2008

100
5 15000
§15000,00

§ 20000
% 120000
§ 200000
§ £000,00

§10.000,00
20%

§ 200000
3 9.030,00

00
F 150,00
F15.000,00

F 900,00
F 1.200,00
§ 3.000,00
§ 5.000,00
$10.000,00

0%
F 2.000,00
§ 6.000,00
F 5000

ki 0,00

100
d  1anon
F 1500000

§  BODOD
3 1.20000
§ 3.00000
§ £.000,00
§10.0000

20%
§ 2.00000
§ 6.00000
§ a0

i fif jan

100
§ 150,00
§15.000,00

& £00,00
£ 1 200,00
§ 3.000,00
§ 500000
§10.000,00

20%
§ 200000
§ B.000,00
§ 5000

fi &0,00

100
$ 60,00
F15.000 00

§ 800,00
% 1.200,00
§ 3.000,00
§ £.000,00
£10.000,00

20%,
% 2.000,00
§ 6.000,00
§ 50,00

b il a0

100

5 15000
$1500000

§ 20000
% 120000
§ 300000
§ 500000
§10.00000

2%
§ 200000
5 600000
5 5000

3 G000

1m
$ 190,00
£45.000,00

B 800,00
F 1.300,00
§ 3000,00
£ 5.000,00
£40.000,00

20%
§ 200000
i E.000,00
550,00

i} 0,00

e. Do not use other color palettes. Leave the default palette for your Templates; otherwise the Reports section will not work. ,
this section works by coloring the Row and Column cells you want to filter in the reports.
f. The only manual action you can make is to give format to the template, provided there is no consolidation tree yet. Books s
data should overwrite the original ones in the same folder, since the add-in will look for books to consolidate in the same foldt
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Menus

Consolidator Enterprise is very intuitive and user-friendly, since you can work with shortcut menus, which are explained belov

We will explain the shortcut menus for the left pane, Space of structures of consolidation , first.
All shortcut menus are displayed by right-clicking on the appropriate item.
Some items do not have shortcut menus, so do not worry about that.

Consolidator Enterprise for Excel

Consolidations  Consolidation view

Consolidations Test2008 j
Space of structures of consolidation Space of analysis of data
w T Data Analysis

= Cpen | | @ & Testzong

Consolidate | || Ebe ¥ Rows Labels
------ Y Columns Labels

Save Changes

Open Template

Impork Skruckure

=
[
&
a
i
il M o5y Mew Consolidation
]
+
*
£

Mew Spreadshest

Expanded all
Collapsed All

| -~
L

Properties ¥

@ %}h] Close |

Open: This option is enabled when this book is in the folder indicated; point to it to open the book and see its contents.
Consolidate: This option is enabled when there are books to be consolidated.

Save Changes: Point to it to save changes made.

Open Template: Select it to create a Template associated to the model. A Template is a book from which copies will be mad
Import Structure : Use it to insert all the structure and logic of an existing model into the model we are creating, i.e. the tem|
enabled only if there are prior models saved.

New Consolidation: Select it to create consolidation levels. Each level is also a book that will consolidate the books grouped
New Spreadsheet: Click here to create new books that are copies of the Template.xls book associated to the model, and sa
Expanded All: Select it to expand the consolidation tree and see its structure in full.



Collapsed All: Point to it to collapse the consolidation tree; only its name will be visible.
Properties: Click here to see the basic properties of the book, such as path and creation and modification dates.

Right-click on any other consolidation-type or consolidation-level item &% to open shortcut menus, which have some addition:

Rename: Click here to change the name of a consolidation level or any other book, except for the first book that has the mod
Re-Create: This option will be enabled when the add-in finds that a book is missing in the folder so we may be able to create
See Creating a new model data, first get copies manually before deleting them.

X
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New Consolidation
i Mew Spreadsheet
Re-Create
Celete
Properties
<)) 3 | i >

o & = |

Right-click on the last level to display a shortcut a menu with fewer options, all of which have already bee explained and |



Consolidator Enterprise for Excel
Consolidations  Consolidation wiew ]

Consalidations Teskz2005

Space of structures of consolidation

[~

&, Testzo0s
—|- iy UnitedStates

OpEn
Rename
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Properties
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|l

|

Space of analysis of data

¥ Data Analysis
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|l

|

o =

Close |

X

Right-click on an empty area to see another shortcut menu with the same options and functions as those described above.
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& Unitedstates
26 California

+

+

+

M ©pen Template
lal | Save Changes
+ Expanded all
4+ Collapsed &l
> <

¥ Data Analysis

&, Testzons

=¥ Raows Labels
5 Columns Labels

|

Close

X

Now we are going to explain the shortcut menus for the right pane, Space of analysis of data.
Right-click on the appropriate item to display the shortcut menus.

Right-click on Data Analysis to see a short cut menu with the following options:

Configure Data Analysis: Select it to define what type of cross section report you want to create.

Execute Data Analysis: Click here to run the type of report chosen in the previous option.
Save: Point to it to save the selection of items to be included in the data analysis.
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&, Testzona VI
|- oy UnitedStates ? 2 14 7 Corfigure Data Analysis

26| California a Execute Data Analysis

Lﬂ Save
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-y Canada
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38 Quebec
- I:I.ﬁ Mewxica
~2 DF
(2 Monterrey
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] 3 | |« >

ol & o |

Right click on the item with the same of the model, Test2008, to see another shortcut menu with options to create advanced

Exploit Data: Select it to generate pivot tables with the items selected, including books, rows and columns.
Select All: Click here to select all items in the consolidation tree of the model.

Unselect All: This option does exactly the opposite as the previous one.

Expanded All: Click here to show all elements.

Collapsed All: Point here to hide all elements.
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Right-click on Row Labels or Column Labels to see a shortcut menu with options to select and unselect all items grouped hel
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Right-click on an empty area in the right pane to see yet another shortcut menu, with the following options:

Create Data Analysis : Select it to create all the whole structure in "Space of analysis of data" . The add-in will create it au

Save : Click here to save all configurations for selected items for future use.
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Space of analvsis of data

X

? Data Analysis

Y

- & Test2008
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w3 California | W save
C1[28] michigan
IR Texas ¥ | Expanded al
- [y Canada 4+ Collapsed al
(28] Montreal
3] Quebec
|- Oy Mexico
w28 oF
[ Monterrey
([ Guadalajara
=] Rows Labels B
5 >
Close

You can browse all models created and saved and select any of them with the Consolidations dropdown list.
All items contained in the selected models will be loaded automatically.
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Consolidator Wizard

This tool has three consolidation options, and one option to copy only the sheets of several workbooks in one single workboo

Consolidator Wizard - 5tep 1 of 2 - Options

- iConsclidate the selected sheets from one or several
aworkbooks (opened or closed) in one sheet, {

Zonsolidate the selecked sheets from several warkbooks
(opened or closed) in one sheet per workbook,

onsolidate sheets with the same name in several workbooks L}
{opened or closed) in sheet's groups with the same name.

™ Copy the sheets of several workbooks in just one workboolk,

@la&‘m Cancel | = =Rack | Mexk == | K |

We are going to explain now what each option does:

1.- Consolidate the selected sheets from one or several workbooks (opened or closed) in one sheet.
You can consolidate several sheets from several workbooks -whether open or closed. The resulting consolidation is shown ir
following figure:

Book 1
Sheet A
Sheet B

sheet © Book 3
Sheet 1
Book 2
Sheet 1
Sheet 2

Sheet 3

2.- Consolidate the selected sheets from several workbooks (opened or closed) in one sheet per workbook.
You can consolidate selected sheets in different workbooks into one single workbook. The results are shown in one sheet wit
the sheets to be consolidated, as shown in the following figure:



Book 1
Sheet &
=heet B
sheet T — Book 3
Book 1
Book 2 Book 2
Sheet 1
Sheet 2
sheet 3

3.- Consolidate sheets with the same name in several workbooks (opened or closed) in sheet's groups with the same name.
You can consolidate sheets with the same name in several workbooks -whether opened or closed. The results are shown in

consolidated into one single sheet, as seen in the next image:

Book 1
Sheet A
Sheet B
Sheet C Book 3
—#® Sheet &
Book 2 # Sheet B
Sheet A Sheet C
Sheet B
Sheet C

4.- Copy the sheets of several workbooks in just one workbook.
You can copy sheets from several workbooks -either closed or open- in one single workbook.
Workbooks from different Excel versions are validated, since Microsoft Excel 2007 has a different number of rows and colum

Book 1
Sheet & ——| Book 3
Sheet B > Sheet A
Sheet & — Sheet B

_|—+ Sheet C

Book 2 Sheet 1
Sheet 1 * Sheet 2
Sheat 2 ——|_+Sheet 3
Sheet 3 —4|

Once you have selected an option, click the Next>> button.
From this dialog, check the options before consolidating.



Consolidator Wizard - Step 2 of 2 - Settings

Select the workbooks to consolidate, they can be opened ar
closed workbooks,

-

Select the range of cells to I Sales!§B32:4F47
consolidate.
W Copy Formats, W Skip blank cells,

Consolidation function I 3L LI

@ New Shest Mew Workbook

Select where yau wish ko
paste the results,

" activesheet I - I

I

B | ¢ | o | E | F |

o=

Cancel | <«<Back | Texk =2 | oK

gs

Select the workbooks and sheets to consolidate.

Selact Workbooks & sheets

Sales 2008

Praduct 1 100 200 300 400
Product 2 300 400 350 700
Product 3 120 40 200 400

Choose bhe workbooksgsheets vou sark bo use For warking, Press B butbon Laokin: ) Sakes » @ - ﬂ X Ly I - Toals-
Add... b beowse and loak For mors workbocks, = =
Aidtivate items that contan: | 5“3
| My Recert
| =il Documeznts
el Cocumerts and S=tings ' dminsradorSscrionicSsesbre =
E Tales add.. | [L__Ff}
[ Cocumerts and Sstings Adminstsdon Escon iSslesuzsT Daskton
Salss
EC:Docm.crls antd SeHincs WL dminiztradorEscriarioSelezise: ot o,
N v ___}
[ Cocumernts and Ssttingsia dmintradorEserionoSaesPer (o ook (o) p ; ants
Lo [ =sles pREam
E_C:Documerts and Sstincs L dminztrsdorSacrionovsslesSe l
[ Sales g
[ Documents and S=tings\idminsiradorSscrioricSsesy s, 000 ol I -
" My Corrputer
o ] Tales
= Fllz nzms!
- I S B I
Flaces File= of bype: |Ex|:é Fles (* xlg) v | Cor
£ | >
a4 | Cance |
iz
Then click OK.
A | B | ¢ [ b | E [ F | G |
1
2 | | Sales 2008
3
4
) Product 1 BO0 1200 1800 2400
) Product 2 1800 2400 2100 4200
7 Product 3 720 240 1200 2400
g
H
10
11
12
13
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Consolidate ranges

With this tool you can consolidate ranges of different sheets in the open workbooks as closed workbooks as well.

Useinstructions:
1. In the appearing window press the button:

Click here to select the sheets...

-

Consolidate ranges

[ 58 |
Click here to select the sheets... @

Select the header's titles (a single row):

| =l

Paste the ranges in...
|
I & single sheet for all workbooks j

¥ Indude Formats.

The window Select Workbooks & sheets should be open:



Select Workbooks & sheets |

Choose the sheets you wish concatenate, you can also reference them from a
file, to this end you should navigate and choose the button Add. ..

|: G\Users\AdministradoriDeskiop\beverage\beverage 02 xlsx
------ [[] energy drinks
------ [[] carbonated beverage
------ [] diet drinks Add...
|: G\Users\AdministradoriDesktop\beverage\beverageld. xlsx
...... D cola
...... D beer
...... D wines
[[] G:Wsers\Administrador\Desktop\beverage\beverage M xlsx Quit
------ [] Coffee selected
...... [Jteas workbook(s)
[[] milkshake Clear Al
Ok Cancel

2.The sheets that you will include in the consolidation must be chosen. You can also reference them from a file, to this end y
Add...



By

Choose the sheets you wish concatenate, you can also reference them from a
file, to this end you should navigate and choose the button Add. ..
[~ selectal
E GAUsers\AdministradoriDeskiop\beverage\beverage 02 xlsx
------ [[] energy drinks
------ carbonated beverage
...... Ddiet drinks Add...
E GilUsers\AdministradorDesktop\beverage\beverageld. xlsx
...... D cola
...... D beer
...... E wines
v| Giillzers\Administrador\Deskiop\beverage\beverage 01 xlsx i
Quit
------ [¥] Coffee selected
...... [Jteas workbook(s)
------ [[] milkshake
Clear all
Ok Cancel
&

The ranges must have the equal headboards, so that the consolidation can work correctly.

Example:

60 Category Price
61  Beverage H 521.00
52 Beverage | 511.00
63 Beverage J $34.00
64 Beverage K 522.00
65 Beverage M 532.00
66  Beverage N 534,00
67| Beverage O $44.00

Sales/Unit Revenue
2 542,00
533.00
$34.00
$88.00
$96.00
$70.00
$88.00

=R W s

4 4 » ¥ | energydrinks | carbonated beverage - diet drinks




100 Category Price  Sales/Unit Revenue
101  BeverageP 521.00 2 542,00

102  Beverage Q 511.00 3 533.00

103 Beverage R 534.00 1 534.00

104  Beverage S 522.00 4 S83.00

105  BeverageT 532.00 3 596.00

106  Beverage U 534.00 2 £70.00

4 4 » M| cola beer | wines ¥

Felr:lgeﬂl.xlsx - Microsoft Excel

20 Category Price Sales/Unit Revenue
21| Beverage A  521.00 1 521.00
22 | BeverageB  S11.00 2 522.00
23 BeverageC  $34.00 3 5102.00
24 BeverageD 5$22.00 4 588.00
25 | BeverageE  532.00 5 5160.00
26 | BeverageF  534.00 ] 5204.00
27 BeverageG  $44.00 7 5308.00

"M 4+ M| Coffee teas . mikshake %2 o =

-Select the headboard of ranges from any of the mentioned sheets.

I
‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘ 4

3.-Click on the OK button.



Click here to select the sheets...

Select the header's titles (a single row):
I 'carbonated beverage'! $6550: $E550)

Paste the ranges in...

I A single sheet for all workbooks

¥ Indude Formats.

Finally this is the result.

A B C D
1  Category Price  Sales/Unit Revenue
2 | BeverageH 521.00 2 542.00
3 | Beveragel 511.00 3 533.00
4 | Beverage) 534.00 1 534.00
5 | Beverage K 522.00 | S88.00
6 | Beverage M 532.00 3 596.00
7 | Beverage N 534.00 2 570.00
3 | Beverage O 544,00 1 588.00
3  Beverage P $21.00 2 542.00
10 BeverageQ  $11.00 3 533.00
11 BeverageR 534.00 1 534.00
12 Beverage S 522.00 4 588.00
13 BeverageT 532.00 3 596.00
14 Beverage U 534.00 2 570.00
15 Beverage V 54400 1 588.00
16  Beverage A 521.00 1 521.00
17 | Beverage B 511.00 2 522.00
18  Beverage C 534.00 3 5102.00
19 | Beverage D 522.00 4 588.00
20 | BeverageE 532.00 5 5160.00
21 | Beverage F 534.00 B 5204.00
22 Beverage G 544,00 7 5308.00



@ A new workbook with the ranges has been added.

The ranges of its 3 sheets have been consolidated in one sheet.
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Smart Consolidation

Do you wish to consolidate data come from many sheets contained in more than one workbook?
and, besides, the records are disordered?

Then, this tool will make it for you.

Let's see an example:

Suppose, that | want to consolidate data contained in 2 workbooks,

These workbooks are named: "Example_01.xIs" and "Example_02.xIs" respectively.

In order to use this tool, first, | must name to each range to be consolidated.

In this example, the ranges' names are the following ones:

W arkbook | Mame
Examples 01.xls: tables 01
tables 02
tables 03
Examples 02 xls tahles 04

See the named ranges to use:

The following box showes, that the actual selection is
identified by the name: "takble_04"

#& D Product

tahle 04




table 01 - & D Product

sl 8 [ ¢ T o T & T

. ID Product

Sheetz £ Sheet3

table 02 - fe 1D Product

ID Product

Sheetl 3 Sheet2 { Sheetd

table 03 - # |D Product

1D Product

Sheetl & Sheetz 3 Sheet3

Then, we open the corresponding dialog box (showed below)



We choose the names that we will use in the consolidation and we finally press on Ok button for to execute the actic

Al B | C | D | E | F | @
1
2 Smart consolidation x|
3
4 heck ko the named rangels) to add it ko the consolidation;
5
=]
7
5]
g
10
11
12
13
14
15 — Show the named rangels) From:
% ™ Ackive workbook f* &l open workbooks
15
19
20 Choose the math action: SUM j
il
% Paste resulks as:
24 |7 {* Dinamic table ™ Skatic table
25
26 : : :
o7 Mate that if the selected named rangels) is located in workbooks EI
T different, then the consolidation will be done in a new workbook.,
29

The result is a pivot table con the wished consolidation.
If we had chosen "Paste results as... Static table" then the results would be showed in a simple table.



A [ B C E

2

3 [Shests Jcan |

4

S |Sum of Yalue | Column -]

5 |Row = |Deficiert products | Guantity | Solds products [Grand Total
7 [AD0a99 14 14
g [AD1039 16 16
9 (AW 00 11 = 16
10 | A189 g 12
11 [CHT199 232 232
12 |DiGo5 1 1
13 |Diz357 2 2
14 |DiG95 1 1
15 |Dht1029 1 246 247
16 |PAi099a 2 2 4
17 |PA099 4 5 10
18 [Pw1199 10 10 20
19 [G00100 108 44 152
20 (01099 5 10 16
21 |GD11395 1 1
22 |G01199 7 a 15 34
23 |GD1299 14 29 43
24 |GhO100 4 4
25 |Gh1099 4 4
26 |Gh1199 7 7
27 |Gh1299 36 36
28 [ZoJo999 g 10 18
29 |Gol109a 32 g 40
30 [Go11949 =0 16 BE
31 [Gol1209 192 £3 261
32 G139 36 4 40
33 |LIMT199 10 10

M 4 » M|f sheetz £ sheetd £ sheetl (2) ' Sheetd / | «|
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Detailed Consolidation

This type of consolidation is appropriated if you want to see the detail along with the totals
Let's illustrate this tool's performance through a didactic example.

Suppose we have a workbook called "Products”, this workbook possesses 6 sheets with following names: "Coffee", "Beverac
called "Detailed Consolidation". Also, five of these sheets shows the sales total of a determined product. See the below imag

B C | D | E | F C

2 Category Price Sales/Unit Revenue
3 Beverage A $21.00 1 $21.00
4 Beverage B $11.00 2 2200
] Beverage © $34.00 3 $102.00
3 Beverage D $22.00 4 $55.00
7 Beverage E $32.00 5 F160.00
g Beverage F $34.00 B $204.00
9 Beverage (5 $44.00 7 $305.00
10

11 [Total Beverage $198.00 25 $905.00
12

13

14

B C | D | E | F

2 Category Price Sales/Unit Revenue

3 Cappuccing A $20.00 2 $40.00
4 Cappuccing B $23.00 2 $46.00
] Cappuccing © $24.00 2 $45.00
5] Espresso A $12.00 2 $24.00
7 Espresso B $23.00 2 $46.00
g Espresso C $45.00 2 $90.00
g Latte $33.00 2 hEE. 00
10

11 [Total Cappuccing $180.00 14] $360.00
12

13

And so on.

Now we click on Detailed Consolidation button and add the 5 sheets we wish to consolidate (less the Detailed Consolidation
From now on, we proceed to choose the range to consolidate (this range will be the same for each sheet)

This way:



P .

Arial 10 - B I U EE =
B &
hd 3
B C | D | E | F

Category Price  Sales/Unit Revenue
Bewerage A $21.00 1 $21.00
Beverage B §11.00 2 $=2.00
Beverage C $34.00 3 $102.00
Beverage D $22.00 4 $88.00
Beverage E $32.00 5 $160.00
Beverage F F34.00 g $204.00
Beverage & §44.00 7 $303.00
[Total Beverage $198.00 28] $905.00

— Sheets of active workbook:

= R o, .0 . s s - -
x| LE 9 Tho > I ———

Selected sheets:

Detailed Consolidation

Cappuccing

Beverage
Coffee
Fruits
Others

Select the cellfrow to consolidate:

I Beverage!$C$114F$11

Mahaamn:| SUM

=

Paste result as :
’7  walue

& Formula ‘

Paste the results in IDetaiIed Consolidation'1$B$2 J

(select a cell):

al

Consalidate |

Close |

Likewise, we have chosen the place where the results will be pasted

Press on Consolidate button and we will see that the Detailed Consolidation sheet shows the following result.

—
(]}

A B | C | D | E | F |
1
2 Cappuccing |Total Cappuccing $180.00 14 $360.00
3 Beverage Total Beverage $195.00 28 $905.00
il Coffes Total coffee $183.00 28 $S05.00
5 Fruits Total Fruits $198.00 28 $305.00
= Others Total Others $195.00 28 $305.00
7
g8 $972.00 126 §3,930.00
9
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Conditional text

Conditional Text is the tool suitable to format cells in a range/database based on a criterion previously specified in the decis

For the following example, you will need a database and a decision table, as shows the image:

Conditional Text x|

Range to evaluate:
ESelectinn of active shest E.ﬂ.ctive sheet
ESelectinn of each sheet Entire workbook,

Select the Decision kable:

Auto-Refreshing ...

¥ The range in evaluation

¥ The Decision Table
(Useful if wou are constantly modifying the Decision Table)

[ Is case sentitive, @ Execute Close
Al B | ¢ [ b [ E [ F Je[ H 1]

1
2 Full Fast Lite MIMA,
3 Retail 5 Assgesgsing |MA Friaritized Assessin
4 Direct = A = =
o Tech A Assessing  |MA Cpt Ot Frioritized
B Consumer arig |A A A A HR
7 Institutional KR A Assessingxux
8
9
10
11 Full Fast Lite 1A,
12 Fetail MA, a 5 Olyrnpus
13 Direct = A = =
14 Tech P& prioritized A Cpt Cut
15 Consumer arig |A A A A
16 Institutional Aszessingl A P, OLYMPUS
17




useinstructions:

1.- Enter the Decision table in the dialog box:

Assessing

Priaritized

2.-Click on the OK button.

The result is shown below:

Conditional Text

Range ko evaluate;

™ Selection of active sheet Ackive shest

" Selection of each shest " Entire workbook

Select the Decision table:

| Sheet316HE3:$HES J

— Auko-Refreshing ...

¥ The range in evaluation

¥ The Decision Table

(Useful if wou are conskantly modifying the Decision Table)

[ Is case sertitive. @l Execute | Close




Notes:

If you wish to stop the automatic update , open the dialogue box again and quit check of the Auto-refresh....
then press the button close in order to close the dialogue box.

The refreshing option applies only on the active sheet.

A B c | D F 6] H [1]
1
2 Full Fast Lite A,
3 Fetail 5 Asgessing  |MA Friaritized Asgsessing
4 Direct =) A =) =) Opt Out
5 Tech A Assessing  |NA Cipt Out Frioritized
B Consumer orig [A A A A A,
7 Institutional HRH, A Assessingxxx =
a Olympus
=
10
11 Full Fast Lite M4,
12 Retail A a 5 Olympus
13 Direct = A, = 5
14 Tech MA priaritized A Cipt Dt
15 Consumer orig |4 A A A
16 Institutional Assessing A K CLY WP
17
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Merge tables

Use this valuable tool to merge two databases based on a common field.
You will find the following example very useful to understand how this tool operates.
Consider the tables below, they are the databases we are going to work with.

& E | [ [ O [ E ] F [ G [ H [
1
2 Tear First name Last name Last name City Gender
3 2004 Chris Sleep Sleep Gastonia I
4 2004 Ellen Oak= Oak= Faleigh F
B 2005 George Farge Forge Concord [l
E 2002 James [m[aT] Do Charlotte I
T 2002 Jean Clueen Glueen Charlotte il
o 2002 Joe Jones Jones FRaleigh I
| 200z Jahin Do LJl}' Do Gastonia I
10 2001 Pary Cantrary Contrary wWilmington F
1 2001 Ilan Steel Steel Charlotte F
12 2001 Fachel Cluispe Cluispe Charlotte F
13 2001 Faula Mlann Mann Concord I
14 2003 Feter Halland Haolland Plaryland F
15 2003 Sadie Smith Smith wWilmington F
16 2002 Sam Fam Fam Faleigh [l
17 2001 Samantha Eell Eell Gastania F
18 database 1 database 2

Click on the Consolidate Tables button. The dialog shown below will appear.

1. Enter the range containing each database.
2. We have to choose the cell containing the name of the field common to both databases.

In the figure below, we have chosen the D2 cell, as it contains the name of the common field.



o B C ] E
1
2 Tear First name _I;a_EE name =
3 2004 Chris Sleep
4 2004 Ellen aks
1] 2005 Gearge orge
E 2002 James oe
T 2002 Jean
5 2002 Joe Consolidating tables
k) 2002 Johin
10 200 Mary Database 1 {including headers):
11 2001 IWlay
12 20m Fiachel | Tahles%ﬁ'ﬂ;m” A
:z EEE?EII:'; ;:tu;? Database 2 {in'EIuding headers)
15 2003 Sadie | Tables!$F$2 gHELT A
16 2002 Sam |
17 2001 Samanthal| Cell with field nag'ile ko evaluate:
L | TablesigDgz | ‘-L\\Lg
19
el L1
21 Aoz
2 Desting: | Tables'$B$12 - |
23

F

G

—* Last name

City

Gem

Sleep
Oak.=

Farge

Ooe

Do it

Cancel

Gastonia
Faleigh
Concord
Charlatte
Charlotte
Falzigh
Gastonia
wilmington
Charlatte
Charlotte
Concard
Mlaryland
wilmington
Faleigh
Gastonia

TI=E TME MPTT ZIEE S |ET =

Then, choose the upper left cell from which we want pasted results to start.

Finally, click on the Do It button in the dialog and the action will take place.
The result is shown in the image below.



[ == R - B R I AL R L

=] [ ] E F G H
Tear First name Last name Last name City Gent
2004 Chris Sleep Sleep Gastonia |
2004 Ellen Oak= Oak= Faleigh F
2005 George Farge Farge Concord !
2002 James Do Do Charlotte 5|
2002 Jdean Clueen Clueen Charlotte [l
2002 Joe Jones Jaones Faleigh 1
200z Jahin Do Do Gastonia I
2001 Flary Cantrary Caontrary ‘wilmington F
2001 (G EE Steel Steel Charlotte F
2001 FRachel Quispe CQuispe Charlotte F
2001 Faula Mlann Mlann Concord 1
2003 Feter Halland Halland laryland F
2003 Sadie Smith Smith Wilmington F
2002 Sam Fam Fam Faleigh ]
2001 Samantha Ezll Eell Gastonia F
Tear First name Last name City Gender

2004 Chris Sleep Gastania 5l

2004 Ellen Oak=s Faleigh F

2005 George Farge Concord !

2002 James [m[aT] Charlotte 5l

2002 Jean Clugen Charlotte Il

2002 Joe Jones FRaleigh !

2002 Jdohin Do Charlotte I

2001 Pary Cantrary wWilmington F

2001 Ilan Steel Charlotte F

2001 FRachel Cluispe Charlotte F

2001 Faula Mlann Concord 1

2003 Feter Halland Faryland F

2003 Sadie Smith wWilmington F

2002 Sam Fam Faleigh Gl

2001 Samantha Eell Gastania F
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Background

With this tool, you can create a survey and then consolidate respondents' answers.
A survey has a title and questions.

Changes from Version 1.0.0

1. A dialog box has been added to the Survey Builder tool, which allows you to create a survey from scratch,create a survey f
version), or resume the creation of surveys that had been put off -all of which makes this tool more robust. In addition, it mee
these improvements.

2. Now the Survey Builder function allows you to interrupt a survey creation process and resume it later,which makes this too
you won't have to create it again from scratch as in the prior version.

3. To consolidate, use the Consolidate Survey tool. We have also improved this tool, and it now gets a survey structure autor
consolidation. This is possible only if the survey has been created with Consolidator Enterprise. For other surveys on Excel y
manually as in version 1.0.0, which is quite time-consuming.

The types of questions supported by this version are the following:

Vertical. One answer

A vertical-type question with only one possible answer.

Consolidator Enterprise will include this type of questions in the consolidation that meet the following conditions:
- The respondent has chosen at most one alternative.

- If the respondent has chosen several alternatives, the question will be ignored and will not be consolidated.

Text of the question
Alternative 1
Alternative 2 X
Alternative 3
Alternative 4

Vertical: Multiple answers
A vertical-type question with several answers.
The respondent may choose multiple alternatives and the question will always be consolidated.

Text of the question

Alternative 1
Alternative 2 X
Alternative 3
Alternative 4 X

Matrix: One answer per row
A matrix-type question where the respondent can choose only one alternative per row.
Consolidator Enterprise will not consolidate any questions of this type that does not meet the previous requirement.



Text of the question
Colurmn 1 Column 2 Column 3

Alternative 1 X

Alternative 2 X

Alternative 3 X

Alternative 4 X

Matrix: Multiple answers per row
A matrix-type question, where the respondent can choose multiple alternative per row.

Consolidator Enterprise will always consolidate this type of questions.

Text of the question
Column 1 Column 2 Column 3

Alternative 1 X X
Alternative 2 X

Alternative 3 X

Alternative 4 X X
Open Ended

An open-ended type of question, where the respondent may give his/her opinion.
Consolidator enterprise will always concatenate open-ended questions to show them in the consolidated report.

Text of the question
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Creating a Survey

You are going to use Survey Builder to create a survey.
1.- Open the Survey Builder dialog box.

Enter the poll's title

Survey Builder, - Step 1 of Z - Options

* Create a new poll from zero
€ Create a new poll from an existing one

€ Continue with the creation of the pending pall

Enter the pall's title

| Survey about Consolidator Enterprise for Excel]

E]l %—4 Mexk == | Zancel

Choose an option, then click on Next>>

From the Choose the kind of question dropdown list, select the type of question you want to ask.

Type your question in the Enter text of question textbox.

You will not need to number the questions 1, 2, 3, etc. Survey Builder will number them automatically as it creates the survey
Different options will be shown or hidden depending on the type of question selected so as to prevent mix-ups.



Survey Builder - Step 2 of 2 - Insert Questions

Choose the kind of question
J Select a question type _T.j __l(

Enter kext of the question

!

add I Edit I Remove selected item | Rermove all
Cuestion Tvpe
(2] Tfﬁ <=Back I will continue later Finish and generate pall |

2.- For illustrative purposes, let us create a five-question survey. Follow these steps:

Survey Builder [z

Choose the kind of question

J Wertical: One answer _:_j L,l

Enter text of the question

J Haow long have wou been using Consolidator Enterprise for Excel?

Enter each option of responses in separated lines

4 ko & months _:_]
7 months o 1 vear
Never| _:_j
Add Edit Femove selected item | Remove all
Queskion Type ]
@ |i¢r' < =Back I will continue later Firish and qenerate poll _________ C ann:el




Survey Builder E

hoose the kind of question
| Wertical: Multiple answers L] _.l

Enter kexk of the question

| Howe did wou learn about Consolidator Enterprise For Excel?

Enter each option of responses in separaked lines

Warkmates or friends

Lo Lo

I don't know it
Other|
add Edit Remove selected item | Remove all
Question Type ]
How long hawe wou been using Consolidator Enterprise For Excel? ‘Yertical: One answer

............................

< <Back I will continue later Finish and generate poll | { Cancel

Survey Builder [z

Choose the kind of gueskion
| Matriz: COne answer per row __v_j _l

Enter texk of the question

| Please rate each of the following Features of Consolidator Enterprise For Excel

Enter each file's name in separated lines

Design
Petrformance
Price

Enter each column's name in separated lines

Good
Average
Poor/Inadequate|

Add Edit Remove selected item | Femove al |

Queskion Tvpe
How long have wou been using Consolidator Enkerprise for Excel? Wertical: One answer
How did vou learn about Consolidator Enterprise for Excel? wertical: Mulkiple answers

=/

@ i <=Back I will continue later Finish and qenerate poll




Survey Builder

Zhioose the kind of question
| Matriz: Multiple answers per row _:_I ._l

Enter kext of the question
| Please compare the Following Features of Consolidator Enterprise For Excel with another Web-based builder

Enter each file's name in separated lines

an be improved
It's not adequate
I think it's O

Enter each column's name in separated lines

Design
Performance
F‘rin:e|
add Edit Remove selecked item | Remove all
Cuestion Tvpe
Werkical; One answer

How long hawe wou been using Consolidator Enterprise for Excel?
How did wou learn about Consolidator Enterprise For Excel?
Please rate each of the following Features of Consolidator Enterprise for Excel

Vertical: Multiple answers
[Matrix: One answer p...

............................

@ :".*-”-*‘5': < <Back I will continue laker Finish and generate poll | | Cancel

Survey Builder,

Choose the kind of question

| Cpened _T_j __l

Enter text of the guestion
| How would vou improve Consalidator Enterprise For Excel?|

Add | Edit | Remove selecked item | Remove all |

Type

Yertical: One answer
Wertical: Multiple answers
Matrix: One answer p...
Matriz: Mulkiple answe. .,

Queskion

How long have wou been using Consolidator Enterprise for Excel?

How did viou learn about Consolidator Enterprise for Excel?

Please rate each of the Following Features of Consolidator Enterprise for Excel

Please compare the Following Features of Consolidator Enkerprise For Excel with ano. ..

EI 5."':";-: % =Back I will continue later Finish and qenerate pol

Once you have finished designing your questionnaire, click on Finish and generate poll



Survey about Consolidator Enterprise for Excel

1. How long have you been using Consolidator Enterprise for Excel? (Choose one alternative only)

Less than one month
1 to 3 months

4 to 6 months

7 months to 1 year
MNewver

2. How did you learn about Consolidator Enterprise for Excel? (You can choose several alternatives)

Internet
Television
Magazines

Workmates or friends
I don't know it
Other

3. Please rate each of the following features of Consolidator Enterprise for Excel (Choose one alternative per row only)

Good Average Poor/Inadeguate

Design
Performance
Price

4, Please compare the following features of Consolidator Enterprise for Excel with another Web-based builder (You can choose several alternatives p

Diesign Performance FPrice

Can be improved
It's not adegquate
I think it's OK

5, How would you improve Consolidator Enterprise for Excel?

You will see the survey you have created
The survey has the following features:

- Creates tables with cells where the respondent can enter his/her answer.

-The survey is protected automatically to prevent it from being altered by the respondent.

-Respondents may choose their answers with an "X"; the dropdown lists will not allow them to enter any other characters.
-Choose the "X" from the dropdown list to mark your question.

Now that your survey design is completed, you can now distribute your survey to respondents, for example via email.
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Consolidate Survey

With this tool, you can consolidate quickly surveys filled out by respondents.
To do this, you have to open the workbook containing the form of the survey to be consolidated, as you will see in an exampl:

As you open the Consolidate Survey dialog box, all survey questions will be loaded (provided the survey had been created wi
Otherwise, you will have to load the questions manually.

[A] B [ E D E F G H

1

2 Survey about Consolidator Enterprise for Excel

4 1. How long have you been using Consolidator Enterprise fd . = 5
5 Less than one manth Consolidata Survey - Step 1 of 2 - Load Questions

5 1to 3 months ; .

7 A B DHEGE Choose the cell with the texdt of the question

g 7 months to 1 year | [ |

=] MNever

10 Choose the knd of guestion

11 2. How did you learn about Consolidator Enterprise for Exc
= opened hd

12 Intermet I 2 = 4
—E Tele\lls_lon Choose the range of replies

14 Magazines

15 Workmates or friends I A

16 Idor't know it
_%_ Other add | Edit Remove selected item I Remaove al |

19 3. Please rate cach of the fallowing features of Consolidato) Quesiion I Tips - ]
| 20 | _ Good Auerage B4 Vertical: Cine ans. |
|21 Desian Bi1 Wertical: Mukiple ,

22 Petformance BLY Matrix: One ans.,

23| Price £ il |
|24 —

25 4. Please compare the following features of Consolidator E ose several alternatives per row)
2B Design Perfarman| ;

27 Can be improved @ %.} Carcel | =i=Beck | Hexti== | Consolidske Sar v’n.—yl
28 It's not adaquate

29 Ithink it's ok ; . ]
30

3 |5. How would vou improve [‘ons#!idator Enterprise for Excel?

32

IS
| 34 |

35

36

x

4 v nl\Survey |= i |

Click the Next >> button.

Now browse and find the workbooks containing the respondents' answers and select the sheet containing the questionnaire.
Remember that a workbook can have several sheets -that's why you need to specify the sheet. When Survey Builder created
changed this name, then select the sheet named Survey as shown below:



Consolidate Survey - Step 2 of 2 - Load Surveys | File Open 3

Choose the sheets with the polls vou wish consoldate, you can also reference eefi 3 | @ @@ X Ci [ - Teok-
them Fram a file, to bhis end you should navigate and chooss the butkon Add.. =
e
Py Recerk
Cocuments

B ©'Documents and Seftingsuscministrador EscriorichConzy # Add..

Esureey —
CADOCUmEMS and Setings\AcnnistradoESCrionoConst £

Esureey ot Doeskbop
[ CiDocuments and SettingslAcministrado EscrtoriniConsi selacked

Fsuresy warkbook i5) Ay
B ©iDacuments and SeftingsiacmnistradorEscrioriodCanst ¥

[ Survey || My DocLiments
E ZhDozuments and Settings\AdminiztradorEscrioriowConstt

EAsurvey Clear all .
E CADoCuments and Setings\acninistradorEScr ooy onsy S‘l

S”"“'e\" My Computer
ChDocuments and Settings\AcmnistradoiEscriorioiConst

[ Sureey
[ = Documeants and Seftings\AcministradorEsortoriniConsis o File name: | v| [ Tmpark ]

Asurvey Iy Hekwark, )
B ©'\Documents snd Seftings\eministrador EscrtorichConl o Flaces AL T e |EXEE‘ Fles (* s} ~ | [ Cencel ]
£ £

Carcel | <<Rack | | Consolidabs Survey

Then click the Consolidate Survey button.

The report brings forth two sheets, one with consolidated data and the other with data in PivotTable form.

A E [ c [ D [ E [ F G H
1
7| CONSOLIDATED REPORT OF THE SLIRVEY CDocuments and SettingshadministradorEscritariovConsiSurvey 18 x5 Survay
| =) Gerenated on 9,11,2008 12.15.6
4 1. How long have you been using Consolid ator Enterprise for Excel? (Choose one alternative only)
5 | Lessthan one morth 3
[5] 1 to 3 months
7 dto & months iz
B | 7months to 1 year
5 | Mever
q
11 Z. How did you learn about Consolidator Enterprise for Excel? (You can choose several alternatives)
12 Internet
T=l=vision ]
Magazines 12
Workmates or friends
Idon'tknow t b
Cther iz

3. Please rate rach of the following features of Consalidator Enterprise for Excel (Choose one alternative per row only)

Good Average PoaorfInadequate
Cesign 16
Parformance ) 1z
Frice iz =]

4. Please compare the following features of Consolidator Enterprise for Excel with another Web-based builder {You can choose several alternatives per row)

Dresign Performance Price
Can be irnproved 1B 13
It's not adequate 16 1B 15
T think it's Ok 1B 13

(| PR R ) N o o N = |l
—| 3| L 20| =) | Fa| 4] 0 kD) == i | o T e

5. How would you improve Consolidator Enterprise for Excel?
oK

[}
Fa

(]
w

L
B

35
36
|
W < v W[\ Survey Report 1, Survey Report 2/ ¢

[




G | H [ [ J

1 |Sum of Results

2 |Questions [+]Rows [*]Calumns - |Total
| 3 [1. How long have you been using Consalidator Enterprise for Excel? (Choose one alternative only) Less than one mof(blank) 5]
| 4 | 110 3 months (blank) i}
| 5 | 4 10 6 months [blank) 12
| B | 7 manths to 1 yeafiblank) 0
7 MNever (blank) 0
| 8 |2. How did you learn about Consolidator Enterprise for Excel? (You can choose several alternatives) Internet [blank) 0
| 9 | Television (blank) 53
| 10| Magazines [blank) 12
|11 | | don't know it (blank) 5
|12 | Other (blank) 12
13 Workmates or friefiblank) 0
| 14 |3. Please rate each of the fallowing features of Consolidator Enterprise for Excel (Choose one alternativi Design Good 18
| 15| Average 0
| 16 | Poorflnadequate a
|17 | Perfarmance Good 0
| 18 | Average g
|19 | Poor/inadequate | 12
| 20| Price Good 0
| 21| Average 12
22 Poorfinadeguate 5]
| 23 |4. Please compare the following features of Consalidator Enterprise for Excel with another YWeb-based §Can be improved  |Design 18
| 24 | Perfarmance 0
| 25 | Price 18
| 26 | It's not adeguate |Design 18
| 27 | Ferformance 18
| 25 | Price 15
| 28 | I'think it's CIl< Design 0
| 30| Petfarmance 18
3 Price 18
32

4 4 » »[ Survey Repaort 1% Survey Report 2/ | ¢

Note: Depending on the type of question, the tool will validate if the respondent has answered the question right or has inval
and the respondent checked two.
In the latter case, Consolidator Enterprise excluded this question from the consolidation.
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Online videos

)

How to create a new model of consolidation

B E

How to create a template

T,

How to create a new tree of consolidation

3

How to send books which will be filled by the receivers

%,

How to receive books of receivers

How to consolidate the information

3

How to make an advanced analysis of consolidated data
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Options

Consolidator Enterprise is very intuitive and user-friendly, since you can work with menus, which are explained below.
We will explain the menus for the pane, Space of structures of consolidation, first.
Some items do not have menus, so do not worry about that.

Consaolidation structure E

Select a node and below choose action

% Testz010
[y United States
e A BEY California

IEIH’IE)

-------- E Monkerrey
28 Guadalajara

(mlm 3|

CiProgram FilesJABSOF TIConsolidator Entetprize For Excel\Consolidations
1Test20 10 aliforniaxls

(Scoree) | (o] | N | (o] |

Add consolidation book: Select it to create consolidation levels. Each level is also a book that will consolidate the bool
Add data book: Click here to create new books that are copies of the Template.xls book associated to the model, and
Rename: Click here to change the name of a consolidation level or any other book, except for the first book that has th
Open: This option is enabled when this book is in the folder indicated; point to it to open the book and see its contents
Save: Point to it to save changes made.

Properties: Click here to see the basic properties of the book, such as path and creation and modification dates.

o0k wNdE
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Creating and manage a Model

[B] How to create a template

The name of the example company is "Test S.A."
Test S.A. manufactures footballs and has operations in the United States, Canada and Mexico.
Sales Management is based in the United States and needs to consolidated the sales results for 2010, as well the costs that

Test S.A. sales points have the following structure:

L 2O -lAaleES
(=ales Manager)

S

With the above explained, let us now proceed with the Test S.A. example.
To create a new model follow the next instructions:

Choose the option create new consolidation.

Consolidation E

¥ Create new consolidation

™ Edit existing consolidation

Click Next to Continue.

On the following screen enter the data for the new model.



General data - Step 1

Mame: Test2010
Author: Test 5.4,
Description: Sales Forecast 2010

(Scoen ] | (oo ) | (reaoo ] | [ |

Click Next to Continue.

Now you look at the new consolidation in the list of existing consolidations.
Also from this section you may remove and open the folder of consolidations if necessary.

I )

Existing consolidations @

Consaolidations
152007
Test2010

E |

Ge=) | M=) | D) | -

Click Next to Continue.

Now must choose the workbook and the sheet for the template.

First thing you have to do is to associate a Template to this model, so please select Open Template.

Select this to copy the structure from an existing book and use it as a template for the active model. You will not be using the
we want to use as a template.

In our example, since you already have a similar model (1S2007) with a template already assigned to it you can get a copy foi
As you can see below, you get a copy of the template that you can work on and give format to.

Consolidation ternplate - Step 2

Choose the workbook that will be assigned ko the model of consolidation that
wou are creaking

o

Warkbook of template: ¢ Enterprise For ExcelVConsolidationsYjs2007IS2007 s

Sheet of template: | 152007 ;I

(@cmca] | [(oe ] | (oo o ) | [ |

Click Next to Continue.

In this new screen you must create the structure of consolidation.
Click on Test2010 as shown in the screenshot below. You will see that some options have been enabled in the menu, which

Add Consolidation data book: Point to it to add a new consolidation item. This element groups other books and creates consc



Add data book: Select it to create a new book that will be a copy of the Template.
You can send this book to the people who are to fill them out with the data to be consolidated.

L ™y

Consolidation structure - Step 3 @

Select a node and below choose action
&, Testzo1o

| @ || |@

fi2

D@

CProgram FilesiJABSOFTIConzolidator Enterprize For ExceliConsolidations
ITest2010Test20 10,2l

Start creating the new consolidation levels as required, with as many levels as sales points.

P "

Consolidation structure @

Select a node and below choose action

2, Testz010
iy United States

-

’Add consolidation book “ E
File name
Mexico
=
i Close @

CiProgram FilesJABSOF T Consolidator Enterprise For ExceliConsolidations
ITest2010Test2010.xls




Create the books required for each consolidation level.

-

Consalidation structure @

Select a node and below choose action
(&, Testzo10
=iy United States
o J28) Califarnia
26 Michigan

o A2 Texas /

Add data book [e3m]

File name

Texas

K Close

CHProgram FilesJARSOF TIConsalidator Enterprise For ExceltZonsolidations
ITest20101nited States.xls

(Scarea ) | (0o ]| B | [rmen] |

Now you may send the books to be filled out to the people responsible for entering the information. You may send them via e
discretion.

You can get to this folder from the Consolidations dialog, as shown in this screenshot:

Cansalidation

" Create new consolidation

{* Edit existing consolidation




o

Existing consaolidations IEI

Zonsolidations

152007
Testz010

& |®

| Open directory consolidations |

(©camen ) | [ ] | [(neas ]| [N

The books you have created with Consolidator Enterprise are located in the same folder as the add-in; in this example the pa

C:\Program Files\JABSOFT\Consolidator Enterprise for Excel\Consolidations\test2010\Files

@ Existent models of consalidatian,

@U'| . C\Program FileshJ&BSOFTYConsolidator Enterprise for Excel\Consolidationstte st20104Files] - | +y |

Organize = Mew folder

Califarnia.xl DF xls Guadalajara  Michiganxl  Monterrey.,  Montrealxl  Quebec.xls Texas.xls
H x5 H =3 3

*Note: Please instruct the people you are emailing the books to that they should only fill them out with the required data withc
names; otherwise, errors may occur when consolidating.

When you get the books back with the required information, save them in the same folder, namely:

C:\Program Files\JABSOFT\Consolidator Enterprise for Excel\Consolidations\test2010\Files

Microsoft Windows will ask you if you want to replace the existing book. Click Yes.

*Note: You will have to close the Consolidator Enterprise dialog box before saving the books returned; otherwise Microsoft W

Now that you have all the books in place, you will see how enjoyably useful Consolidator Enterprise for Excel can be.
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Customize Template

How to create a template

To access this feature choose the option "Customize template" of the ribbon.
With this functionality you can customize your template and specify the types of data.
Read carefully the use of each color in the formatting template.

P

Custornize termplate

In this section you will be able to personalize the Template associated to the active
rodel. Use only the colors below to indicate the tvpes of data managed by
COMNSOLIDATOR EMTERPRISE FOR EXCEL, any other calar will be been unknown
during consolidation,

HEADLIMES OF COLUMMS: Use this color to identify the names of the
headlines of the consolidation colurmn

HEADLIMES OF ROWYS: Use this color toidentify the names of the headlines of
the of the consaolidation rows

MO SHOWIMG: Use this color bo indicate that the values of these cells will nok
be shown in the consalidation

MO COMSOLIDATIMG: Use this color to specify that the values of the cells will
not be consolidated | example multipliers, percentages, etc.)

RESTART COLOR: Use this color to give the default color of the Excel

E

Save Template ]l [ 53 Close Tempate ]l

[

-
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Consolidate

b1 How to consolidate the information

Open the Consolidator Enterprise for Excel dialog box and start consolidating as shown below.
Select the corresponding node for the items you want to consolidate.
To expand or collapse the node double click on the corresponding node.

Consolidate E

Select model

| Test2010 v —1

1 Testzolo
-y United States
-------- E'j Zalifornia 2

-------- E Monkerrey
28 Guadalajara

Select the node for the items you want to consolidate and press the button Consolidate to generate the report.

I0:024 E

Successful consolidation, do youw wish to see consolidation?

Cancel |

a

You will see this consolidation result:



00 |~ | | L) R =

B

January
7I00
# 1.035,600.00
k3 T3100.00
¥ 121.100.00
& 212,000.00
¥ 406,200.00
$  E29,400.00
£ 10B577.00
$ 52382300
£ 1188.35
¥ 148891

©

February
Ta0n
# 1035,600.00
k- ¥3100.00
¥ 121,100.00
$ 21200000
$ 40520000
4 E29,400.00
$ 10657700
¥ 62352300
E 1188365
¥ 148891

[}

March

7900
$  1035,600.00
kS 7310000
k3 121,100.00
3 212,000.00
3 406,200.00
4 E29,400.00
k] 105,677.00
$  BE3Eziin
k3 1188.35
¥ 142891

April
7900

$ 1035,600.00
TE100.00
121,100.00

212,000.00

¥
¥
k3
$ 40620000

$ E29,400.00

£ WEETT.O0
$ B2EB2300
¥ 118836

¥ 142891

1

3
3
¥
3
¥

¥
¥
¥

&

Ta00

0:35,600.00

TE00.00

121.100.00
212,000.00
40E,200.00
E29,400.00
0E,577.00
523,823.00

118836

142891

June

Ta00

$ 1.035,600.00

$
3
¥
3
¥

¥
¥
¥

$

TEA00.00

121,100.00
212,000.00
406,200.00
E29,400.00
108,577.00
523,823.00

118835

148891

July
a0

$  1035600.00

¥ T3100.00
¥ 121,100.00
$ 212,000.00
$  406200.00
$  E29400.00
¥ 0BE77.00
$  DEsszion
¥ 1.188.35
¥ 148891

|
August
7900

F 1035,600.00

T3100.00
121,100.00
212,000.00
40E,200.00

W

$  E29,400.00

¥ WBETT.O0

¥ B238zion

¥ 118836

3 142891

J

September
va0n
$ 1035800.00
k3 T3100.00
¥ 121,100.00
¥ 212,000.00
$  406.200.00
$  E29,400.00
3 106577.00
$  BEsgzaon
£ 118836
¥ 148891

K
October
Ta0n

$ 103560000

310000
121,100.00
212,000.00
406,200.00

o e

$  E29.400.00

$ 10BE77.00

¥ B23E2300

k3 118835

3 148891

L

November

Ta00

$ 1.035,600.00

LY

4

+

k3

k3

#

TEA00.00

121,100.00
212,000.00
406,200.00
E29,400.00
108,577.00
523,823.00

118835

148891

[}

December
va0n
# 1.035,600.00
$ 70000
+  121100.00
4 212,000.00
$ 40620000
4§ E29.400.00
$ 105577.00
$ 52352300

¥ 1188.35

¥ 148891
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Report - Analysis

How to make an advanced analysis of consolidated data

Choose the model from which you want to get the report and choose a report option.

Open workbook data or Consolidation

By choosing the option "Open workbook data or Consolidation" and press the button "Generate report" you will get the report

Report & Analysis E

Select model

|| 152007 j'

T Drata Analysis * Open workbook data or Consolidation

7 Rows Labels
Y alumns Labels . Report cross information

Schemna 1 j

Calumn1 Column 2

Book 8, Fowi
Book B Rowil
Eook & Fow2
Book B Fow?

" Report in PivotTable

Data Source : |

CiProgram FilesDABRSOFTIConsolidator Enterprise For Excel [
YWonsolidations 152007152007 1ls [ Generste report J ['EB Cancel ]

You will see this consolidation result :



A B E D E | F T = ] J K L el
1
2 Ineamie Stament - MyCompany - 2
3
4 Jamuary repruary March April Wy June uly August September | Gctolrer Novemirer  December
£ |Unite 2000 2400 2000 2000 J4daan 2400 Jand el } 2a00 2000 2000 2000
b |Price
7 |Revenue F430.000,00  F43000000 | FAI0000,00  F4I000000 | F430000,00 | F+30.000,00 | $430.000,00  F430.00000 | $430000,00 | F430.00000 | F430.000,00 | F430.000,00
5
9 |costd F WMaEIWO0 F oS A0 | WMENO0 F oY a0 F W BO0D B W A0S0 | § SIE00n 3 WMAMOAT | F MANDD F W A00A0 | F 3 .A00,00 0§ 31 A0000
10 [Cost 2 B 4020000 § 4020000 |5 4020000 § 4020000 | $ 4020000 | § 4000000 |5 4020000 3 4020000 | § 020000 | § 4120000 | § 4020000 | 5 4020000
11 [costa J 02.000,00 D 0000000 | § DOODO00 P 000020 | 0000002 P 0000000  § DO.ODC,00 3 0000000 | P 0003000 P 0000000 P DO0.00C,00 | 3 000000
12 |Tatal Coste F1E0.000,00 | BB | E180.00000  FEDO0000 | F1EOD0000 | BAE0.00000 | EME0000,00  §AE0.00000 | FAE0000,00 | FIE1.000,00 | FAE0.000,00 %4 E0.000,00
13
14 |Groee meome | $270.000,00 | $270.000,00 | FZFOO00CO  $27000000 | $270.000,00 | § 27000000 | $2F0000,00  § 27000000 | $2700000,00 | §270.00000 | $270.000,00 | % 270.000,00
15
1B |Tase Rate
17 |Taces Pad b - NI e I VA = 1 NN VIR Y - W ey AU VAL UR = = N I A= =1 R - = NI 1 UV =" I e - [ R}
18 |Het meonms FISA00,00 | PAISACO00 | FHEADN00 P2BI00D0  PRISADD00  BAISACOS0 | FHEAD000 FEISA0000  FRISACO00  FEASIC000 F2NE400,00 ) F 2S00
19
20 |Total Costs /Unil | F 430,00 | § W § 43000 F 43300 F 43500 | & Wm0 F 436,00 3 4300 F 4@M00 0 F @00 0§ 436,000 F 476,00
21

22 [Metinwoms MWnit | 53360 B 55950 [§ 0 S9SE0 § 0 S8940 P SSSE0 B S0 F S3SED 3 SE9S0 F SEE50 3 RS0 P SMED 3 5EO40

This is consolidation of all books.

Report cross information

By choosing the option "Report cross information” You will have the choice among eight types of schemes for your reports.

Report & Analysis @

-

Select model
| 152007 j |
Y Data Analysis " Open workbook data or Consolidation
T Rows Labels : :
...... Y Calumns Labels {* Report cross information
Schema 4 j
Schema 1 e
Schema 2 ow 2 Fowl Row 2
Schema 3
Schema ¢
schema 5
Schema &
Schema 7
Schema &

T ReporT T PO T able

Data Source : |

CiProgram FilesJABRSOFTIConzolidator Entetprize Far Excel = :
YWoonsolidstions IS 2007152007 1l [{E—-‘ Generate report ] ’ ksd Cancel ]

Report pivot table

By choosing the option "Report pivot table" You will have the opportunity to get the report of the elements you may indicate.



Report & Analysis

Select model

| 152007 j J

? Data Analysis % Open workbook data or Consalidation
----- & 152007

------ ¥ Rows Labels
...... W Columns Labels " Report cross infarmation

achema 1 j

Column1 Column 2

Eook 8 Rowl
Book B Fowi
Book 8, FRow2
Eook B Fowi

" Report in PivotTable

Data Source : |

CilProgram FilesABSOFTIConsolidator Entetprise For Excel =
ICansolidations 1520071152007 1ls [‘Eﬁ Generate report ] ’ .3 Cancel ]

Visualizing information with Advanced Reports.

Consolidator Enterprise for Excel not only consolidates data -you can also use to make the most out of it and better analyze i
Tables to cross sections at different levels.

In the right pane under Space of analysis data a structure will be loaded automatically.
This section will allow you to create different types of reports.

You can see in the circled area the same consolidation tree structure as in the left pane but with blank checkboxes by them, :



Report & Analysis

Select model

| 152007 j

Y Data Analysis -

..... Price
....... B Revenue
....... [ Coskl

....... [0 Cosk 2z

....... [0 Cosk3

....... [0 Total Costs
------- b Gross Income
....... [ Tax Rate
....... 0 Taxes Paid
----- Met Income
------- Total Cost

m

Data Source :

CiProgram Files JABSOFTIConsolidator Enterprise For Ex
WCansalidations ISz 0071152007 xls

Scroll down the pane and you will see a section called Row Labels, which shows a number of items, from Units to Net Incom
add-in has recognized them because they were colored using Consolidator Enterprise.

‘ Custormize ternplate
Units

Price 5 In this section wou will be able to personalize the Template associated to the active
model, Use only the colors below ko indicate the tvpes of data managed by

Revenue S CONSOLIDATOR ENTERPRISE FOR, EXCEL, ary other color will be been unknown
during consolidation,
Cost 1 -1
Cost 2 ] . ) )
. HEADLIMES OF COLUMMS: Use this color o identify the names of the
Cost3 : headlines of the consolidation column
Total Costs

HEADLIMES OF ROWeS: Use this color to identify the names of the headlines of
the of the consolidation rows

MO SHOWING: Use this color to indicate that the values of these cells will nok
be shown in the consalidation

[F]

Gross Income

Tax Rate
Taxes Paid 5 M CONSOLIDATING: Use this color ko specify that the values of the cells wil
ST nok be consalidated § example mulkipliers, percentages, etc.)

RESTART COLOR: Use this color to give the default color of the Excel

Total Costs L7 #0n{ —0I

Netincome iV 200 | 5 Save Temolate ]‘ | [555 Close Temolate ]‘

Continue scrolling down and you will see a section called Column Labels and shows the items January to December. These i
recognized them because they were colored using Consolidator Enterprise.



Repaort & Analysis

Select model
| 152007

MEE)

- 152007

T Rows Labels
- Columnns Labels
----- kA January
----- b4 February
----- b March

----- b April

..... M May

----- b June

..... M July

----- b August
----- b4 September
----- b October
----- b Movember

--- oo bl December S

Data Source :

Consolidations) IS 2007052007 s

CiProgram FilesJABSOF TiConsolidator Enterprise For Excel

- " Open warkbook data or Consolidation

achema 1 j

{* Report cross information

Book & FRowl
Book B Fowl
Book &  FRow?2
Book B Fow?

m

Column1 Column 2

" Repart in PivokTable

1

| (Smea )

Select the following items to generate reports:

Y Data Analysis ~
- B Testzooa

= Oy Unitedstates
#[E California
I3 Michigan
CI[3E] Tewas

- Ol Canada
5[] Montreal
O[3 Quebec

3] Guadalajara
=~ Raws Labels w

< ¥

You will get the following Pivot Table:

- T Rows Labels
Units

Price
Rewvenue
Cosk 1
Cosk 2
Cosk 3
Tokal Costs
Gross Income
Tax Rate
Taxes Paid

MNet Income
Total Costs | Unit
Met Incame [ Unit

O0ROORDOOO0O0O0O®

~ O Met Income [ Unit
- Y Columns Labels
January
February
March
April

May

June

July
Augusk
September
Cickober
Mowember

O ®

OO0 O0ORDOOO0O

Decemnber

L%



G | H | L K | L | hl | i

1 |[Surm Of WAL COLUMNS [~ ]

2 [ROWS [+ |CONST [+ |CONS2 [+ |BOOK |+ [January Liuly Decernber  |Total general
3 |Gross Income|Test2008 |Canada  |Montreal | $ 3000000 | $ 3000000 % 3000000 | F 9000000
4 Taotal Canada § 3000000 § 30.00000  § 30.00000 | F S0.00000
5 Mexico  |DF § 4300000 % 4300000 § 43.000,00 | $129.000,00
5] Total Mexico § 4300000 % 4300000 § 43.000,00 | §129.000,00
7 UnitedStat{California | § 10.000,00 % 1000000 § 10.000,00 [ § 30.000,00
5] Total UnitedStates | $ 10.00000 % 1000000 § 10.000,00 [ § 30.000,00
5 Tatal TestZ2005 § 8300000 § 53.00000 § 53.00000 | F245.000 00
10 |Total Gross Income $ 8300000 % 85300000 %F 83.000,00 [ §249.00000
11 |Met Income  |Test2008 |Canada |hf1|:|ntreal bo2a60000 % 2550000 % 2560000 (% YR.500,00
12 Total Canada § 2550000 § 2550000 § 2550000 [ § 76.500,00
13 Mexico  |DF $ 5440000 § 3440000 § 34.400,00 | $103.200,00
14 Total Mexico b 3440000 F 3440000  F 3440000 | $103.200 00
15 UnitedStat{California | § 500000 § 500000 $ £.000,00 [§ 24.000,00
16 Total UnitedStates | % 800000 % 500000 § 500000 (% 24.000.00
17 Total Test2003 § 6790000 % K7590000 § 67.900,00 | §203.700,00
18 |Total Met Income $ 6790000 % K7590000 § 67.900,00 | $203.700,00
19 |Lnits Test2008 |[Canada  [Montreal A00 A00 A00 1500
20 Total Canada 500 500 A00 1500
21 Mexico  |DF 400 400 400 1200
22 Total Mexico 400 400 400 1200
23 UnitedStatd California 100 100 100 300
24 Total UnitedStates 100 100 100 300
25 Total Test2003 1000 1000 1000 3000
26 | Total Units 1000 1000 1000 000

Another type of report is the cross section report. Included in this version are 8 sample report templates or forms to see how

{* Repart cross information

Schema 1 j

Calumn1 Column 2

Book 8, Fowi
Book B FRowi
Eook & Row2
Book B Fow?

In this example, click OK to work with the default option.
click on the Data Analysis item and click on the generate report button , as shown in the figure:



d

Report & Analysis

Select model
| 152007 j

Y Data Analysis (" Open warkbook data or Consolidation
----- & 152007
------ ¥ Rows Labels
...... W Colurnns Labels {* Repart cross infarmation

Schema 1 j

Column1 Column 2

Book & Rowl
Book B Fowl
Book & Fow?
Book B FRow?z

" Repart in PivokTable

Data Source : |

CiProgram FilesJABSOF TiConsolidator Enterprise For Excel = :
"Consolidations 1520071152007 s [{‘ET-' Generate report l ’ L9 Cancel ]

You will get the following Report:

A | B | ¢ | b | E |
1 January  July December
2 |California | Units 100 100 100
3 [Montreal |[Units S00 s00 S00
4 |DF Units 400 400 400
5 |California Gross Income | $10.000,00 | $10.000,00 | %10.000,00
B |Montreal |(Gross Income | $30.000,00  $350.000,00  $30.000,00
7 |DF ross lncome | $43.000,00  §43.000,00 @ %43.000,00
a8 |California Met Income § S.000,00  F 500000 % S.000,00
9 |Montreal [Met lncome $25.500,00  §25.500,00  §25.500,00
10 |DF Met Income $34.400,00  §34.400,00  F34.400,00

If you want to save this selection of items for future reports, click on the Save button.
You have finished the example.
Some important restrictions should be taken into account:

1. Once you have created the consolidation model, you should not rename it, neither manually nor using the add-in.
2. Once you have assigned a Template, you cannot replace it with another.
-If you need to make many changes to the Template, make them on the existing Template; this can be done provided »
-If you have already created the consolidation tree, remember that all consolidation tree items are copies of the Templ:
3. If you need to make changes to the Template when there already is a consolidation tree, you had better create a new |
4. Remember that each book in the consolidation tree has a sheet with the same name as the model; you should not ren
consolidation.



A | B C o] E F [E H J KoL Mo
1
2 Income Stament - MyCompany - 2008
| 3 |
4 Janusry  February  March  April  May  duse  Juy August  Scptember October  Hovember Derember
illn'lg 100 100 100 100 100 100 100 100 100 100 100 100
il’licc ¥ tas000 F 15000 F 1E000 3 4a000 F 45000 F 15000 0§ 15000 % 45000 F 0 1A000 0§ 13000 K 180,00 F 0 150,00
7 |Revenus FA5.000,00  $1500000  E1S00000 1500000 31500000 4500000  F15.00000 | $1500000  F15.00000  $4500000  E15.00000  CE45.00000
i
9 [Cost1 § 90000 § S0000 F S0000 § 20000 § SI0O0 F S0000 §  BOOOD §  E0000 § 0000 §  S00OD B G000 | § 200,00
| 10 |cost 2 § 120000 |5 120000 % 1.20000 § 120000 % 120000 % 1.20000 § 120000 | % 120000 % 120000 % 120000 § 120000 F 4.200,00
lCDatB F 3.00000 | § 300000 F 300000 § 3.00000 % 300000 F 300000 F 300000 % 300000 F I.00000 F 300000 F 300000 | F J.00000
| 12 |Total Coste $ 5000,00 % S00000 ¥ SO0000 (9§ 500000 % 500000 % 500000 § S00000  $ SCOO0C0 | $ SO00000 % S00000 § SOCC00 | $ 500000
13
14 |Gross Income F10.000,00 | F1000000 4000000 | 1000000 | F1000000  F40.00000  §10.00000  £10000000  FA0.000,00 | $4000000 1000000  F40.000,00
15
16 |Tax Rate 20% 20% 20% 20% 20% 20% 20% 20% 20% 205 20% 20%
| 17 | Taxes Paid $ 200000 |5 200000 % 200000  § 200000 § 200000 % 200000 § 200000 | § 200000 % 200000 3 200000 § 200000  F 2.000,00
ﬂlle’l Income Foa.00000 | F GoO000  F G.00000 F 4.00000 | F 600000 F S.00000 0§ G.00000  F GOOOOC F ©.00000 F G000 §F 900000 | F 4.00000
19
ATMdCoﬂsIUni T a0,00 3§ R ] a0 g G000 3§ o3 a0 3 000§ S000 0§ a000 3§ L Q00 F a0,00
21
EIIE‘I.]M]]&IUIIH k] an,n0 3 a000 & aono | J an,nn 3 ano0 § ao.nn | J anon | f &100 & a0,00 3 Bood & aon0 | F 0,00
23
A
125 |
| 26 |
127
28
129
EL
132
133 |
La ¥}
W 1 »lwh Testzoom "

IModel name:
Tesi2008

Do not use other color palettes. Leave the default palette for your Templates; otherwise the Reports section will not wc
coloring the Row and Column cells you want to filter in the reports.

The only manual action you can make is to give format to the template, provided there is no consolidation tree yet. Boc
overwrite the original ones in the same folder, since the add-in will look for books to consolidate in the same folder as -
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Toggle Settings

We often lose valuable time doing repetitive tasks -if, for example, we want to hide the headings in several sheets of the Wor
This powerful tool has been crated to do away with such loss of time.
Adventajes include:

Same upper -left cell in all

Let's say you are working in a workbook with 50 sheets and you wish to view the value in the R200 cell of each. It would be a
locate that specific cell in them all, wouldn't it?

With this tool, this would be as simple as:

1. Locate yourself in any worksheet and select the cell to be checked.

2. Press the Same upper -left cells in all button.

That's it. You will view that cell in all worksheets; the selected cell will be viewed the left upper corner.
As simple as 1-2!

Reset Excel's last cells
This utility allows you to save only the part of each worksheet in use, meaning the section containing actual data or formattiny

It may happen that the last cell of a worksheet is beyond the range of your actual used data. This issue may cause you to ha
unusual behavior.

Clear the excess rows and columns with Reset Excel's last cell and solve these issues.

And many configuration options more. Use this tool as best suits your convenience it's super-intuitive.



Toggle settings il

— Reference skyle :
IV Formula bar

A1 " RICL I¥ Status bar

I¥ Tahs

— Caleulation ———— | [ Harizontal scrollbar
& Automatic Iv wertical scrollbar
" Aukomatic exept kables

" Manual W Gridines

[ Iteration ™ Page breaks
Mairmun . V¥ Headings
Iterations I 100 EI v Zeros

; [ show Formulas

héii‘:guen I 0.001 ™ Full screen

Comments
’] Shows only indicator comments ;I

| . Same uppet-left
@ Reset Excel's last cell cells in al

[ a&pply this settings ko all sheets.
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To do list

To do list is a simple but useful tool, which allows you to manage any pending tasks related to a given workbook that may be
To do list allows you to add a task, edit it and control its progress.
It's very easy to use:

1. Click the To do list button in the Model Navigator toolbar. A dialog will be displayed.
2. Enter the corresponding information and save the model.

Once a long list of tasks has been built, you may navigate through them.
In addition, you may customize the template to suit your needs.

This To do list is saved in a very hidden worksheet of your workbook.

[ To do list [ |

Dane Priarity Cell reference
| o || Hghe  w|| abriigrge =

o bo reference cell |

Cormments
Check : Present Value Flows + Residoal Yalue
|
|
[ |
i Browese ‘To do list' ——————————
f _I.‘:I |7 2z = = =
|
! N Edit = cuskomize
Ew ' e kemplate
! [ show 'To do list' sheet.
Close
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Version manager

With this tool you will be able to check the progress of your projects.
The accomplishment of a project usually means to work with the same workbook(s) for several days.
It would be ideal to add (hidden) commentaries of significant occurrences, drawbacks, and/or pending tasks as your project n

This tool do this —and more. You may save and edit in a very hidden sheet the information corresponding to the progress of y
In addition, you have the option to customize the template to suit your needs.

Wersicn manager

[metSom|

Mumber
Authar
[Date

Tirmne

File name

Relzased ko
on

Comments

1.00

Jabsoft]

abr 16, 10

14:3 PM

smart consolidation-2010x%

abr 16, 10

o | =l <l

Browse versions

==

e | Edit | Save

customize
template

[ Show sheet with report,

Close
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My favorites

Do you need to manage many folders, workbooks and worksheets in one place? Use this powerful tool to select and manage
Observation:

If you use Windows Vista , it will be necessary to activate some permissions.
This video will teach you how to configure some permission to make this tool work out correctly.

http://www.jabsoft.com/spreadsheet_presenter/sp_videos/security_demo_sp/security_demo.htm

This utility will allow create a list with our directories most visited, to access quick and easily.
It works so:

1.- Press the 'Add ' button to add a directory to the favorite directories list.

2.- Press the 'Delete ' button to erase a directory of the favorite directories list.
3.- Press the 'Go to ' button to open the selected directory with the Window's Explorer.

My Favorites u

Folders | workbooks | Sheets | Macros | Logos |

Favarite Falders:

Cnibackop i

CiiUsersijrserranoiDeskopi\backgrounds
CiiUsersijrserranoiDeskiopix p

F:\MS0Cache

CiiUsersijrserranoiDeskbopiUltimate Windows Tweaker

add Delete | a0 ko |
@& Cose |

" +

Workbooks

This tool allows you to store a list of most frequently used workbooks. It's a kind of direct access.

Think of the following situation:

You have to check, say, three workbooks (or more, for that matter) on a daily basis. This means you have to first go to the fol
no longer will have to do that. Just do as follows:

1. With all opened relevant books, click My Favorites > Workbooks .


http://www.jabsoft.com/spreadsheet_presenter/sp_videos/security_demo_sp/security_demo.htm

2. Click the Add button.

My Favorites u

Falders ‘Workbooks ISheets | Macros | Logos |

#

Marne
Loan with Paymenk Add
Delete
Open

Dpen file's folder
with Explorer

D:taddines),

‘ | Close

3. Select the workbooks you want to include in your list of favorites. Click Add .
That would be it.

My Favorites u

&dd workbook IL.;.g.;.s |

A

Fs

Select the workbook to add:

smart consolidation-2010,xlsx
cells_reference_tracker_panel, xlsx
Growth Comparison. xls:

Loan with Payments, xlsx

fidd

A

The next time you want to open that workbook, just click the My Favorites button and you we will be able to access your mos
In addition, you can delete any workbook from the list and open the folder the selected workbook is in.

If you constantly use certain templates and need to open several books to copy the templates onto several workbooks, this is
Favorite templates saves the templates you wish in one single place and allows you to easily access them. Options include:

@ store active sheet as template : First select the desired template by checking the corresponding checkbox, thel

@ Delete : Clears the selected template from your list of favorites.



@ Insert template : To copy a template (already stored) onto the active workbook

My Favorites u

Falders | Workbooks  Sheets IMacru:us | Logos I

&wailable templates:
[] Sheet! Store active sheet

[ Arizona as template

ankk
Delete

Insert kemnplate

‘ | Close |

L A

Macros

In certain occassions we see ourselves in the necessity to have a macro to realize same repeated and automatic tasks.
Sometimes we use the "grabadora de macros" to generate them and then we modify to our convenience.

Finally we finish to lose those macros or we just dont know in what book we saved it the last time.

The Favorite Macros tool was made to keep and to arrange our most used macros when we want.

We keep it in the "bloc de notas" in an organized way to facilitate the use.

This tool has a complete panel control to edit, to copy and to export macros.

& Click on Edit Button... To edit an existing macro.
Click on New Button... To add a macro to a macro list.
Click on Save Button... to save a new macro or save the changes of a modified macro.

Click on Delete button... to eliminate a macro from the list.

Click on Copy button to copy a macro to memory (then you can paste in any place).

@ Click on the Export Button... to save the selected macro in a "bloc de notas"

Suppose that you have saved many macros with this tool and then you want to use the macros in another PC,
Simply use the path you used to install Excel Model Builder and then copy "My Macros" file in the other PC.
My Macros file is where the macros is saved.



My Favorites M

Folders | workbooks | Sheets Macros IL:::gu:us |

|
Stored macros: X
Delete
e
Paste or type your code here:
"Copy this code to a worksheet module and, after Edit
‘add walues to the cells A1 and AS respectively.
Frivate Const Qrigen = "A1" S
Private Const deskino = "A5"
Private Sub Worksheet_Selection”hange(Bywval Target
&5 Fange) B
On Error Resume Mexk Copy
If Active el AddressiFalse, False) =
RangefCrigen), Offset(1, 0).AddressiFalse, False) .
Then =
Rangeldesting), Yalue = Range! Crigen), Yalue Paste
Elself ActiveCell, AddressiFalse, False) =
Fangeidesting, Offset(1, 00 Address(False, False) @
Then
RangelOrigen). Yalue = Rangeldesting, Yalus Export
QlE dowe |

L -

1.- Select an image of your worksheet.

2.- Press the Add button.

3.- The image will be saved in My Favorite Logos .



My Favorites El

Folders | W'orkbooks | Sheets | Macros Logos I

Close

EI | 2 add Selected logo

To delete an image:

1.- Do right click on the image.
2.- Click the Delete option of the popup menu.

Folders | W'orkbooks | Sheets | Macros  Logos I

Gl

Note: You can insert max. 64 images.
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Sheets manager

Your workbooks have so many sheets you find it hard to manage them?

Use Sheet Manager —a comprehensive tool that will make any worksheet management task easier to you.

Sheets manager show a relation of all the sheets of your workbook, including hidden and the very hidden sheets, too descrit
quickly note which are protected with password or which are hidden.

Sheets manager helps you, of simple way, with the following actions:

Export the selected sheets...

o

Hide sheets.

o

Unhide sheets

o

To make the sheets very hidden

o

To show to the very hidden sheets

o

To protect sheets

o

Unprotect sheets

o

Rearrange sheets

@

Delete all the empty sheets

o

Generate a Index of all the existing sheets.

o

Navigation between the sheets

@

Add sheets

o

Rename sheets

o

Delete sheets.



Sheets manager

2pened Files I Biook1 j @
— Worksheets in selected file
Yisible Protected Empty  Mame
i Sheetl
W M Y Sheetz
W M i Sheest3
Up
Dair
[~ show very hidden sheets,
— To the selected sheekis) ...
Rename Hide very hide sheets Prokeck Copy
S
Delete Unhide | Unvervhide sheets | Unprotect |E§:rgee|i'slp;ﬁe_;"
— To the active workbool, |,
Add sheet | select all the sheets ... | Rearrange sheets ...
Close
add Index | Delete empty sheets ... | Export sheets as ...




