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Requirements

MS Windows Xp or more

MS Excel 2000 or more
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Uninstallation

Before uninstalling the product, do:

- Open Microsoft Excel.
- Uncheck Consolidator Enterprise for Excel in Tools > Add-ins.. option.
- Close Excel.

Automatic
Start - Programs - JABSOFT -Consolidator Enterprise for Excel > Uninstall Consolidator Enterprise for Excel.

Or

Manual
- Open the Windows Explorer.
- Go to the folder, the path should be: C:\Program Files\JABSOFT\Consolidator Enterprise for Excel and delete it.

That is all.



Do you need more help?

If you need help address to our HelpDesk (http://www.jabsoft.net/helpdesk )

If you have comments or suggestions about Consolidator Enterprise for Excel add-in, please contact us at: support@jabsoft.com

Our postal address is:
JABS
Av. San Martín 351 OF. 401 - Miraflores
Lima 18
Perú

Developer website: Jabsoft  ( http://www.jabsoft.com )

Sales website: Model Advisor  ( http://www.modeladvisor.com )

Copyright ©2008 Consolidator Enterprise for Excel is a registered trademark of JABS. All rights reserved.



What's New

Version 2.1.0

Interface has been improved making it more intuitive providing access to functionalities.

Now you can create and manage your consolidation models by levels.

Easily customize your templates.

Consolidate worksheets grouped by levels within minutes.

Get analysis reports of information from different views.

Version 2.0.0

This version of Consolidator Enterprise includes new functionalities we are sure will help you both increase your productivity and manage information more professionally.
It includes new ways to consolidate Excel workbooks, copy sheets and consolidate ranges.
You can combine database tables on Excel, work with conditionally-formatted texts, and consolidate ranges with names on workbooks and spreadsheets.
The survey module has also been remarkably improved, as you will see later.

New Tool(s):

Sheet manager for Excel 2007
The tool available to copy the themes of colors in Excel 2007
Consolidator Wizard
Includes three new ways to consolidate Excel workbooks, and a new functionality to copy selected sheets of several workbooks in one single workbook.
Consolidate Ranges
You can look up a common heading in several spreadsheets and then consolidate them.
Smart Consolidator
With this tool, you can find range names on Excel sheets, and then consolidate such ranges.
Detailed Consolidation
With this tool, you can consolidate ranges and also see the details of what has been consolidated
Conditional Text
With this tool, you can assign adequate formats to spreadsheet cells containing text, based on a decision table.
Merge Tables
With this tool, you can merge two database tables on Excel based on a common field.
Survey Builder    (This function is available in excel 2003 and previous)
This tool has been improved remarkably. You can now use it to create a survey from scratch or a existing one or continue a pending survey.
Consolidate Survey    (This function is available in excel 2003 and previous)
This tool has been improved to adapt it to the way Survey Builder works, so you can use it to consolidate surveys created with Survey Builder.





Overview

Consolidation models are made up of three components:

Basic model data1.
Template associated to the model2.
A consolidation tree, which may be for one or many level(s)3.

A detailed explanation of each component follows:

1. Basic information of the model

Name: This is the name of the model, which should be no longer than 20 characters.

Short names without blanks are recommended.

For example, IS2007 may mean Income Statement 2007.

Author: You may enter the model author's name here.
Description: You may describe the model in a few lines.

2. Template associated to the model

A template is a Microsoft Excel book and is key for the model because many things depend on this book, ncluding the consolidation itself
Consolidator Enterprise for Excel use templates to give a customized treatment to consolidations by coloring, certain cells which you do not want included in the consolidation (such as
percentages, statistical, data prices, interest rates, taxes, etc.); some cell values may not need to be shown in consolidated reports, etc.
Consolidator Enterprise for Excel has a small color palette for this purpose. For that reason, you should not change the color palette in the Template book or some errors may occur (just
leave the default Excel color palette)

3. One-level or multiple-level consolidation tree

A consolidation tree is but a group of books to be consolidated.
One-Level consolidation tree

Three-Level consolidation tree



With Consolidator Enterprise for Excel you will have a good time creating consolidation trees.
'-- you will easily and intuitively add, edit and delete items.

Now you are ready to use Consolidator Enterprise. Following is a full-scale example.
See Creating a new model.



Description

Consolidator Enterprise for Excel enables you to consolidate any number of spreadsheets at different consolidation levels, pivot table reports, and cross-section reports --all in a few
minutes!
With Consolidator Enterprise for Excel you will also be able to design and consolidate surveys ( This function is available in excel 2003 and previous) .
Costly web-based survey systems has led us to offer you an intuitive, easy-to-use way for you to create and consolidate surveys ( This function is available in excel 2003 and previous) .
Consolidator Enterprise for Excel has been especially designed to meet the need of companies to consolidate large volumes of data in a few seconds. But consolidation is not but a part of
it. You can also use it to get advanced progress reports for quick data visualization, which will help you to make better decisions. All of this in a user-friendly, nice-looking environment built
with powerful computer algorithms, and user-oriented.

The most remarkable functionalities include:

The possibility to create a virtually unlimited number of consolidation models and save them in a database for future use.

Allows you to select on a base template the consolidation treatment to be applied to the data.

Enables you to create as many consolidation trees as required to analyze information at such different levels as by regions, countries, areas, etc.

Using a powerful filter utility you can generate pivot-table reports and cross-section analysis reports to focus the analysis only on certain spreadsheets, rows and columns you
want to see.

Models are fully transferable from one computer to another. Just copy a folder and you will be able to use it in another computer seamlessly.

Existing model templates may be reused to speed up the creation of models similar to existing ones.
You can use it to consolidate any numerical data such as financial statements, daily sales reports, scientific data from numerous observations, student grades, etc.

With the Survey Builder module ( This function is available in excel 2003 and previous) you can create surveys and consolidate survey results.
As much as 350 Excel spreadsheets have been tested for consolidation in our testing labs, but this is not the limit -you can consolidate even more spreadsheets.



Observation:

If you use Windows Vista or Windows 7 , it will be necessary to activate some permissions.
This video will teach you how to configure some permission to make this tool work out correctly.

http://www.jabsoft.com/spreadsheet_presenter/sp_videos/security_demo_sp/security_demo.htm

Consolidator Entreprise for Excel 2007

Online videos

Options

Create and Manage a Model

Customize template

Consolidate

Report - Analysis

Consolidator Entreprise for Excel 2003

Cons.

 Consolidator Wizard

 Consolidate Ranges

 Smart Consolidation

 Detailed Consolidation

 Conditional Text

 Merge Tables

Survey

      Background

http://www.jabsoft.com/spreadsheet_presenter/sp_videos/security_demo_sp/security_demo.htm


 Survey Builder

 Consolidate Survey

Misc.

 Toggle Settings

 To do list

 Version Manager

 My Favorites

 Sheets Manager

Register Consolidator Enterprise for Excel 2.1.0

Close Consolidator Enterprise for Excel bar



Creating a new model
 

The name of the example company is "Test S.A."
Test S.A. manufactures footballs and has operations in the United States, Canada and Mexico.
Sales Management is based in the United States and needs to consolidated the sales
results for 2008, as well the costs that may be involved (as a simplified Income Statement)

 
Test S.A. sales points have the following structure:
 

 

Open the Consolidator Enterprise dialog box by clicking on this icon, 
which is shown below:

 



 
In the "Consolidations" tab above you can see a list of all the consolidation models you have created.
A sample model is included which is loaded by default, named "IS2007", and is intended to speed
up your learning. However, you are going to create a new model.
The various parts of the "Consolidation" tab are explained below:
 
 



 
With the above explained, let us now proceed with the Test S.A. example.
 

1. Click on  to create a new model. Enter "Test2008" as its name and fill out the other

information as seen in the screenshot below. Click on the Save button. 

 



 
2. Build a consolidation tree based on the structure of the sales points shown earlier in this section.
In the "Consolidation view" tab, select "Test2008" from the Consolidations drop-down list.
There is only one item in the left pane with the same name as your model's "Test2008"
Right-click on this element to display a shortcut menu with some options disabled and some enabled.
First thing you have to do is to associate a Template to this model, so please select Open Template.
 



 
* Note: With the Import Structure option you can copy a complete existing model and use it with the new model you are
creating. This is very useful if the information of the your new model is similar to that of the model you want to copy.
 
There are three alternatives to create the template:
 

 
Create a new template: Select this to add an empty book and start a template from scratch.
Copy template of existing consolidations: Select this to copy an existing model template.
Create a template from an existing book: Select this to copy the structure from an existing book and
use it as a template for the active model. You will not be using the original book, but rather



a copy has been made of the sheet we want to use as a template.
 
In our example, since you already have a similar model (IS2007) with a template already assigned to it
you can get a copy for your model.
 

 
As you can see below, you get a copy of the template that you can work on and give format to.
 

 
In this example you are going to use the template exactly as it is without any changes.
Click on the Save Template button to save changes. As you close the template, you will return to the Consolidation View tab,
ready to create the consolidation tree.
Create a consolidation tree with the same structure as that of Test S.A.'s sales points.
Right-click on Test2008 as shown in the screenshot below. You will see that some options have been enabled
in the shortcut menu, which we will explain.
 
New Consolidation: Point to it to add a new consolidation item. This element groups other books and
creates consolidation levels.
New Spreadsheet: Select it to create a new book that will be a copy of the Template. You can send this book
to the people who are to fill them out with the data to be consolidated.
 



 
Start creating the new consolidation levels as required, with as many levels as sales points.
 



 
Then right-click on each consolidation level to create the books that have to be filled out with information.
Point to New Spreadsheet on the shortcut menu.
* Note: The Rename option is enabled and you can use it to rename the item of this consolidation level or to
rename a book created with the New Spreadsheet option.
* Note: There should not be two different items in the consolidation tree with the same name or errors may occur.
 



 
Create the books required for each consolidation level.
 



 
3 Now you may send the books to be filled out to the people responsible for entering the information. You may
send them via email or any other electronic messaging media at your discretion.
The books you have created with Consolidator Enterprise are located in the same folder as the add-in; in
this example the path is:
C:\Program Files\JABSOFT\Consolidator Enterprise for Excel\Consolidations\test2008\Files
 

 



You can get to this folder from the Consolidations tab, as shown in this screenshot:
 

 
*Note: Please instruct the people you are emailing the books to that they should only fill them out with the required data
without changing such other information as book name or sheet names; otherwise, errors may occur when consolidating.
4. When you get the books back with the required information, save them in the same folder, namely
C:\Program Files\JABSOFT\Consolidator Enterprise for Excel\Consolidations\test2008\Files
Microsoft Windows will ask you if you want to replace the existing book. Click Yes.
*Note: You will have to close the Consolidator Enterprise dialog box before saving the books returned; otherwise
Microsoft Windows will not let you overwrite the original book.
 
Now that you have all the books in place, you will see how enjoyably useful Consolidator Enterprise for Excel can be.
 
5. Now open the Consolidator Enterprise for Excel dialog box and start consolidating as shown below.
Right-click on Test2008 and point to Consolidate on the shortcut menu. When finished, you will be asked
if you want to see the report; click Yes.
 



 
You will see this consolidation result:
 

 
This a consolidation of all books. If you want to see consolidations at each level; for example Canada, right-click on Canada and select Open
in the shortcut menu, and you will see only the results for Canada.
 



 
6. Visualizing information with Advanced Reports
 
Consolidator Enterprise for Excel not only consolidates data -you can also use to make the most out of it
and better analyze it by using a powerful reporting system that includes from Pivot Tables to cross sections at different levels.
In the right pane under Space of analysis data a structure will be loaded automatically. If you cannot see it, right-click
on it and select Create Data Analysis on the shortcut menu.
 
This section will allow you to create different types of reports.
 



 
You first have to expand all items to visualize them all. Right-click on the right pane and select Expanded All
 

 
You can see in the circled area the same consolidation tree structure as in the left pane but with
blank checkboxes by them, so you can select the books that will be part of the reports.
 



 
Scroll down the left pane and you will see a section called Row Labels, which shows a number of items, from Units to Net Income/Unit
These items are created from the Template and the add-in has recognized them because they were colored using Consolidator Enterprise.
 

Continue scrolling down and you will see a section called Column Labels and shows the items January to December.
These items are created from the Template and the add-in has recognized them because they were colored using Consolidator Enterprise.
 



 
Select the following items to generate reports:
 

 
Right-click on Test2008 and point to Exploit Data on the shortcut menu as shown below:
 



 
You will get the following Pivot Table
 



 
Another type of report is the cross section report. Included in this version are 8 sample report templates or forms
to see how it operates.
 

 
In this example, click OK to work with the default option.
Right-click on the Data Analysis item and select Execute Data Analysis on the shortcut menu, as shown in the figure:
 



 
You will get the following report
 

 
If you want to save this selection of items for future reports, right-click on the right pane and select Save on the shortcut menu.
 



 
You have finished the example. However, some important restrictions should be taken into account:
a. Once you have created the consolidation model, you should not rename it, neither manually nor using the add-in.
b. Once you have assigned a Template, you cannot replace it with another. If you need to make many changes to the Template,
make them on the existing Template; this can be done provided you have not the consolidation tree yet.
If you have already created the consolidation tree, remember that all consolidation tree items are copies of the Template.xls book.
c. If you need to make changes to the Template when there already is a consolidation tree, you had better create a new model.
d. Remember that each book in the consolidation tree has a sheet with the same name as the model; you should not rename it or
Consolidator Enterprise will not recognize it for consolidation.
 



 
e. Do not use other color palettes. Leave the default palette for your Templates; otherwise the Reports section will not work. As you may have already noticed,
this section works by coloring the Row and Column cells you want to filter in the reports.
f. The only manual action you can make is to give format to the template, provided there is no consolidation tree yet. Books sent to be filled out and returned with
data should overwrite the original ones in the same folder, since the add-in will look for books to consolidate in the same folder as they were created.



 

Menus
 
Consolidator Enterprise is very intuitive and user-friendly, since you can work with shortcut menus, which are explained below.

We will explain the shortcut menus for the left pane, Space of structures of consolidation , first.
All shortcut menus are displayed by right-clicking on the appropriate item.
Some items do not have shortcut menus, so do not worry about that.

 
 

Open: This option is enabled when this book is in the folder indicated; point to it to open the book and see its contents.
Consolidate: This option is enabled when there are books to be consolidated.
Save Changes: Point to it to save changes made.
Open Template: Select it to create a Template associated to the model. A Template is a book from which copies will be made for all other books.
Import Structure : Use it to insert all the structure and logic of an existing model into the model we are creating, i.e. the template, consolidation tree and any other configurations. It will be
enabled only if there are prior models saved.
New Consolidation: Select it to create consolidation levels. Each level is also a book that will consolidate the books grouped in it.
New Spreadsheet: Click here to create new books that are copies of the Template.xls book associated to the model, and save them in the Files folder, as shown in the example.
Expanded All: Select it to expand the consolidation tree and see its structure in full.



Collapsed All: Point to it to collapse the consolidation tree; only its name will be visible.
Properties: Click here to see the basic properties of the book, such as path and creation and modification dates.

Right-click on any other consolidation-type or consolidation-level item  to open shortcut menus, which have some additional options to those explained above, including:

Rename: Click here to change the name of a consolidation level or any other book, except for the first book that has the model name.
Re-Create: This option will be enabled when the add-in finds that a book is missing in the folder so we may be able to create it again.
See Creating a new model data, first get copies manually before deleting them.

 
 

 
 

Right-click on the last level  to display a shortcut a menu with fewer options, all of which have already bee explained and have the same functions.
 
 



 
 
Right-click on an empty area to see another shortcut menu with the same options and functions as those described above.
 
 



 
 

Now we are going to explain the shortcut menus for the right pane, Space of analysis of data.
Right-click on the appropriate item to display the shortcut menus.

Right-click on Data Analysis to see a short cut menu with the following options:

Configure Data Analysis: Select it to define what type of cross section report you want to create.
Execute Data Analysis: Click here to run the type of report chosen in the previous option.
Save: Point to it to save the selection of items to be included in the data analysis.

 
 



 
 

Right click on the item with the same of the model, Test2008, to see another shortcut menu with options to create advanced pivot tables.

Exploit Data: Select it to generate pivot tables with the items selected, including books, rows and columns.
Select All: Click here to select all items in the consolidation tree of the model.
Unselect All: This option does exactly the opposite as the previous one.
Expanded All: Click here to show all elements.
Collapsed All: Point here to hide all elements.

 
 



 
 
Right-click on Row Labels or Column Labels to see a shortcut menu with options to select and unselect all items grouped here.
 
 



 
 

Right-click on an empty area in the right pane to see yet another shortcut menu, with the following options:

Create Data Analysis : Select it to create all the whole structure in "Space of analysis of data" . The add-in will create it automatically when it finds the required information.

 
Save : Click here to save all configurations for selected items for future use.
 
 



 
 
You can browse all models created and saved and select any of them with the Consolidations dropdown list.
All items contained in the selected models will be loaded automatically.
 
 





Consolidator Wizard
 
This tool has three consolidation options, and one option to copy only the sheets of several workbooks in one single workbook.
 

 
We are going to explain now what each option does:
 
1.- Consolidate the selected sheets from one or several workbooks (opened or closed) in one sheet.
You can consolidate several sheets from several workbooks -whether open or closed. The resulting consolidation is shown in one single workbook and one single sheet, as shown in the
following figure:
 

 
2.- Consolidate the selected sheets from several workbooks (opened or closed) in one sheet per workbook.
You can consolidate selected sheets in different workbooks into one single workbook. The results are shown in one sheet with the name (or part of the name) of each workbook containing
the sheets to be consolidated, as shown in the following figure:
 



 
3.- Consolidate sheets with the same name in several workbooks (opened or closed) in sheet's groups with the same name.
You can consolidate sheets with the same name in several workbooks -whether opened or closed. The results are shown in one single workbook with sheets with same name being
consolidated into one single sheet, as seen in the next image:
 

 
4.- Copy the sheets of several workbooks in just one workbook.
You can copy sheets from several workbooks -either closed or open- in one single workbook.
Workbooks from different Excel versions are validated, since Microsoft Excel 2007 has a different number of rows and columns from prior versions.
 

 
Once you have selected an option, click the Next>> button.
From this dialog, check the options before consolidating.
 



 
Select the workbooks and sheets to consolidate.
 

 
Then click OK.
 





Consolidate ranges
 

With this tool you can consolidate ranges of different sheets in the open workbooks as closed workbooks as well.

 
Use instructions:
1. In the appearing window press the button:

 

 
The window Select Workbooks & sheets should be open:
 



 
2.The sheets that you will include in the consolidation must be chosen. You can also reference them from a file, to this end you should navigate and choose the button

 



 
 
The ranges must have the equal headboards, so that the consolidation can work correctly.
Example:
 

 



 

 
-Select the headboard of ranges from any of the mentioned sheets.
 

 

3.-Click on the OK button.
 



 
Finally this is the result.
 



 

 
The ranges of its 3 sheets have been consolidated in one sheet.



Smart Consolidation
 
Do you wish to consolidate data come from many sheets contained in more than one workbook?
and, besides, the records are disordered?
Then, this tool will make it for you.
Let's see an example:
Suppose, that I want to consolidate data contained in 2 workbooks,
These workbooks are named: "Example_01.xls" and "Example_02.xls" respectively.
In order to use this tool, first, I must name to each range to be consolidated.
In this example, the ranges' names are the following ones:

 

 

See the named ranges to use:
 

 



 

 

 

Then, we open the corresponding dialog box (showed below)



We choose the names that we will use in the consolidation and we finally press on Ok button for to execute the action.
 

 

The result is a pivot table con the wished consolidation.
If we had chosen "Paste results as... Static table" then the results would be showed in a simple table.
 





Detailed Consolidation

This type of consolidation is appropriated if you want to see the detail along with the totals

Let's illustrate this tool's performance through a didactic example.

Suppose we have a workbook called "Products", this workbook possesses 6 sheets with following names: "Coffee", "Beverage", "Chocolates", "Fruits", "Others" and the sixth sheet is
called "Detailed Consolidation". Also, five of these sheets shows the sales total of a determined product. See the below image:

And so on.

Now we click on Detailed Consolidation button and add the 5 sheets we wish to consolidate (less the Detailed Consolidation sheet)
From now on, we proceed to choose the range to consolidate (this range will be the same for each sheet)

This way:



Likewise, we have chosen the place where the results will be pasted
Press on Consolidate button and we will see that the Detailed Consolidation sheet shows the following result.



Conditional text
 

Conditional Text is the tool suitable to format cells in a range/database based on a criterion previously specified in the decision table.

For the following example, you will need a database and a decision table, as shows the image:



use instructions:

1.- Enter the Decision table in the dialog box:

2.-Click on the OK button.

The result is shown below:



 
Notes:
If you wish to stop the automatic update , open the dialogue box again and quit check of the Auto-refresh....
then press the button close in order to close the dialogue box.
 
The refreshing option applies only on the active sheet.



Merge tables
 

Use this valuable tool to merge two databases based on a common field.
You will find the following example very useful to understand how this tool operates.
Consider the tables below, they are the databases we are going to work with.

 

Click on the Consolidate Tables button. The dialog shown below will appear.

 
1. Enter the range containing each database.
2. We have to choose the cell containing the name of the field common to both databases.
 
In the figure below, we have chosen the D2 cell, as it contains the name of the common field.
 



Then, choose the upper left cell from which we want pasted results to start.

Finally, click on the Do It button in the dialog and the action will take place.
The result is shown in the image below.
 



 
 



 
Background
 
With this tool, you can create a survey and then consolidate respondents' answers.
A survey has a title and questions.
 
Changes from Version 1.0.0
 
1. A dialog box has been added to the Survey Builder tool, which allows you to create a survey from scratch,create a survey from a existing one (provided has been created with this
version), or resume the creation of surveys that had been put off -all of which makes this tool more robust. In addition, it meets the requirements of hundreds of users which suggested
these improvements.
 
2. Now the Survey Builder function allows you to interrupt a survey creation process and resume it later,which makes this tool more flexible, so whenever you want to resume the survey,
you won't have to create it again from scratch as in the prior version.
 
3. To consolidate, use the Consolidate Survey tool. We have also improved this tool, and it now gets a survey structure automatically and loads the questions, leaving the survey ready for
consolidation. This is possible only if the survey has been created with Consolidator Enterprise. For other surveys on Excel you want to consolidate, you should load the questions
manually as in version 1.0.0, which is quite time-consuming.
 
The types of questions supported by this version are the following:
 
 
Vertical. One answer
A vertical-type question with only one possible answer.
Consolidator Enterprise will include this type of questions in the consolidation that meet the following conditions:
- The respondent has chosen at most one alternative.
- If the respondent has chosen several alternatives, the question will be ignored and will not be consolidated.
 

 
Vertical: Multiple answers
A vertical-type question with several answers.
The respondent may choose multiple alternatives and the question will always be consolidated.
 

 
Matrix: One answer per row
A matrix-type question where the respondent can choose only one alternative per row.
Consolidator Enterprise will not consolidate any questions of this type that does not meet the previous requirement.
 



 
Matrix: Multiple answers per row
A matrix-type question, where the respondent can choose multiple alternative per row.
Consolidator Enterprise will always consolidate this type of questions.
 

 
Open Ended
An open-ended type of question, where the respondent may give his/her opinion.
Consolidator enterprise will always concatenate open-ended questions to show them in the consolidated report.
 



Creating a Survey
 
You are going to use Survey Builder to create a survey.
 
1.- Open the Survey Builder dialog box.

     Enter the poll's title

 

 
Choose an option, then click on Next>>
 

From the Choose the kind of question dropdown list, select the type of question you want to ask.
Type your question in the Enter text of question textbox.
You will not need to number the questions 1, 2, 3, etc. Survey Builder will number them automatically as it creates the survey.
Different options will be shown or hidden depending on the type of question selected so as to prevent mix-ups.

 



 
2.-  For illustrative purposes, let us create a five-question survey. Follow these steps:
 

 
 



 
 

 



 

 
 

 
Once you have finished designing your questionnaire, click on Finish and generate poll
 



Survey about Consolidator Enterprise for Excel

 

 
You will see the survey you have created
The survey has the following features:
 
- Creates tables with cells where the respondent can enter his/her answer.
-The survey is protected automatically to prevent it from being altered by the respondent.
-Respondents may choose their answers with an "X"; the dropdown lists will not allow them to enter any other characters.
-Choose the "X" from the dropdown list to mark your question.
Now that your survey design is completed, you can now distribute your survey to respondents, for example via email.



Consolidate Survey
 
With this tool, you can consolidate quickly surveys filled out by respondents.
To do this, you have to open the workbook containing the form of the survey to be consolidated, as you will see in an example below.
 
As you open the Consolidate Survey dialog box, all survey questions will be loaded (provided the survey had been created with Consolidator Enterprise Version 1.5.0 or higher).
Otherwise, you will have to load the questions manually.
 

 
Click the Next >> button.
 
Now browse and find the workbooks containing the respondents' answers and select the sheet containing the questionnaire.
Remember that a workbook can have several sheets -that's why you need to specify the sheet. When Survey Builder created the survey, it named it "Survey" by default. If you have not
changed this name, then select the sheet named Survey as shown below:
 



 
Then click the Consolidate Survey button.

The report brings forth two sheets, one with consolidated data and the other with data in PivotTable form.

 

 
 



 
 

Note: Depending on the type of question, the tool will validate if the respondent has answered the question right or has invalidated it -for example, if the question only dmitted one answer
and the respondent checked two.
In the latter case, Consolidator Enterprise excluded this question from the consolidation.



Online videos

How to create a new model of consolidation

How to create a template

How to create a new tree of consolidation

How to send books which will be filled by the receivers

How to receive books of receivers

How to consolidate the information

How to make an advanced analysis of consolidated data



Options

Consolidator Enterprise is very intuitive and user-friendly, since you can work with menus, which are explained below.
We will explain the menus for the pane, Space of structures of consolidation, first.
Some items do not have menus, so do not worry about that.

Add consolidation book:  Select it to create consolidation levels. Each level is also a book that will consolidate the books grouped in it.1.
Add data book:  Click here to create new books that are copies of the Template.xls book associated to the model, and save them in the Files folder, as shown in the example.2.
Rename: Click here to change the name of a consolidation level or any other book, except for the first book that has the model name.3.
Open: This option is enabled when this book is in the folder indicated; point to it to open the book and see its contents.4.
Save: Point to it to save changes made.5.
Properties: Click here to see the basic properties of the book, such as path and creation and modification dates.6.



Creating and manage a Model

How to create a template

The name of the example company is "Test S.A."
Test S.A. manufactures footballs and has operations in the United States, Canada and Mexico.
Sales Management is based in the United States and needs to consolidated the sales results for 2010, as well the costs that may be involved (as a simplified Income Statement).

Test S.A. sales points have the following structure:

With the above explained, let us now proceed with the Test S.A. example.

To create a new model follow the next instructions:

Choose the option create new consolidation.

Click Next to Continue.

On the following screen enter the data for the new model.



Click Next to Continue.

Now you look at the new consolidation in the list of existing consolidations.
Also from this section you may remove and open the folder of consolidations if necessary.

Click Next to Continue.

Now must choose the workbook and the sheet for the template.
First thing you have to do is to associate a Template to this model, so please select Open Template.
Select this to copy the structure from an existing book and use it as a template for the active model. You will not be using the original book, but rather a copy has been made of the sheet
we want to use as a template.
In our example, since you already have a similar model (IS2007) with a template already assigned to it you can get a copy for your model.
As you can see below, you get a copy of the template that you can work on and give format to.

Click Next to Continue.

In this new screen you must create the structure of consolidation.
Click on Test2010 as shown in the screenshot below. You will see that some options have been enabled in the menu, which we will explain.

Add Consolidation data book: Point to it to add a new consolidation item. This element groups other books and creates consolidation levels.



Add data book: Select it to create a new book that will be a copy of the Template.
You can send this book to the people who are to fill them out with the data to be consolidated.

Start creating the new consolidation levels as required, with as many levels as sales points.



Create the books required for each consolidation level.

Now you may send the books to be filled out to the people responsible for entering the information. You may send them via email or any other electronic messaging media at your
discretion.

You can get to this folder from the Consolidations dialog, as shown in this screenshot:



The books you have created with Consolidator Enterprise are located in the same folder as the add-in; in this example the path is:

C:\Program Files\JABSOFT\Consolidator Enterprise for Excel\Consolidations\test2010\Files

*Note: Please instruct the people you are emailing the books to that they should only fill them out with the required data without changing such other information as book name or sheet
names; otherwise, errors may occur when consolidating.
When you get the books back with the required information, save them in the same folder, namely:

C:\Program Files\JABSOFT\Consolidator Enterprise for Excel\Consolidations\test2010\Files

Microsoft Windows will ask you if you want to replace the existing book. Click Yes.

*Note: You will have to close the Consolidator Enterprise dialog box before saving the books returned; otherwise Microsoft Windows will not let you overwrite the original book.

Now that you have all the books in place, you will see how enjoyably useful Consolidator Enterprise for Excel can be.



Customize Template

How to create a template

To access this feature choose the option "Customize template" of the ribbon.
With this functionality you can customize your template and specify the types of data.
Read carefully the use of each color in the formatting template.

a



Consolidate

How to consolidate the information

Open the Consolidator Enterprise for Excel dialog box and start consolidating as shown below.
Select the corresponding node for the items you want to consolidate.
To expand or collapse the node double click on the corresponding node.

Select the node for the items you want to consolidate and press the button Consolidate to generate the report.

a

You will see this consolidation result:





Report - Analysis

How to make an advanced analysis of consolidated data

Choose the model from which you want to get the report and choose a report option.

Open workbook data or Consolidation

By choosing the option "Open workbook data or Consolidation" and press the button "Generate report" you will get the report includes all elements of IS2007 in this case.

You will see this consolidation result :



This is consolidation of all books.

Report cross information

By choosing the option "Report cross information" You will have the choice among eight types of schemes for your reports.

Report pivot table

By choosing the option "Report pivot table" You will have the opportunity to get the report of the elements you may indicate.



Visualizing information with Advanced Reports.

Consolidator Enterprise for Excel not only consolidates data -you can also use to make the most out of it and better analyze it by using a powerful reporting system that includes from Pivot
Tables to cross sections at different levels.
In the right pane under Space of analysis data a structure will be loaded automatically.
This section will allow you to create different types of reports.
You can see in the circled area the same consolidation tree structure as in the left pane but with blank checkboxes by them, so you can select the books that will be part of the reports.



Scroll down the pane and you will see a section called Row Labels, which shows a number of items, from Units to Net Income/Unit . These items are created from the Template and the
add-in has recognized them because they were colored using Consolidator Enterprise.

Continue scrolling down and you will see a section called Column Labels and shows the items January to December. These items are created from the Template and the add-in has
recognized them because they were colored using Consolidator Enterprise.



Select the following items to generate reports:

You will get the following Pivot Table:



Another type of report is the cross section report. Included in this version are 8 sample report templates or forms to see how it operates.

In this example, click OK to work with the default option.
click on the Data Analysis item and click on the generate report button , as shown in the figure:



You will get the following Report:

If you want to save this selection of items for future reports, click on the Save button.

You have finished the example.

Some important restrictions should be taken into account:

Once you have created the consolidation model, you should not rename it, neither manually nor using the add-in.1.
Once you have assigned a Template, you cannot replace it with another.
-If you need to make many changes to the Template, make them on the existing Template; this can be done provided you have not the consolidation tree yet.
-If you have already created the consolidation tree, remember that all consolidation tree items are copies of the Template.xls book.

2.

If you need to make changes to the Template when there already is a consolidation tree, you had better create a new model.3.
Remember that each book in the consolidation tree has a sheet with the same name as the model; you should not rename it or Consolidator Enterprise will not recognize it for
consolidation.

4.



3.
4.

Do not use other color palettes. Leave the default palette for your Templates; otherwise the Reports section will not work. As you may have already noticed, this section works by
coloring the Row and Column cells you want to filter in the reports.

5.

The only manual action you can make is to give format to the template, provided there is no consolidation tree yet. Books sent to be filled out and returned with data should
overwrite the original ones in the same folder, since the add-in will look for books to consolidate in the same folder as they were created.

6.



Toggle Settings

We often lose valuable time doing repetitive tasks -if, for example, we want to hide the headings in several sheets of the Workbook, we will have to do it one at a time.
This powerful tool has been crated to do away with such loss of time.
Adventajes include:

Same upper -left cell in all
Let's say you are working in a workbook with 50 sheets and you wish to view the value in the R200 cell of each. It would be a dreary task having to navigate through all worksheets and
locate that specific cell in them all, wouldn't it?
With this tool, this would be as simple as:
1. Locate yourself in any worksheet and select the cell to be checked.
2. Press the Same upper -left cells in all button.

That's it. You will view that cell in all worksheets; the selected cell will be viewed the left upper corner.
As simple as 1-2!

Reset Excel's last cells
This utility allows you to save only the part of each worksheet in use, meaning the section containing actual data or formatting.

It may happen that the last cell of a worksheet is beyond the range of your actual used data. This issue may cause you to have a larger file size than necessary, you may experience other
unusual behavior.

Clear the excess rows and columns with Reset Excel's last cell and solve these issues.

And many configuration options more. Use this tool as best suits your convenience it's super-intuitive.





To do list

To do list is a simple but useful tool, which allows you to manage any pending tasks related to a given workbook that may be key to your projects, in an ordered manner.

To do list allows you to add a task, edit it and control its progress.

It’s very easy to use:

Click the To do list button in the Model Navigator toolbar. A dialog will be displayed.1.
Enter the corresponding information and save the model.2.

Once a long list of tasks has been built, you may navigate through them.

In addition, you may customize the template to suit your needs.

This To do list is saved in a very hidden worksheet of your workbook.



Version manager

With this tool you will be able to check the progress of your projects.
The accomplishment of a project usually means to work with the same workbook(s) for several days.
It would be ideal to add (hidden) commentaries of significant occurrences, drawbacks, and/or pending tasks as your project makes progress.
This tool do this –and more. You may save and edit in a very hidden sheet the information corresponding to the progress of your projects. An you may review all that saved information.
In addition, you have the option to customize the template to suit your needs.



My favorites

Do you need to manage many folders, workbooks and worksheets in one place? Use this powerful tool to select and manage them all.

Observation:

If you use Windows Vista , it will be necessary to activate some permissions.
This video will teach you how to configure some permission to make this tool work out correctly.

http://www.jabsoft.com/spreadsheet_presenter/sp_videos/security_demo_sp/security_demo.htm

Folders

This utility will allow create a list with our directories most visited, to access quick and easily.
It works so:

1.- Press the 'Add ' button to add a directory to the favorite directories list.
2.- Press the 'Delete ' button to erase a directory of the favorite directories list.
3.- Press the 'Go to ' button to open the selected directory with the Window's Explorer.

Workbooks

This tool allows you to store a list of most frequently used workbooks. It’s a kind of direct access.
Think of the following situation:
You have to check, say, three workbooks (or more, for that matter) on a daily basis. This means you have to first go to the folders containing them to access each. With My Favorites you
no longer will have to do that. Just do as follows:

1. With all opened relevant books, click My Favorites > Workbooks .

http://www.jabsoft.com/spreadsheet_presenter/sp_videos/security_demo_sp/security_demo.htm


2. Click the Add button.

3. Select the workbooks you want to include in your list of favorites. Click Add .
That would be it.

The next time you want to open that workbook, just click the My Favorites button and you we will be able to access your most frequently used workbooks from this dialog.
In addition, you can delete any workbook from the list and open the folder the selected workbook is in.

Sheets

If you constantly use certain templates and need to open several books to copy the templates onto several workbooks, this is the tool you need.
Favorite templates saves the templates you wish in one single place and allows you to easily access them. Options include:

Store active sheet as template : First select the desired template by checking the corresponding checkbox, then click this button.

Delete : Clears the selected template from your list of favorites.



Insert template : To copy a template (already stored) onto the active workbook

Macros

In certain occassions we see ourselves in the necessity to have a macro to realize same repeated and automatic tasks.
Sometimes we use the "grabadora de macros" to generate them and then we modify to our convenience.
Finally we finish to lose those macros or we just dont know in what book we saved it the last time.
The Favorite Macros tool was made to keep and to arrange our most used macros when we want.
We keep it in the "bloc de notas" in an organized way to facilitate the use.

This tool has a complete panel control to edit, to copy and to export macros.

Click on Edit Button... To edit an existing macro.

Click on New Button... To add a macro to a macro list.

Click on Save Button... to save a new macro or save the changes of a modified macro.

Click on Delete button... to eliminate a macro from the list.

Click on Copy button to copy a macro to memory (then you can paste in any place).

Click on the Export Button... to save the selected macro in a "bloc de notas"

Suppose that you have saved many macros with this tool and then you want to use the macros in another PC,
Simply use the path you used to install Excel Model Builder and then copy "My Macros" file in the other PC.
My Macros file is where the macros is saved.



Logos

1.- Select an image of your worksheet.

2.- Press the Add button.

3.- The image will be saved in My Favorite Logos .



To delete an image:

1.- Do right click on the image.
2.- Click the Delete option of the popup menu.

 

Note: You can insert max. 64 images.





Sheets manager

Your workbooks have so many sheets you find it hard to manage them?
Use Sheet Manager –a comprehensive tool that will make any worksheet management task easier to you.
Sheets manager show a relation of all the sheets of your workbook, including hidden and the very hidden sheets, too describes the other properties to each one of them. Thus you can
quickly note which are protected with password or which are hidden.
Sheets manager helps you, of simple way, with the following actions:

Export the selected sheets...

Hide sheets.

Unhide sheets

To make the sheets very hidden

To show to the very hidden sheets

To protect sheets

Unprotect sheets

Rearrange sheets

Delete all the empty sheets

Generate a Index of all the existing sheets.

Navigation between the sheets

Add sheets

Rename sheets

Delete sheets.




