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e Version:3.1.0
o Company : Jabsoft (http://www.jabsoft.com)
» Sales and Offers: Model Advisor (http://www.modeladvisor.com )

Version 1.3
New Tool(s):
e Consolidateranges:

With thistool you can consolidate information of precedent ranges from different sheetsin
only one range.

e Cells references tracker:
This tool has been modified for visualizing with bigger detail the detections of precedents and
dependents.

e Quick references changer:
With this tool you will be able to modify in your formula the references towards a determined
cell by references towards other specific cell.

Fixed bug(s):

o Link'smanager
Enhanced functionality.

o Chart Analysis
Corrected agorithm.

Version 1.3.2



o Cdll's watcher
Enhanced functionality.

 In block formulasanalyzer
A new function to apply Highlights and another to clear arrows,
gridlines and highlights has been added.

» Toggle settings
Toggle settings, regrouping buttons for abigger versatility.

« Thedistribution of the buttons in the ribbon has been improved.

o Chart analysis
Depuration about routines of creation and graphic retrieval.

Version 1.3.3

o Cellsreferencestracker
Improvement of the Navigation's algorithm among cells

« Eraseauditing arrows
Enhanced functionality.

o Cellsreferencestracker
Corrected algorithm.

Version 2.0.0

» Categorize database
An option to create dynamic tables has been added in the form categorize database.



» The option categorize database has been modified to allow the visualization of categories per
colors.

Version 2.0.1

« Name'smanager
The function to select several names at the same time has been added, allowing Delete, hide
and make visible only the selected names.

o Toggle settings
New validations have been made in order to avoid delays in the loading of the form.

Version 2.1.0

« Name' smanager
New validations for external links' detection with errors have been added.
New option for detection of names not used

» Sheetsmanager
The tool available to copy the themes of colorsin Excel 2007 has been modified.

« Copy colorsfrom
The tool available to copy the themes of colorsin Excel 2007 has been modified.

Version 2.2.0

» Consolidator
Now, you can consolidate sheets of closed workbooks.



Version 2.3.0

» New wizard for the '‘Consolidator’ tool.

« Now, it consolidates unlimited closed workbooks and unlimited sheets (limited by the
computer memory only).

« New wizard for the 'Multi-sheets consolidator' tool.

» Now the Muti-sheets consolidator allow you consolidate sheets with the same name.

Version 2.4.0

Format settings

Thistool allows the administration of settingsin order to "Format date" ,"Format
currency" and "Format number".

A panel has been added to the version 2007 to improve the access and navigation on the
following tools (cells references tracker,model navigator,cells watcher)

Version 3.1.0

New Tool(s):

» Quick Styles

o Quick Styles- Settings

o Autoformat



. Images

o View in active book chart

« Addlabels

o Movelabels

» Addimages

o Resize charts

e Manage Comments

Model Builder for Excel is a registered trademark of JABS All rights reserved - 2010.
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Model Builder for Excel
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@  Cameraand Camera settings

@ Copy Color from another book
Change color palette

[EE Addto recentsfile'slist

1 Erase history of files

¥ Fastclose

&' Fast close Settings
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% Show Quick edit bar
formula's trand ation bar
Show MB Auditor bar
Show Model Navigator bar
Show Fast close bar
Show Miscellaneous bar
Show Formulatools bar
Show Wizard bar
Show advanced bar
Show Comments bar
Show Recalc all open books bar
{a} Show Rebuild arrays bar
[E Close Excel Model Builder
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?j Exact formula copier
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““1  Copy multiple selections
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2% Cut as values
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2 Erase auditing arrows

Show MB Auditor bar
Show hide formula's translation bar
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Model Builder for Excel
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Delete rows

Delete columns

Fill downward

Fill rightward

Fill the highlighted range
Easy select

Paste formatting

Paste formulas

Paste values...

Autoformat
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Add / text as number format
Quick mathematics
Formula's error

= (3 F5I[E

Superscript / Underscript

E

Wizards [ W]
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..... Cell's math by format - models
Categorize database
Multiple conditional analysis & formatting



Conditional text
Consolidationtools

Math between sheets
Consolidator

[

Detailed consolidation
What-If Analysis

Spreadsheet goal seeker
Breakeven

Models panel

Waited average
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Eliminate comments of the selected range
Show/hide all comments
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My favorites
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Password list
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Jabsoft

Help

Tip of the day

Conditions of use

More interesting products

Web Shortcuts

Go to Model Advisor

Check upgrades/ updates
Register Model Builder for Excel
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e MS Windows 98 or more
e MS Excel 2000 or more

Copyright ©2010 Model Builder for Excel is a registered trademark of JABS. All rights reserved.
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Uninstallation

Before uninstalling the product, do:

- Open Microsoft Excel

- Uncheck Model Builder for Excel in Tools > Add-ins.. option
- Close Excel

Automatic
Start - Programs - JABSOFT - Model Builder for Excel > Uninstall Model Builder for Excel.

Or
Manual

- Open the Windows Explorer.
- Go to the folder, the path should be: C:\Program Files\JABSOFT\Model Builder for Excel and delete it.

That is all.
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Camera and Camera settings

]

Excel Model Builder
B~ | Fx~ Ady~ Wiz = Sodi= Mavig= Ts~
L}

Zamera

Excel Model Builder
| Fxv Adv - wiz - Audt - Mavig Ts

_amera Settings

Fill - Settings

5 G &

Copy colors From,..

Zhange color palette 3

add ko recents file's lisk

Erase history of files

Fast close

) wd [ [

Fast close - Setkings

T.Bars ]

This settings dialog will appear

Camera settings x|

— iCamera tools ——  — Options
¥ Send image to the Clipboard

[™ store image in sheet: I J

i* Excels image

[ Save picture as bitmap File

Path | Browse |

— Image Farmak —  — Set hot keys

* EMP
kel 4+ Shift + l P

"~ Dynamic Excel

" Pickture

Apply | Close |

There are two option buttons in the Camera Tools frame: Excel's image and Dynamic . Choose any.
Then, in the Options frame select:



Send image to the Clipboard to send an image to the Clipboard Store image in sheet to paste an image in the cell of
your choice Save picture in file to save an image in a file, to select the folder the image will be saved in.
Click Browse to open a dialog showing folders and name your file.

Under Image Format , select the image format: BMP or Picture .

Then click Apply to save the settings. You may also set a keyboard shortcut with Set hot keys . Set the combination of
keystrokes by entering a letter in the text box (P is the default) and then click Close .
Once the settings are completed and saved, you can use this tool by clicking the Camera icon and selecting a range.

Example

For example, if you have an Excel spreadsheet range with this data:

Al B C | D E| F
1
2
3 Product A | Product B Product A | Product B
4 2000 200 300 2000 200 300
g 2001 150 200 2001 160 200
B 2002 100 150 2002 100 150
i 2003 a0 76 2003 a0 A
g Total 500 725 Total 500 Fiad)
g

Choose these settings: Dynamic Excel , Store image in sheet and H88 as the target cell Save the settings and close

the dialog.

Camera sekktings

— iCamera tools ——

.} Excel's image

-+ Dvniamic Excel

X|

— iopkions

™| Save Picturein file

[ send image to the Clipboard

[¥ Store image in sheet: I Sheet11§Fg2

Path |

— Image Format —
% BMP

™ Picture

— Set hat kews

iZtrl + Shift + I F

Apply

Select a range as shown in the example and click the Camera icon ral

The range is copied as a dynamic image in the target cell selected, F2 in this example.
Any changes in the source range wil be reflected in the target imag

Use the Fast close Button to save/close open workbooks with a single click. Save your work if you have a meeting

immediately!!!

Previously, you must configure this tool with the Fast Close - Settings button
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Copy Color From Another Book

E

You can copy the customized colors from another open book.

Then select the wished book in the window that appears:

Copy colors x|

Copy colors From

v
ik, | _ancel
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Change Color Palette

]
=[]

This tool will allow you to change Excel's color palette, making it possible for you to have
fresh colors with a more professional and personalized tone. Naturally, this is added value for
your spreadsheets.

Observation :

For Excel 2007
If you are making some work on workbooks which comprise colors of previous versions to Excel 2007, you are able to
change the palette

7]
from the button "Change color palette " H&.

If you are making some work on workbooks which comprise the theme about colors of Excel 2007, simply click on the
H
button " Theme colors" A,

( the button "Change color palette" and " Theme colors" are located in the tools section of the ribbon)

Excel Default
Excel Model Builder Palette

EEEEEEEN
EEEEEEREDN
EEEEEEEN
EOCNEN
BEO00O0OS
EEEEEN
EECOECON
EECONNN
BO0OOOO
OOooOoOon

OENEEEEN

=
O
O
8
u
=
O

Example
The following chart has been created using the Stock Quotes Palette:



Excel Model Builder

Note:

If you need to have more Color Palettes , then you need to have the Color palette for Excel tool , as well as the
Spreadsheet Presenter tool .

The images you see in the above chart have been added with the Chart Tools for Excel tool.
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Add to recents file's list

If you are using MS Excel, you add the document to the recent MS Excel list.

] Mew... Chrl+M

[ open... Chrl+-0
Close

[d save Ctrl4+5
Save As...

4y Save as Web Page...

Save Workspace. .,
%1 File Search...
Permission 3

Web Page Preview

Page Setup...

Print Area [
& Print Preview
=4 Print... Chrl+F

Send To 3

Prl:ll:'ertif_f______.-—————-_____-___
| _/Mﬁ;b' help.:ls \ |

I
2 \Dacum, . \Examen diciembre u:-:urregiciﬁs- Frances.xls \-

3 \Document, . \Examen diciembre correqgido - FLAT .xls

"Diocu. . \Examen diciembre corregido - Americano., xls

Exit
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Erase history of files
Use Erase File History to clean the history of opened documents in your computer. You have three options:

Clean History |

¥ (Clean Recent Dacument List

¥ Clean Items From 'Winzip File Menu

¥ (Clean Recent Excel List

Zancel

b

Select the options you want to clear and press the OK button. Clean History is available using the Fast Close - Settings
Button.
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Fast close

2

Use the Fast close Button to save/close open workbooks with a single click. Save your work if you have a meeting
immediately!!!

Previously, you must configure this tool with the Fast Close - Settings button
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Fast close Settings

w

Use Fast close - Settings to configure the Fast Close tool.

Fast close - Settings x|

Book ko show ; Is and Settings\Adminiskr ator\Deskkophdates, «ls _I
Actions
v Save Opened Workbooks File Pakh
™ Close Opened Workbooks -
¥ Clean Histary Clean History Close |

Workbook to Show: Select a workbook to show when the Fast Close Button is chosen.

Save Open Workbooks: Save open workbooks. If the workbooks have been previously saved, this function saves the

changes. If there are new workbooks, the function saves them in a given path (Press the File Path button to view/select
the path).

Save Workbooks in |

Fath
’;ave in I'I,Ducuments and SettingstAdministrator\Deskiop | |

Cancel

Close Open Workbook: It closes open workbooks.

Clean History: This executes the Clean History tool when you press the Emergency Button. Press the Clean History
button to set it

Clean History x|

¥ (Clean Recent Dacument List

¥ Clean Items From 'Winzip File Menu

¥ (Clean Recent Excel List

Cancel
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Show Quick edit bar

—,x
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Quick Edit bar
3} Previous sheet
34} Netx sheet

@

Insert symbols
aad

3L3 Cell's math with selected cells
% Add any mathematical operation
Eﬁ Exact formula copier

¥ Change sign

&

Change reference style

f

Insert rows

— L LI
[

Insert columns

Delete rows

Delete columns

Fill downward

Fill rightward

Fill the highlighted range
Easy select

Paste formatting

Paste formulas

Paste values...

o (5 o 50 5] L [ o2

Paste special
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Formulas translation

This tool enables us to view formulas in a different, friendlier manner.
It is a great help, since there are many times when we wish to find out where a given value of a formula comes from.
This tool can do just that.

It is very easy to use:
When pressing the Formula's translation button..., you will see that the dialog box becomes wider; this will make it
possible to view any translation of the selected cell.

Formula's translation

Tramslake: © Formulas tolabels. ¢ Formulas o walues, ©* Comments' Eext, zl| &

Then, simply move through the cells you want, so you could view the translation of the formulas in the text box of the
tool bar being shown.

Formulas to labels

Formulas to values

Comment's text
"= Settings
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Show MB Auditor bar
=Y

Show the Auditor bar.

]
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L
By
+
(= Bl
TM
mA
(=]
an
[=}
(=]
|
a

§s Cell's reference tracker
i'T'i Trace multiple precedents
i'T'i Remove multiple precedents
u‘?‘ﬁ Trace multiple dependents
E‘: Remove multiple dependents
< Erase auditing arrows
Uts
Lﬁﬂ Chart analysis
| Quick matematics
rESE- Decompose Formula
':.' Show hide formula's translation bar
P Error's tracker
o Circular reference tracker
Cd  show / hide Comments bar
In block formula's analyzer
j"TE Test for hidden data
@ Show Recalc all open books bar
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Show Model Navigator bar

L

Model Mavigator

G %20 35t Navig-

Model Navigator bar

Rotate throught open workbooks
Previous sheet

Next sheet

Toggle Settings

Arrange Windows

Guides

Freeze | Divide Panes
Navigator [ Navig ]

i My favorites
) Sheets manager
% Workbooks manager

Model navigator
‘¥ Cells watcher
i To do list

@ Version manager

H+oo¢Ee

Erase history of files
2 Add to recents file's list

'ﬁﬂ' Password list
% Ppassword list settings
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Show Fast close bar

FC = =
@
Fast close bar

9 Fast close
Set alarm
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Show Miscellaneous bar

s

Miscellaneous

@I E o @ Q| @ | @ palette ~

Miscellaneous bar
Easy Print

Arithmetical calculator
Add to recents file's list

Erase history of files
Set alarm

Fast close

Fast close Settings
Camera

Camera settings

Copy Color From Another Book
Palette

780D DE DD



Show Formula tools bar

fx

Formula tools

BEREE T

Formula tools bar
[z] Quick matematics
t¥* Cell's math by format / by logical criteria

Cell's math by format - models

Cells math by logical criteria - models
»2‘;, Easy search

..... Easy search - By text

i....Easy search - By format

..... Easy search - By logic criteria
Copy multiple selections

£% Cut as values

== Change sign

s Swap % to number

*‘_??? Flip cells

|'TI]EI?I Change to text | number

Formulas to values

Insert
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Show wizard bar

A B E el B

Wizard bar
=3 Multiple IF
+ .
?E Waited average

Formula's error
E¥* Cell's math by format /by logical criteria

..... Cells math by logical criteria - models

....Cell's math by format - models
LE_ Conditional Sum & Count

. _COUNTIF
Concatenate cells

Get cell's value
Quick fill

A
To intersect
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Show Advanced bar

&

Advanced

it QI X EHE W B 2o e E &

Advanced
Lli_jl Chart analysis
H—:’: Easy search
..... Easy search - By text
..... Easy search - By format
..... Easy search - By logic criteria
Categorize database
Select by format

Multiple conditional analysis & formatting
Conditional text

Spreadsheet goal seeker
Breakeven

Consolidator

Multi-sheets Consolidator

Detailed Consolidation

Multi sheet database / consolidator

Complex formula's consolidation
lﬁl Models panel
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Show Comment bar

4

o [ R i 2 R

Add new comment

Eliminate comments of the selected range
Show / hide all comment”'s

Toggle comment corners

Comment report's

WFOJEL

Change comment's color
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Show Recalc all open books bar

This extremely useful option allows - in a single click - to recalculate all workbooks opened.

Recalculate all open workbooks

Simply click on the corresponding button and recalculation will take place immediately.
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Show Rebuild arrays bar
la}

This small but very useful tool bar makes it possible to create arrays in the simplest possible manner.

1
2 1 2 3 2 3
3 2 3 5 3 5
4 3 4 7 4 7
5 4 5 g 5 g
5] 5 B 11 5] 11_
7
B
3 o
We then press the Rebuild Arrays button.
E2 - fx [=B2+C2}

Al e | ¢ | b | E | F | 6 |
1
2 1 2 3 2 3
3 2 3 5 3 5
il 3 4 7 4 7
5 4 5 g 5 g
5] 5 B 11 5] 11_
7

That is all.
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Install Model Builder for Excel - Panel

In case you have installed the previous version in your pc, you will be asked to uninstall from configuration/ control
panel /add or remove features/Model Buider- panel

Once the installation of the product is completed, the following dialog box with be displayed, asking you to install the
Model builder - panel.

Press the button "Press the following link to start the installation panel” to start the installation

:;’_‘} taodel Builder - panel @

The installation of the add-in has been completed, now you need to close
Excel to continue with the configuration of the features from the panel.

If you have all necessary requirements to install the panel, a process will start automatically and you will see the next
dialog box for some seconds.

Model Builder - panel

| lIjl Please wait while Windows corfigures Model Builder - panel

Gatherng required irformation ...

| )

It is very important to close excel to configure correctly. In case Excel was opened during this process, it will be
necessary to close it before using the panel for the first time. That is all

In case you need to install requirements, the following dialog box will be shown.
This dialog box will detect automatically the requirements that you need to install in order to run the function of Model
Builder for Excel panel.



% Model Builder for Excel - panel @

Ingtall Model Builder panel - requeriments

I order ta run the function Model Builder panel

|5 necessary to install the following requirements;
-Met framework, 3.5, vsto runtime 3.0

Fleaze close Excel before starting with the installation.

1.- Presz the button install Framewark, 3.5
YWhen completing with the ingtallation of the framework, i necessary, a message to
irztall vaill appear : "Primary interoperability azsembly'’ accept the installation
of thiz element.[ pou can dovwnload and install or runct directly from the broweser. )

Once the installing process of the framework 3.5 iz complete
2.- Prezz the buttor inztall weto runtime 3.0

Finally after completing the installing process of weta runtinme 3.0

3.- Press the button Inztall Model Builder panel to complete the
inztallation of Cluick shles panel.

1.- Ingtall MET Framewark:,

2.+ Inztall WSTO 3.0 Buntime

3.- Inztall Model Euilder panel

You should run the requirements in a sequential way:

1.- Normally, first you should press the button 1.- Install . NET FRAMEWORK

When completing with the installation of the framework, if necessary, a message to install will appear :
"Primary interoperability assembly" accept the installation of this element.

( you can download and install or run it directly from the browser.)

2.- Right after some minutes when the installation of the framework has been completed, you should proceed to install
VSTO 3.0 Runtime

Press the correspondent button for that.(Install VSTO 3.0 Runtime)

Finally, right after having completed with the installation of the requirements

3.- Press the button install Model Builder panel to load the customization on Excel

Right after completing with the installation, Open Excel to confirm the installation.

On the following link you can access to a video of example regarding the installation:
http://www.jabsoft.net/helpdesk/Resources/emb_panel_demo/emb_panel_demo.htm

If you receive an error message when completing with the installation of Model Builder panel,
then it will be neccesary to install a language package according to your settings from Microsoft's web.
http://www.microsoft.com/downloads/details.aspx?FamilylD=eb37615a-409f-4209-be8e-al97afdc1d45&DisplayLang=en

Observations:
In case that any of the requirements exist in your PC already, the correspondent button will be disabled, so in such a


http://www.jabsoft.net/helpdesk/Resources/emb_panel_demo/emb_panel_demo.htm
http://www.microsoft.com/downloads/details.aspx?FamilyID=eb37615a-409f-4209-be8e-a197afdc1d45&DisplayLang=en

case you must press the button : Next to the sequence.

If the 2 requirements exists in your PC, the buttons 1.- Install .NET framework and 2.- Install VSTO 3.0 runtime will be
disabled
In such a case, the button: Install Model Builder panel, should be pressed directly. This is for completing the process.

If you choose installing the Model Builder panel and you currently have a version that is coextensive with the version
you wish to install, then you will be offered the option of repairing or uninstalling.

If you choose installing the Model Builder panel and you currently have a different version to the version you wish to
install , then you will be indicated to uninstall Model Builder - panel, before installing your new version.

In case you did not check the option launch Model Builder on the last screen of the installation from the product, you
can access to the verification of requirements from

Start/Programs/Jabsoft/Model Builder for Excel/Install Model Builder panel for Excel 2007.
It is important to keep the order on the installation sequence.

If you close the installing requirement window involuntarily, you can access again and continue the
installation from Start/Programs/Jabsoft/Model Builder for Excel/Install Model Builder panel for Excel 2007.

It can happen that you will be requested to restart the PC right after installing the framework, if you wish you can do it .
But you normally can ignore that message and continue with the installation

Re-Install Model Buider panel

If you have reinstalled the product and the system detects that you have installed the Model Buider panel, it will happen
the following:

The next dialogue box will be displayed

Please before continuing with the installation of Model Builder panel, close Excel until the installation has been
completed.
Excel must be closed, in order to make the fixing or installation of the product.

choose Repair Model Builder- panel and click on finish



i= Model Builder - panel

Welcome to the Model Builder - panel Setup
Wizard

Select whether you want to repair or remove Model Builder - panel.

(%) Repair Model Builder - panel
) Remove Model Builder - panel

In case you have installed the previous version in your pc, you will be asked to uninstall from configuration/ control
panel /add or remove features/Model Buider- panel

Windows Installer x|

' Another wersion of this product 1= already installed.
Inztallation of thiz werzion cannot continue. To

configure or remove the existing version of this product,
uze Add/Femaowve Programs on the Cantral Panel.

After the uninstalling ,this in order to install the new version, you can apply the following method:
- Go to star/programs/jabsoft/install Model Builder Panel for Excel

This function is available in excel 2007 and above.
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Model navigator

Workbooks are often very extensive —and sometimes you will be interested only in checking the value of certain cells.
And the mere fact of locating them may be nothing short of a feat.

Model Navigator was built with this in mind: the perfect tool to navigate through specific cells in your spreadsheet.

You can add and/or remove the cells you wish to and from the Model Navigator dialog as follows:

Click the button — to add the cell you want to check.

=
Click the button to remove a cell from the list.

Also, you can see the cell either in the upper-left corner or in its normal location.

This information is saved in a very hidden sheet of your workbook and is only available to that workbook.

Builder - Panel i

— —— = |
Cell's references tracker | Cell'sw. || Han [

Address:

Comments :

| Howember takes

&=

|:| “Wiew Cellin the uppereft square.

This box is resize-able. Simply place the cursor on the dialog box's borders and reduce/increment its size, according to
your convenience.
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Cell's watcher

b

Do you need to select important cells in your model? Use this powerful tool to select and manage them.
Workbooks are often very extensive —and sometimes you will be interested only in checking the value of certain cells.
And the mere fact of locating them may be nothing short of a feat.

Cell's watcher is the right tool to navigate through specific cells in your spreadsheet.

' Builder - Panel v
| Cell's referenceas trackerJl Cellsw. | Maw |
Cutput
Lasc “ufal Cell
i Input
Lasc ufal Cell
LP_ 5Lk 253600 bz
T_LO&M 172400 L0
5 | &
355600 & | |
=]
Go to reference cell.
D “Wiew cellin the upperdeft square.

You can add and/or remove the cells you wish to and from the Cell's watcher dialog as follows:

Click the button — to add the cell you want to check.

[ ]
Click the button to remove a cell from the list.

Cell's watcher stores the cells in two groups:
Output. Cells containing formulas.
Input. Cells with no formulas.

You can sensitize the value of an input cell and undo any changes.



Input

Desc il Cell
LP_5Lhkd 295600 bz
T_LOAN 178400 D10

Go toreferance cell,
|:| ‘e call in the upperdeft square.

Moreover, you may view the cell value in the upper-left corner or in its original location and enlarge or shrink the Cell’'s
watcher dialog.

Go toreference cell.
|:| ‘wieww cellin the upperHeft square.

This information is saved in a very hidden sheet of your workbook and is only available to that workbook.
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Cell's reference tracker

This versatile tool allows you to navigate between the cells which originate and/or depend on a cell under observation.
This works even through sheets contained in other workbooks.
In addition to this, a series of tools are included to allow movement and viewing cells, such as:

Select originating or dependent cells.

Color them as you wish.

Navigate through them.

Show the comment contained in the cell through which we moved.
e Change the formulas directly from the dialogue box.

e Among others.

Let us see an example:
We position ourselves on a cell that contains a cell, and we press the corresponding tool bar button.
The tool's dialogue box will then open up.



D2 - =B2+B3+BA+B5+B6+C3
A | & | e | b | £ |

Cell's references tracker -Een'g e -Na'u'

$042 has & precedents, 5 dependants.

N — 2
HEEEY
BEE |

Value | Inf | Cell  Sheet  Book |
% F D2 Hojal

“alue | Inf | Cell  Sheet | Book |

1 | B2 Hojal
4 | B4 Hojal
2 | B3 Hojal
2 | B& Hojal
5 | B2 Hojal
33 | (] Hojal

: Show arrows

Farmula editar
=BZ+B3+B4+BI+BE+C3

St SE EE EEE RIS A . |

T W e ]

bda
@WeERREDEE

xR

The first time the tool is activated, if the active cell has a formula, by default, the tool will detect the
origins of the cell.

But, each time we wish to analyze a cell, we must again go over the following steps:
1.- Press the SET button in the dialogue box.
2.- Press the Precedents or Dependents button, depending on what we wish to do.

Thus, the tool will detect the originating or dependent cells of the selected cell, and the dialogue box will unfold a list of
such cells.
Using this list we can move through those originating or dependent cells.

In addition, we can select the resulting cells or maybe add color to them so they can be easily distinguished.



D2 * i =B2+B3+B4+B5+BO+C3
A e [ o [n ] e | Wedderaa v
Cell's references tracker | Call's w. | ]

$ 042 has & precedents, 5 dependents.

| cen dpg2 ~ [ﬂ@

L Precedents|Dependents cell

“alue | Inf | Cell | Sheet | Book |
43 F D2 Huja

il

“aluz | Inf| Cell | Sheet | Book |

# Cell's color [X] t 1 B2 Hopal
4 | B4 Huojal
3 | ES Huaja1
2 | BE Huojal
b | B3 Haja1
joxc) | C3 Huaja1

) 5 () o )
EE OO
OO0 OO0 )
=0 ) ) o
o) o) () ) ) )
) 5 () ) ) )
) ) () ) ) ) )
) () () ) )

-_ _ Shows arroes

Formula editor

|22 q— . =B2+B3+BHBSHEEHCD
23 | . .
24 hadore

g 1@ HEEE0EE

W 4 ¥ Hojal “Hojs2  Hoja3  ¥J

In order to evaluate the result of a section from your formula:

1 .First select a segment of your formula according as it is shown in the image.
2. Then press button evaluate.

3. Place the cursor on the text box corresponding to the Editor formula.



M =SUMA(C8:C11)
B | e | o | E

B[]~ )
§|: - '

'x-';alue| inf-l Cell | Sheet | Baak |
0300 F ciz Hajal

“alue | Inf Cell | Shest | Book

000 1 2 Hojal
w0 1 C3 Hojal
000 1 CI0 Hojal
300 1 C1 Hojal

|E| [é] Show arrows

Formula edit

. hdore

WeFEErOEE

K1 TP P |

_;'u"aiuel Inf"l Cell [ _Sheet | Book |

0300 F ciz Hojal

“alue | Inf  Cell | Sheet | Book

3000 | ca Huojail
1000 | [ Hojal
3000 | c10 Hujal
3800 | ci Hojal

: |‘_1: |:| Showy arrowes

Formula editar
=CE+CA+CI0+C11




Note:

B _ . _
Undo button - will only bring back the last time the formula has been overwriten =
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Quick references changer
]
e

With this tool you will be able to modify in your formula the references towards a determined
cell by references towards other specific cell.

Quick references changer |

Find what: Replace With: ,:Eljl

apply in selection | Close | @l

For Example in the following case if you want to change the references in the formula from Al range.

1) Select Al range .
Press the button Add 5 times to add 5 text boxes which are necessary for the following example.

2) Enter respective values of the references to search (2,A,$C$7,Sheetl,Sheet3!$G$6) in each one of the text.
3) Now enter the correspondng values to the references for which you want to replace respectively.

4) Click on the Apply in selection button.

Al i ﬁ'l =EZ+A1EHRCE +5heet1 IF14+5hest 3G GHH |
1. A, B | C | O | E | F
; ;g Quick references changer EI
3 120 2. Find what: 3. Replace With:
4 331 z g ,:Ehl
] 333
a] 331 4 E
7 158
g S0 $C47 $0%9
a 33
10 120 Sheet1 Sheat?
1 ; 373 Sheet3l$Gfe Shest41033
13 331
14 158 4. Apply in%ﬁctinn | Close | @ |
15 J

Finally this is the result
References in the formula from Al range have been modified



A1 v A& =E8+B16+5059+5heet2IF 14+5heetdID33

AT 5P ¢ T 0 [ E T F ]
1I 55! 44 25 25 25

25
2 33 454 33 33 26 33

Note: The Undo opcion will be available with the name undo_changer.

NS G 9 -o-|=-4)
A - e =EB+EHE+$D$9+5hE. changer
| i E | r | O | | Unda 1 Action
Ll 53 44 25 25 25 45
2 33 454 33 33 25 33
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Exact formula copier

=

Do you need to copy exact formulas from one range to another?
Excel, when copying formulas, does it with relative references, so the formulas change.
The following is an example of what this tool does:

HZ - fo =D2+E2+FZ2
A | B |c| o | E | F | G | H |
1
2 1.00 2.00 3.00 [::;:5
3 2.00 3.00 4.00
4 3.00 4.00 5.00
] 4.00 5.00 b.00
a i . 5.00 k.00 7.00
7
; x
9 Select the upper-left cell to copy the selected range.
10
11
12
13
14 |H52] —T
15
16 (04 I Cancel
17
15

B2 - e =02+EZ2+F2
b | E | F [ &6 |

1.00 2.00 3.00
2.00 3.00 4.00
3.00 4.00 5.00
4.00 5.00 .00
5.00 .00 7.00

SO e | R —
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Swap ranges
o2

This tool allows you to interchange data contained in two ranges, in a simple manner.
Have a look at the example:
The blue ranges are to be interchanged.

- e =D2+E2+F2

A [ B Jc|[ o [ E [ F [ G [ H |
1
2 1.00 2.00 3.00 5.00
30§20 2.00 3.00 4.00 7.00
41§ 1200 3.00 400 5.00 9.00
581  Bs 4.00 5.00 k.00 11.00
B fe 1800 5.00 G.00 .00 13.00
! x
g Swap Range 1: 5 rows) ¥ 1 columnis)
10 . .

Sheetz' 1$B$2:1$B46 _

11 J
?é With Range 2; 5 rows) ¥ 1 columnis)
1 | SheetzI $HEZ: §HE6 _;I_
15 ; 3
16 @ A Cancel
17

Once you have selected the ranges to interchange, just press the OK button.

B2 - B =F2+E2
A b | E | F [ 6 [ H-]
1

2| 1.00 200 eI £.00]
3 | 2100 3.00 4.0 3.00
4| 3.00 4100 500 12.00
5 | 4.00 5.00 £.00 {1500
6 | 5.00 5.00 7.00 \ 18.00
7 N

That is all!
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Advanced transposer

This tool transposes the data selected in the indicated range.

Have a look at the example:

We wish to transpose the data selected in Range B8, but only as values.
We choose the transposing mode we wish, and press the OK button.

Bo - fe =F2+E2
A [ B Jc| o | E [ F | &6 [ H | 1 [ J |

EN x

2 1.00 2.00 3.00 . Xl
T 200 200 400 Select the upper-left cell For paste the results
4| 3.00 4.00 5.00
| Sheetz 14645 =
5 | | | 400 500 600 | sheetz14845) B
i : ] 500 500 7 00 — Transpl:use
- — 1
6| | ) " Daka with exact Formula
i o
10| Faormula link
% I Copy Farmatting
13 @ ik, Cancel
14
15

Note that they have only been pasted as values.

Ba M fe =F2+E2
A | B ¢l Do | E | F | & | H | 1 | a |

£ _ ... x
3 200 3100 400 Select the upper-left cell For paste the results
4] S0 aool T Eo0
5 | Sheetz!1$B43 -
= aon, EonlBoo | sheetztsogl =]
=N 5.00 5.00 700 Transpu:use
A I
i bemmeen i " Data with exact formula
&L [ fee
10 Farmula link
% Iv Copy Farmatting
13 @ ik, Cancel
4]
15

More examples on the rest of the options.
Pasting data with an exact formula.



A& | B |lc] D | E | F |
1
2 5.00 1.00 2.00 3.00
3 7.00 2.00 3.00 4.00
4 9.00 3.00 4.00 £.00
5 11.00 4.00 &.00 £.00
B i 13.00} £.00 500 7.00
7
g
g

Pasting data as link, to original cells.

B - M =B2 >

A& | B |c¢c| o | E | F |
1
2 £.00 1.00 2.00 3.00
3 7.00 2.00 3.00 4.00
4 9.00 3.00 4.00 £.00
5 11.00 4.00 £.00 5.00
Bl 13.00: 5.00 5.00 7.00
7
8
]

Note: You can also run the tool as follows:
1.- Select the range you wish to transpose.
2.- Select the cell where you wish to paste the results (do not forget to select two ranges you must hold down the CTRL

key).
Finally, press the corresponding button.

1.00 2.00 3.00
2.00 3.00 4.00
3.00 4.00 5.00
4.00 5.00 k.00
5.00 .00 7.00

OO (00|~ | O | e | LD D —

3.- Press the corresponding button.

The first click will paste as values. The second click will paste as exact formulas. The third click will paste the data as
links.
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Copy range as link

This useful tool allows you to paste a cell range to get linked to the original range.

When Excel pastes cell ranges as links, it also does it over empty cells.

We show you the next procedure as an alternative:

1.- Select a cell range.

2.- Click in the tool box to visualize the dialog box showed in the next

L s I = T O

Copy range as link

11 Select a cell in order ko paste the resulks,

14 Sheet11$D42|

[ with Formats,

Iv skip blanks.

k.

r

ancel |

3.- Pick a cell to paste the results, in this case it will be cell D2.

If you want you can include formats putting the check to the correspondent option.
In this case we are not going to do this. Take a look at the results.




O |00 | == O O e [l | —

—
=

1.00
2.00
3.00
4.00
5.00
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Copy multiple selections

Many times we have attempted to copy multiple ranges from a sheet, just to find out that this action is not possible.
This is a shortcoming of Excel, and this is why, thinking of the users and in the time which could be saved, we have

created this tool.
Here is an example:

We would like to copy the selection to the indicated range:

we press OK, and the result will be shown below:

Al B C D | | F | & | H | |
1
2 Productame Category UnitPrice;:
3 Laughing Lumberjack Lager Beverages $14.00 ;______3
4 Gumbar Gummibgrchen Caonfections $31.23
5 Schoggi Schokolade Confections 543 90
B Zaanse koeken Caonfections 59,680
7 Cthack Lager Beverages $15.00
] Rhinbrau Klosterhier Beverages 5775
4 Lakkalikaari Beverages $18.00
10 Aniseed Syrup Condiments $10.00
11 Chef Anton's Cajun Seasoning Condiments 2200
12 Chef Anton's Gumbo Mix Condiments 52135
13 Sir Rodney's Scones Confections #10.00 .
14 MulMuCa Murk-Mougat-Crerne Confections 514.00 ] w =
15 Grandma's Boysenberry Spread Condiments 52500 Select the upper-i=ft cell for paste the results :
16 Morthwoods Cranberry Sauce Condiments $40.00
17 Louisiana Fiery Hot Pepper Sauce | Condirments $21.05 I Products!§F43 J
18 | Louisiana Hot Spiced Okra Condiments $17.00 @ - “l Cancel |
19 Criginal Frankfurter grine Solie Condiments $13.00 L
20 Pavlova Caonfections $17 .45
21 Teatime Chocolate Biscuits Caonfections $9.20
2z Sir Hodney's Marmalade Confections 581.00
23



F G H
Laughing Lumberjack Lager
Gurmbar Gummibarchen
schoggl =chokolade
Faanse koeken
Clutback Lager
Fhinbrau Klosterhier
Beverages
Condiments
Condiments
Condiments
Confections
$14.00
$25.00
540.00
521.05

#17.00
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Cut as values

|
| ]

This useful tool makes it possible to cut a range of cells containing values and formulas; to then paste it to another
area, but only as values.

It also copies the number format.

See the following example:

We wish to cut the contents of the selected range, and paste it to another area, but only as values.

A B | C | D | E | F |

1

Z Category UnitPrice ::::3
3 Beverages $1.00 . oy

4 Beverages $2.00

5 Condiments 53.00

B Condirments $4.00

7 Condimernts b5.00

8

9

10

11

T2

13

14

15 |

16 |

Click on the OK button, and the results will be shown below:

A | E | ¢ | D | E | F |
1
2 Category  UnitPrice
3 Beverages $1.00
q Beverages §2.00
5 Condiments $3.00
h Condiments .00
7 Condiments $5.00 !
§
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Flip cells

=4

This interesting tool permits the interchanging of values of a selected range.

In other words, the value of the first cell is positioned as the last value of the selected range; and the value of the last
cell will now be in the first cell. The second value will become the penultimate value, and the penultimate value will be
come second ... and so on ...

See the example below:

We wish to interchange the values of the selected range.

E2 v f =B2+(2
A | B | ¢ | b | E | F |
1
a 1 2 H
E 2 3
4 3 4
5 4 5
B g B
i oo
f
E
10
11
12
13
14
15

After applying this tool, the results will be as follows:

E2 - f =B14+(14
Al B | ¢ | D | E | F |

1

? 1 2

3 2 3

E 3 4

5 4 4

B 5 5

7

a

g

10

11

12

13

14

15

To reverse the changes, simply apply the tool again.
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Change sign

-
This useful tool allows you to change the sign of a range or cell containing formulas or values.

If the cell contains a formula, a parenthesis will be placed before changing the sign, while the formula is kept
unchanged.

Note the following example:

The following range is selected:

Al B | C |

—
—

—
—

Second click:
The values of all cells are now positive again
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Swap % to number

Whenever we apply the percentage format to a range, using the tool available in Excel, we notice that the number
changes too.

This is to say, if we have a cell containing 3 as its value, and we apply the Excel percentage, we will notice that the
number has become 300%.

Sometimes, this change can create visual confusion.

Our Swap Percentage to Number tool solves this problem.

We will use the following range as an example:

[2 - fe =B2+C2
A B ¢ | D |
1
2 1 2 al
3 2 3 5
; 3 4 7
3 4 5 g
5 5 B 11
7]

We will select a column and then proceed to press the corresponding button.

02 - A =(B2+C2/100
A B - c | D | E |

1

2 1 2 3%

3 2 3 5%

4 3 4 7% o
5 4 5 9%

5 g B 1%

? ]

We can see that the numbers have not changed and that the calculations have not changed at all.
To undo the effect, we simply select the corresponding range again, and click on the same button again.

D2 - A =B2+C2
Al B [ ¢ [ b | E |

— 0 g

"“HJC-'.\U'I_E.I'_AJI'\J—‘
M b= dibd ) —
[ e i Ny ]
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Change to text | number

o

It is often the case that we wish to convert numeric values into text, to then perform certain calculations using the same
values which have been converted to text.

Or perhaps, we simply wish to hide the formulas.

This tool can do the job.

Let us see an example:

We have a selected range that we wish to convert into text.

We click on the tool to be able to perform the task.

D2 > & =B2+C2
Al B [ ¢ [ b | E [ F |

00 =30 (M P D —

[}

10
11
12
13

Microsoft Excel

\:‘;) Some cells have Formulas. Do vou wish to proceed?

]

rarara—=l—= = === —_ = = =
[CY e PP e B = ) B P e ) ol e Bl R ) el ol L

If any of the cells has a formula, the tool will detect it and it will ask us if we wish to continue.
After we confirm the task, we will see the results:



To undo the changes we simply click on the Excel undo button.
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Formulas to values

&,

This useful tool converts all formulas of a selected range into values, in the simplest possible way: a single click.
See the example below, using the selected range:

E2 - fe =B2+(2
Al B C

1

2 1.00 2.00
3 2.00 3.00
4 3.00 4.00
5 4.00 5.00
B 5.00 5.00
7 B.00 7.00
3 7.00 8.00
9 8.00 9.00
10 9.00 10.00
11 10.00 11.00
12 11.00 12.00
13 12.00 13.00
14 13.00 14.00
15

We click on the corresponding button to see the changes.

E2 - A 3
A B C

1

2 1.00 2.00
3 2.00 3.00
4 3.00 4.00
g 4.00 5.00
B 5.00 5.00
7 5.00 7.00
3 7.00 8.00
9 8.00 9.00
10 9.00 10.00
11 10.00 11.00
12 11.00 12.00
13 12.00 13.00
14 13.00 (14,00
15

This task cannot be undone.
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Spreadsheet goal seeker

The cell or range that you want to change is called: Define the cell / range to change . This item must always contains
a formula or a function.

Stock A Stock B Stock C StockD__| x|

Stock quantity 1000 700 BOD 500 Define the celjrange to change:

Price Per stock § 25.00 § 15.00 § 10.00 § 15.00 -

Total 25,000.00 10,500,000 £,000.00 7 500.00 | stocks!$C410:4F410 =l
Define the target value(s):

[Investment | 2200000 10,000.00 | 5000.00 | £,000.00 | | I
Changing the cellfrange

Currently profit 3,000.00 500.00 1,000.00 L____'l_,gqu_._l:g_;ﬂ‘ | [~ |

000 . 4,000.00 e
Existing models: | Available models =l

addnewmodel |  administrate models |

@ ok | concel |

The value(s) or formula(s) you want to change to is called: Define the target value(s). Click on Define the target
value(s) field and select the cell or range that contains the new values.

Stock A Stock B Stock C StockD | X

Stock quantity 1000 700 600 S00|  Define the celfrange to change:

Price Per stock $ 25.00 $ 15.00 F 10,00 § 15.00 [ N

Total 25 000,00 1.500.00 S i000 | Famon] | Stods!iCsi0:s10 =l
Define the target value(s):

Stocks! 12: 12 =

|Investment |  22po000 | 10,000.00 | 5 000.00 | ,000.00 | | stodetgcorzseg =
Changing the cellfrange :

[Currently profit | 3,000.00 | 500.00 | 100000 150000] | -]

Wished profit DRI LX) 2,000,00 3,000.00 4,000,00 Ml
Existing models: | available modets =

Addrewmodel |  dministrate models |

<) ok | coel |

The part of the formula(s) that you want to change is called Changing the cell / range . This item must only contain
values, not a formula or a function.

Click on the Changing the cell / range field, and select the cell or range you wish to change.



[ StockA Stock B Stock C StockD | X
Stock gquantity r,",",_lg.:gl,. ........ FLLE 00| __.900)  pefine the celljrange to change:
Price Per stock § 2500 $ 1500 % 1000 rf-:rri 15.00 | Stocks| $C410:4F$10 J
Total 25,000.00 10,500.00 6,000.00 7 500.00 . . =
Define the target value(s):
StocksI$C$12:4F$12 -
[Investment | 2200000 | 10,000.00 | £000.00 | E,000.00 | | SCyi2:4ES A
Changing the celjrange :
|Currently profit | 3,000.00 | 500.00 | 1,000.00 | 1500.00 | | Stocksigcaigrga =
5,000.00 . 4,000.00 ﬂl

Existing models: [ avaiable models =]

Add new model | kch'ristratarwddsl

@ o&lc.wul

Click in the OK button.
Done.

Look at your spreadsheet and note how Spreadsheet Goal Seeker was changed the value of the cells and returns the
result you wished.

Stock A Stock B Stock C Stock D
Stock quantity 1080 800 800 BE7
Price Per stock § 2500 § 15.00 § 10.00 § 15.00
Total 27 000,00 12,000.00 &,000.00 10,005.00
[Investment [ 2200000 | 10,000.00 | 5,000.00 | 5,000.00 |
[Currently profit | 5,000.00 | 2 000.00 | 3,000.00 | 4 005.00 | %

[Wished profit 5,000.00 2,000.00 3,000.00 4,000.00

Also, Spreadsheet Goal Seeker allows you to display the result from many adjustments at the same time. We will
explain how to do it using an example simpler
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..........................................................................................................................................

‘Stock's quantity 1000 1208 1145 1201 1105 1115
Price perstock : 345 1 35 . 36 . 37 38 1 39
‘Current profit  : 345000 : 4217.50 : 412200 : 444370 : 419900 : 434850 :
‘Wished profit 459000 : 489000 ; 469000 @ 489000 @ 459000 : 439000

..........................................................................................................................................

--------------------------------------------------------------------------------------------------------------

512|:I|:IEI ESEDDD : 512|:I|:IEI : ESEDDD : 512|:I|:IEI : ESEDDD

b oo e e e e e e e e e e e e R e e e e e d

532000 : 552000 ¢ 532000 § 552000 ¢ 532000 { 552000

Bl oS SOt O NP ] Sesom S GO dammmammememam demamab L Tl T dammmammememam .:...................:

552000 : 572000 i 552000 : 572000 : 552000 : 572000

spreadsheet Goal Seeker il /

Define the cellrange to change:

| 'Goal Seeker'l$C$5:4HES J I _I
Define the target walueis):
% =1

| ‘Goal Sesker'1§Cga: $H$12

hanging the cellfrange :

| ‘Goal Sesker'1$CH3:4HY3 =]
lear model |
Existing models: I j

add new model | Adminiskrate models |

—y
|

@l Cancel
Then, press the Ok button and one similar report sheet will be showed
A | B | C | D | E | F | & |

1
2| Target values
3 4 550.00 4.850.00 4 550.00 4.850.00 4 F50.00 4.890.00
4 4520.00 512000 4520.00 512000 452000 512000
8 | 5,120.00 5,320.00 5,120.00 5,320.00 5,120.00 5320.00
B 5,320.00 5520.00 5,320.00 5520.00 5,320.00 5520.00
7 5 520.00 572000 5 520.00 572000 5 520.00 5 720,00
g
=N Mew input values
0| For target values in line 3 1,350.42 1.417.39 1,302.78 1,321 B2 1,234.21 1,253.85
11| For target values in line 4 1.425.09 1,484,086 1,366 57 1,383.78 1,294.74 1,312.82
12| Fortarget values in line 5 1.484.06 1,542.03 142222 1,437.84 1,347.37 1,364.10
13| For target values in line B 154203 1,600.00 147778 1,491,589 1,400.00 1415.38
14 | For target values in line 7 1,500.00 155797 1,533.33 154505 145263 1 AB6.E7
15
16

o [225R008 12.41]
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Breakeven

&

Let's build a breakeven (no earnings nor losses) of a specific business.
e.g. We want to calculate how many units of each product we need to sell in order to the final result be equal to zero
If you sell more products, your business will produce profits, but if you sell less your business will produce losses.

A | B | C D E | F

1 E-books Sales

2 Book A Book B Book C

3 UTnit Cost 30.00 25.00 40. 00

4 Quantity to Sell 100 50 80

o _

iy

5 [sale Price 35.00 25.00 38.00 | &

7 @

3 Total Sales 3,500.00 1,250.00(3,040.00

g Investment 3,000.00 (1,250.00(3,200.00

10

11 Profits 500.00 0.00 -160.00

12 Total Frofits 340.00

13 Breakeven
In this case, we obtain a profit of $340.00
Now, we want to obtain no losses nor profits (breakeven)
How much, should we increment the price of each product?
Breakeven is the perfect tool for this type of job.

A B | G | o | E | F | € | H | [
1 E-hooks Sales
2| [ BookA Book B [ BookC | y x|
B T L e T ae an [ Tao oo

3 | Unit Cost i 35.00 | 25.00 | 38.00 ¢ L Define the cellrange to change:
4| |Quantity to Sell | 100 50 g0 | [ SalesigCo1L 4E4LL L
s [ : -
6 | |Sale Price | 35.00 25.00 | 38.00 | Changing the cellfrange :

7
o | d
8 | |Total Sales 3,500.00 |1,250.00|3,040.00 | salestgcha:sess =
9 | [Investment 3,500.00 |1,250.00]3,040.00 E - %J Cancel |
10
11|  [Profits 0.00 0.00 0.00 |
12 Total Profits 0.00

13
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Models panel

i

From this option we can execute all models we may have previously saved with any of the following tools:
Spreadsheet goal seeker

Consolidator

Cell's math by format

Cell's math by logical criteria

Multiple conditional analysis & formatting

What is the purpose of this tool?

Well, the case is that we are frequently performing the same tasks over the same workbooks.

... and almost inevitably, the input data is the same. So, then, why not save the settings, so that next time we will simply
execute those models without having to enter the data again?

If we had not yet saved any model in the current workbook, the following message would appear if we pressed the
corresponding button:

Models panel x|

'j fou can't use this tool because the active workbook doesn't have saved models,

Save your customized models using any of the next tools

- Spreadsheet Goal seeker,

- Consolidakor.

- ell's math by Format,

- Cell's math by logic criteria.

- [Mulkiple conditional analvsis & Formatting.

But, if we have already saved one or more models, the following dialogue box would be shown:



Models panel x|

I Cell's math by I-:ugij

[ model 02

|Sum of valua

Execute

ancel

Help

and we would be able to execute any model we wished, from the dialogue box.

Note: Try to remember that the models you save can only be available for execution in the workbook where they were
saved, since these models are saved in a very well hidden sheet of the same workbook.
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Consolidator

b

With thistool, you can consolidate several books and/or sheets into one single sheet.

A wizard will take you step-by-step throughout the consolidation process.

Y ou can either create a new consolidation model and save it, or work with existing, previously
saved consolidation models you want to reuse.

Y ou can download the example used in this Help page from thislink:
Download example

1. Asthe Wizard dialog pops up, select New Consolidation.

[ A& B | [ D E | F [ G [ H | 1 | J [ K I L
1
2
3]
4 Jan 08
5 Safes
B | Jackets 2000000
Ll Sweaters 1200000
8| Pants 8.000,00
9| Shoes 712000
A0 | Sandals 2.400,00
M T-Shirts 480000
12|  Shirts 4.500,00
13 Shorts 3,254 40
14 | Caps 234900
a5 Socks 210000
16 Betts 2343 00
17 Total 6917240

21| EBIT BOSTAT 2453507 [0 T e 447,00

SR 3|':a]ﬂ
=]
§
F
&
W

=3

4 » m]\_Indications ) Virginia { Michigan £ Ohio { Maine £ Alaska { Oregon { Washington £ Montana £ Florida / Georgia { Arizona / Alabar

2. Select all sheets to be consolidated (all except for 'Indications, which contain the indications for
this example).



T
m
o
(=]
m
L.
[n]
-
(.
=
=

1

2 Sales Forecasts - 2008 (S USD)

3

4 Jan 08 Feb 08 pnsolidato ard ep 0 ele orkbooks g fo 08
5 |Sales

6 Jackets I 2000000 1  22.000,00 Choose the sheets ywou wish ko concatenate, vou can also reference them 0,00
7 Sweaters 12.000,00 13.200,00 from a file, ko this end you should navigate and choose the button Add... 0,00
8 Pants 8.000,00 8.800,00 @ =0 S555) 0,00
9 Shoes 7.120,00 7.832,00 v Select all 8,00
10 Sandals 2.300,00 0,00
11 T-Shirts 4,600,00 Ci\Documents and Settingstesus'Escritoriothe_good_style-sales_forecast ~ add... 0,00
12 Shirts 4.600,00 . Dlndications 0,00
13 Shorts 3.118,80 Virginia 440
14 Caps 2.400,00 Michigan 5,00
15 Socks 2.400,00 OhiD 0,00
16 Belts 2.345,00 2.345,00 & Msine ] 8,00
17 Total 69.172,40 73.599,80 . Alaska | Quit bG 40
18 | Sales expenses, overhead and other expens : o selected

19 SI0I0 Exp. | 4611483 49.066,53 [ regon workbook(s) | Lgaq
20 |Income before taxes and financial income . U ]

21 EBIT 2305747 2453327 e v |
22 £ > Clear all

23 -

EL

25 1

26

7 Canicel < Back, Mesxt | |

28

29

3. Click on Next .

Now select the range containing the data to consolidate, the mathematical function used for
consolidation, and the target range where

the results are to be pasted.

Y ou may save this consolidation model for future use. For further details, please refer to Working
with existing models.

A B C o] E F G H d K L 1] N

1
5 onsolidato ard p o pnsolidatio
E . Select the range of reference to consolidate and rest of settings,
4t Jan 08 Feb0d p— - = then press the Consolidate butkon, DOct 08 HNov 08 Dec 08
S \Sales _=l:.':iﬂ _=l:.':i
6 | Jackets 20.000,00 2200000 MESEE E=EH Select the range ta consolidate 12.500,00 18.000,00  23.000,00
7|  Sweaters 12.000,00  13.200,00 Virginial g4 $hE21 = 7.500,00 10.800,00  13.800,00
3| Pants 8.000,00 8.800,00 5.000,00 7.200,00 5.200,00
g Shoes 7.120,00 7.832,00 - ¢ ¥ Copy Formats. 4 450,00 6.408,00 218200
10 ! Sandals 2.400,00 2.300,00 i . 5.500,00 2.400,00 2.300,00
11 ] T-5hirts 4.800,00 4.600,00 Function sur j 11.000,00 4.800,00 4.600,00
12 ) Shirts 4.800,00 4.600,00 Hia 1 e 11.000,00
13} Shorts 3.254,40 Pasteresults as (" yalue % Formula ¢ Link 7.458,00
14,  Caps 2.349,00 2.345,00
15} Socks 2.100.00 Select a simple cell ko paste the results 1.700.00
16!  Belts 2.349,00 I Wirginial §A424 = 1.888,00
17 ) Total 69.172 40 T0.341,00
18 \Sales expenses, overhead and other expe —— Optionally ywou can save this consolidation model —
191 Si0i0 Exp| 4611483 4808552 45.884,00 4287083 S0.53653
20 ncome before taxes and financial incom| Model name : - Madell

. l l
21 EBIT 23.057 47 2453327 e o Py 23.447 00 21.485 47 25.268,27
= : : Description Sales consolidation
s
23 P eeail
;; @) = < Back Consolidate | Clase
28

4. Click on consolidate -and that'sit!
Y ou can see the result starting on cell A24.
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"4 » i\ Indcations ) Virginia { Mchigan {Ohio { Mane  Alska { Cregon { Washington { Montana { Florida / Gecrgia / Asizona { Alabama { Calfornia [ |€

L Swealers 12000 00 13.200,00 10.500,00 960000 9.300,00 800,00 7200 00 16000 00 7 200,00 750000 10500 00 13.80C
|8 Pams 8.000,00 #.500,00 7.200,00 £.400,00 §.200,00 5.800,00 480000 400000 480000 5.000,00 720000 9200
I8 | Shoes 7120000 TE3200 540800 569600 551800 546200 427200 560,00 427200 445000 5408 00 BAgE
0 Sandals 240000 2230000 22200000 250000 2.800,00 2.500,00 3000 00 4000 00 £.000,00 550000 240000 2.30C
|11 | T-5hirta 480000 4 600,00 440000 £.000)00 560000 £.800,00 600000 00000 10000000 11.000,00 480000 4600
|12 Shirts 4 500,00 4 500,00 440000 5.000,00 5.600,00 5.500,00 1600000 800000 10000000 141000, 00 450000 4 50C
E Shorts 3254 40 311880 2898320 338000 3786 B0 383240 406300 G424 )00 678000 745800 325440 3IMNE
14| caps 234800 2.400,00 2.450,00 234500 234300 2.343,00 2 560,00 267000 278900 234500 234500 2348
|15 ] Socks 210000 2.400,00 250000 2230000 1.900,00 1.600,00 1 500,00 1.340)00 1 600,00 1.700,00 200,00 2.30C
|16 | Belts ) 234500 234500 234500 167700 15488 00 1.553,00 1 678,00 1 876,00 1 876,00 1 868,00 234500 2345
17 Tots | E847240 7359980 6363020 5950800  GO45180  S5.54240 5307800  S487000 G6EMTO0  TOI4100  E445640 7560
| 18 | Safes expenses, overhead and other sxpenses
(13 SOOEw 4611433 06853 4246013 399367 4050120 0627 3538533 GBS0 4420133 669400 4297083 S0
lmelmmlebei
EN 05T AT 24533 MI007 1996933  J0A50B0 1951413 1763257 185000  F2A0557 2344700 48547 3506t
2
Ea
| dan 08 Feb 08 Mar 08 Aprof  Mayed  Jun®8  Jul08  Auge8  Sepds  Octos Nowos  Dec
25 Sales
E Jackets FEIT59 amman IETITET O NTA0015  FOTA0IT  FESSFERERR EFEFRSSESE 1BRAETED BFREEREER AT TS0 L TITET FEEFE
i‘ Sweaters 24007512 264 08263 HE0ET B0 192 060 09 165058, FEFRFRSRRE RERFRFREES 120037 56 FRERERFRF 150104535 HEDET 60 FEEES.
i Pams 60 03008 17605508 144 04507 125040 06 124038 81 FEFSFESEEE  OF 030 05 B0.0Z5 04 96 030,05 100031 30 144 D45 07 s9585,
|7 Shoes 142 444,57 156 589,00 12820011 11385585 11039454  SARSASSRSS 8548574 27228  BS4EET4 BSOS 12820011  sees
30| Sandals 4801502 464,40 4M3TT  SOMSES  SEMNTSY SEDIBIS  BOUONATE  BONZSO4  sesEERRRE 1100343 4BNSO2 4504
El T-Shirts 46 000 05 Erdir N B02TE4 0003 30 NMI0I0S  sesssRdaad srEadsEd 1EO0S0 08 sppgzesy M0 0GR G 9503005 g
|32 | Shirts 9603005 RG] GA02T54 00N NM20I0S  FRFEARFRRF  EFRFREREEF 10005008 sFRREREER DN 06556 265.030,05 ol
E<] Shorts 65108 37 6238552 5968267 Tl e 7585877  TaET2gER 1.38546 10851385 EFREEREEF 14820655 65108 37 s
E Caps 45,934, 70 4301502 4901534 45914 58 4559470 45ET0 51602 SI416T1 5579746 4691458 4591453 4599
|35 Socks 4201318 48MS 02 SO0ISES 4501440 3801159 3201002 3000933 A0S0 3201002 3401054 42315 46014
| 36 | Belts _ 4B5T0 46 554,70 46 534,70 355050 wImiEr  mens 3357050 WS4 ATSHM T4 ITIT AT 45554 70 45 554
|37 | Total 128042099 14683H T FEEFRERESNEY PEINERRNRIY PURFRIENEEE PIRERRRIE SRRFRIRNEY  FRIBNENERER  RPRRERRNY FRIRNFNERER RERERERESNR  PRER.
| 38 Sater expenses, overkead and other expenses
139 SOOEam TTEN7I 82103086 TI0AS535 66020424 67436052  AMMARAERF SRGRMIESEE GA209353  eMRERRRSR TOABTIEZ  TIO0N0  #ees
imnm-mmmwnm
|41 ] EBIT B0E 455,20 BT 300,75 SE0341,70  SIT2M076  SERAATEA  SRSSSRNESE  SERSRSRSES ABITTABA SERRESESE G20 XEEI 567X T Tasas.

|
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Work with consolidations models

=

In this section, you will learn how to work with previously saved consolidation models.
Y ou can run directly any saved models, as well as edit and copy them from one book to the other.

1. Open the Consolidator Wizard dialog.
Select work with existing consolidation models and then click on Next.

[a B C o | E | F [ G | H I | ] | K | L

1

2 Sales Forecasts - 2008 (3 UsD)

7]

4 | Jan 08 0ct 08
5 |Safes

6| Jackets 20.000,00 00 125000
7| Sweaters 1:2.000,00 (00 7.500,C
& Pams £.000,00 .00 50000
8|  Shoes 742000 00 44500
10|  Sandals 2.400,00 00 5500,
[11]  T-Shirts 4.800,00 00 11.000€
12 Shirts 4.500,00 ) 00 11,000
13|  Shorts 3.254.40 T New Consoldation. oo 7a4ssc
14|  caps 234900 00 23450
15|  Socks 240000 .00 1.700€
16|  Behs 2.349,00 (%' {Work with Existing Consobdation models. | 00 186810
17 | Total 69.172,40 5499 00 70.341 €
18 | Safes expenses, overhoad and other expelll

13 | SO0 Exp- 4611493 4906648 33 46594 1
20 | fwcomre before taxes and financial incom [l

n|  ewi 23057 AT 24533 4 —— 23447,
22 ¥

2

24 |

a5 1 - =1 k]

26 .

27 | @ — Cancel Next >

23 4

29 4

30 |

3 |
|32 |
|33 |
| 34 |
135 |

36

W 4 » M )\Virginia / Michigan / Ohio / Mane { alaska / Oregon { Washington / Montana / |<

2. The dialog has two tabs, Edit and Copy.
Edit Tab

The first dropdown lists the workbooks containing saved consolidation models; as you select one,
the second dropdown shows the consolidation models saved in the selected book. Information
related to the selected model shown in this tab includes consolidation data range, mathematical
function used, target range for .

consolidation results, and the structure of sheets to consolidate.



Once you select the model, click on the Consolidate button and the selected model will run quickly.
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Copy Tab

Thistab isan additional utility for advanced users -the more you master this tool, the more useful it

will become.

Case: |

Zal|

« » n\Virginia / Mctigan {Ohio / Maine { alaska f Oregon { Washington { Montara /

| <

Use this functionality to copy existing models from one workbook to another.
Thisisuseful if the target workbook has the same consolidation structure as the source workbook.

A B C 7] [ E F G H ] | K L

1

2 Sales Forecasts - 2008 ($ USD)
El

4 Jan 03 Oct 08 !
5 |Sales
6|  Jackets 20.000,00 . |c°°‘f] 0000 1250000 1
] g 200 etk s st e o o
9| Shoes 712000 Groupl.ds = Growt-l A 7200 4.450,00 t
10| Sandals 2.40000 Virginia-Montana 00,00 5.500,00 :
11| T-Shirts 4.60000 2eHlii] 0000 11.000,00 :
12 Shirts 4.600,00 Range to consobdate 0000 11.000,00 ‘
13|  shens 325440 WohiatiAptintal | List of Workbooks & 50,00 745800 :
(18| caps 234900 AT S E ok BI00 234500 :
i3] Socke 210000 W skip blarks cels. ¥ Copy formats,  Grouplods 00,00 1.700,00 :
16|  Bens 234900 Vrgeia 76,00 1.888,00 :
117 Total E9.472,40 ' higan H700 7034100 B
18 | Safes expenses, overhead and ol st ﬂ Ol'n
SO0 Exp 4611453 . ,“", '°| H133 4689400 4
rcome before taxes and fimanci casie A Cregan
EBIT 23057 47 t  Wale F Formda  Link Washington 0567 2344700 2
Morkana
“i Paste reslls  yicgininl $agad J
I &
1
r’ sl
[



A B C E F | ) H I J K L M

1

2
El
| 4| Jan 0§ Dct 08 How 04
| 5 |Sahes Edk Copy |
6 Jackets 2000000 1250000  18.000)

7|  Sweaters 1200000 750000  10.800)
e | Pants £.000,00 e T L T A T 500000 7200

8| Shoes 7.120,00 _ 4.450,00 5408
"E Sandale 2.400,00 Workbooks (Source) Workbooks (Destination) 500,00 2400
11| T-Shirts 4.800,00 roupi.xis} = Group3.ds | 11.000,00 4,800
12|  Shirts 4.800,00 S — 11.000,00 4800
3] sherts 33440 Flori EErO— 74s800 3254
14| caps 234800 234500 23451
15|  Socks 200,00 1.700,00 21004
16| Bens 234900 1.888,00 2349
7] Total 89.172,40 Copy > 7034100 64456
| 18 |Safes expenses, overkead and other
18]  s00Ep 461143 04 4BBI400  42970%
| 20 |#rcome before tazes and financial ince A
El 3 AT 71485,
|22 ) :

3 B e

24 ' ﬂh Oct 08 How 0t
25 [Saree i

2| Jackets 20324101 ' bt 12702570 1829174
27 Sweaters 12419467 TTEN BT 111775,
2| Pamts 52795.44 174778 745164
23| shoes 7363354 kas A 05552 esal
30| Sandals 248369 S582255 248381
31| TShits 4967707 455308 5174778 STSSTS1  GODIAZ 6209733 G279644  A#ESERERE 11384501 496774
32| Shits 4967787 4553804 SI74778  STOSTS1  GOONAZ 6209733  G279644  AARRRRRRE 11384511 496774
33| shoms 3368159 3087479 3508499 3929519  406SBS3 4210199 5613509 7016809 7748699 336814
(34 caps 2031101 2/IEA1 2426971 431111 2431111 Z6ASESE  2TEMI 2886491 242971 24269,
(35| Socks 27307 BWETIHY  I3E036 1965416 1655920 1551433 1386840 1655029 1759424 217340
(% Bens 2431111 2331111 1735620 1053986 2066876 1738655 1941577 1941577 1953095 24311,
s i el gl 8 e L N e e T —
M 4 » W\ Virginia{ Mchigsn [ Ohio £ Mane [ flaska { Oregon { Washington £ Montans / <
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Multi-sheets Consolidator
.'_.;I

Use this tool to consolidate two or more books containing sheets with the same consolidation
ranges.
Consolidation results may be shown in anew sheet of an existing workbook or in a new workbook.

1. Open the Mmulti-Sheets Consolidator wizard .
As shown in the figure below, there are three workbooks: Gropu1.xis , Group2.xls and Group3.xls .
Each workbook has sheets to consolidate.

al B C 7] [ E I F | G H [ [ J [ K [ L M
1
2 Sales Forecasts - 2008 (5 UsD)
| 3 |
(4| Jan0s  Febos LAl octes  moves
5 Safes
T Jackets 2000000 22000,00 Select the sheets and workbooks to consolidate. 12.500,00 18.000,00
7 | Sweaters 1200000 1320000 : : 750000  10.800,00
8| Pants 8.000,00 880000 ﬂsm, 5,000,00 7 200,00
9 | Shoes 742000 73200 Group2 s 4.450,00 6.408 00
10| Sandals 240000 230000 Group3.ds 5.500,00 2.400,00
(11|  T-Shirts 480000 460000 11.000,00 450000
12|  Shirts 4.800,00 4.600,00 11.000,00 4.800,00
13|  Sherts 3254 40 311880 Sheets of selected workbook 7.458,00 3.254 40
14 | Caps 2.349 00 2.400,00 Virginia 2.345,00 234500
15| Socks 210000 2.400,00 Michigan 1.700,00 210000
16 | Belts 2348 00 2.349,00 Ohio 1 588,00 234800
17| Total | B9AT240 7359980 et Lid 7034100 £4.456.40
|18  Safes axponses, overkead and otier oxpemh Oregon =
19| SO0 Exp 4611493 4908553 - - Washington 4589400 4297093
20 Iﬁl:l‘lm Dbefore taxes and financial incoma™ ¥ '-'.-q,.___h- Monktana *
21| EBIT ZI05T AT 2453327 2344700 2148547
[z ' “
B 3
2 =
E e _nil
m L 1.
5 o] e |
| 28 |
| 29 |
| 30 |
3
K2
m 1
Ll
35 |
[ 36 |
“ 4 » m)\Virginia / Michigan {Ohio { Maine / Alaska { Oregon { Washington / Montana / | <

Select all workbooks and click on [>>] to add all sheetsto the List of workbooks and sheets to

consolidate. Then press Next.



al 8 | c | D [ € F | & | ©® T 1 | K | L ] b
1
2 Sales Forecasts - 2008 (3 USD)
3
4 ene-2008 feh.2008 Consolidator Wizard Step 1 of 2 - Multi-sheets Consolidator oct.2008 nov-
5 |Sales
| 6 | Jackets 3111000 34.221 00 Selact the sheats and workbooks bo consclidate. 1944375 e
7 weat Ei]
T e 1240600 Open workbod: Lst of wokbooks K-S
[ ; - Yo 37750 ;
(3| shoes 1107516 priinr-ord 6a2 9 9
(10| Sandals 373320 e OO0 855525 3%
11|  T-Shins 748640 Virginly 17.110,50 7.4
12| Shirts 7 466,40 1711050 74
|13 | Shorts 506222 Sheets of selected workbook 1160092 506
14|  caps 365387 California 3647 55 35
15| Socks 3.266,55 Mississippi 264435 3%
16|  Behts 365387 Colorada 253,76 35
17 | Total 107 597 &7 10841543 100
|18 |Safes expenses, overhead and other expenses
19 | S/000 Expe 5635245 5995930 5730447 525
E fcome before taxes and financial incone
| 21 | EBIT 124522 5452519 5211096 4774
| 22 |
3
| 24 2
i - -cam il BB
%
| 27 | @ Canicel I I Next > ]
| 26 |
23
| 30|
| 31 |
32 |
|33
| 34 |
35 |
2] p—
.
H 4 » M]\California { Mesissippi  Colorado / | ¢
2. Now select the range to consolidate, the consolidation mathematical function and the target
range for consolidation results.

Al B8 | [ [ [ I E | [ @ | H ] | J [ i L [ [ [ 1] I
1
2 Sales Forecasts - 2008 (8D
E
|4 ] Dot Howod  Dectd
| 5 iSakes .
& Jackets 2000000 22/000,00 Sehect the range of reference to consolidate and rest of 2.500,00 1600000 2300000 |
| 71 Swesters 1200000 1320000 settings, then press the Consobdate button. 750000 1080000 1350000 |
8| Pants 800000  ©80000 0000 70000 920000 |
9 Shoes 720,00 TE3200 Sedect the rangs to consolbdate A50.00 408,00 816300 :
|10} Sandale 240000 230000 WYY 50000 240000 230000 !
(91} T-Shirts 480000 450000 Vrgiia!$ag4: 421 = 100000 480000 460000 |
12| Shits 480000 460000 ¥ Skip blanks cels. ¥ Cogy format. 100000 480000 460000
|13} Shorts 325440 311880 745800 325450 3m18A0 |
14} Caps 234900 240000 , 234500 234500 234900 |
|15} Socks 210000 240000 Function: 5UM = 170000 240000 230000 |
16 Behs 234900 ) 188a00 234900 234900
(17} Towl |B8A7240 Eaotp it 100 6445540 7580450 |

Sales expemses, overkesd and other oxp  wake F Formada © Link :

SI0/0 Exp 4611483 45.08653 89400 4257093 5053653
Mrconte Sefore taxes and finaacial income Paste the resuls in: :
LJEBIT__E309TAT. 3% Workbook:  (New warkbook) = BaTO0 | 2ldesAT | 2T
Intherange:  Yrgrial§E$ad J
e el B
@) & Chose <ok | | consotate |

N0OEEE0EOEE0CEEEERE

a

3

+ » w]\Virginia { Mchigan [Ohio {Maine [ Alaska / Oregon { Washington [ Montana /



3. Click on the consolidate button, and that's it -the results are all yours.
Notice that the tool has copied all sheets in the consolidation list into this new book and then
proceeded to consolidated them in one sheet labeled Consolidation.

[ 1al B ¢ 7] D E I F | G | H | | J
1
2 |
3 4
% Jan o Eeh 08 Mar 08 Apr 03 May o2 Jun 08 Jul 08 Aug 08
Safos
6 | Jackets 637519 | 4IWOI271 | BEIIET | 0015 | 0749077 | 28737201 | 23782512 | 198.187 BD
i | Sweaters 24007512 264 082 B3 216.067 B0 192060 19 186.058,21 174 054 46 144.045 07 120.037 56
8| Pants 16005008 | 17605508 | 14404507  128.04006 12403881 116,036 31 96.030,05 £0.025,04
9 | shoes 14244457 | 15668903  128.200,11 11396565 | 11039454 10327231 85.466 74 712222
10 sandals 48,015 02 46.014 40 4401377 50015 65 56,017 53 58.018,15 B0.018,78 80,025 04
11 | T-Shins SE 030 05 9202879 BB 027 54 100,031 30 12068505 116,036 31 120.037 56 180,050 08
12| Shirts 96 030 05 92.028,79 88.027 54 100.031 30 112035 05 116.086 31 120.057 56 160.050 03
13| Shorts §5.108 37 £2.395 52 59,682 57 67.621.22 75.95977 7867252 8138546 10851395
14| caps 46.994 70 48.01512 49.015 34 46.914 68 46.994 70 46.99470 51.216,02 5341671
15| Socks 4201315 4801502 50,015 55 46,014 40 38.011 89 32.010,02 30.009,39 26.808 39
16 | Behs 46,994 70 46,994 70 46,994 70 33,550 50 37 IT1 B2 39,992 51 33,570 .50 3753174
17 Total 138013099 146833171 127082768 115553500 120650615 116845570 1.05064225 109586846

18 Safes expenses, overfead and other expenses
19 siooexpen 77164179 821.030,96 710.485 58 B68.294 24 674350 52 653.060 51 592.103,25 61209563
20 l.h‘l:ﬂﬂ!l before taxes and Nirancial income

21 E@ir B08.483 20 B47.300.75 560.341.70 527.240,76 532.147 B4 515.435.20 467 536,99 483774 B4
[22] 1

pE]

SIEEREESIEIES

W 4 » n\ Hojad ) Consolidation { Virgnia { Michigan {Ohio {Maine { alaska { Oregon  Washington { Montana { Florida [/ Georgia [ arzona { & | ¢

]

Note : The worksheet |abeled Sheet4 shows an important summary information on consolidated
sheets such as workbooks containing them and if there are sheets with the same name. Since
Microsoft Excel does not permit sheets with the same label in the same workbook, Multi-Sheets
Consolidator has renamed the sheets for you by adding a sequential number to names changed.

The summary a so shows which sheets were renamed, which is very useful as you can realize where
each consolidated sheet comes from. In this example none of the worksheets in the new book have
been renamed because all worksheets had different original names.



a | B | e | o | e [ F | & [ w P g9 | K

Workbook  Onginal name New name
Groupl.xls  Virginia Vinginia
Groupl.xls  Michigan  |Michigan
Groupl.xls  Ohio Crhio
Groupl.xls  Maine Maine
Groupl.xis  Alaska Alaska
Groupl.xls  Oregon Oragon
Groupl.xls  Washington ‘Washington
Groupl.xls  Montana Montana
Group2.xls  Florida Florida
Group2.xls  Georgia Georgia
Group2.xls  Arizona Adizona
Group?2.xls  Alabama  Alabama
Group3.xls  Cabfomia  California
Group3.xls  Mississippi  Missizsippi
Group3.xls  Colorada Colorado

SR S R N R R e e e R e R S R

4 » wi\Hoja4 | Consoldation { Vieginia { Mchigan JOhio { Maine [ Alaska J Oregon [ Washington / Montana { Florida  Georgia { Arzona [ A | <!
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Detailed Consolidation

This type of consolidation is appropriated if you want to see the detail along with the totals Let's illustrate this tool's
performance through a didactic example.

Suppose we have a workbook called "Products”, this workbook possesses 6 sheets with following names: "Coffee",

"Beverage", "Chocolates", "Fruits", "Others" and the sixth sheet is called "Detailed Consolidation". Also, five of these
sheets shows the sales total of a determined product. See the below image:

B C | D | E | F e

2 Category Price  Sales/Unit Revenue
3 Beverage A, $21.00 1 §21.00
4 Beverage B $11.00 2 $22.00
5 Beverage © $34.00 3 $102.00
3 Beverage D $22.00 4 $58.00
7 Beverage E $32.00 5 $160.00
g Beverage F $34.00 B F204 .00
9 Bevarage 5 $44.00 7 $305.00
10

11 [Total Beverage $195.00 24 $905.00
12

13

14

B C | D | E | F

2 Category Price Sales/Unit Revenue

3 Cappuccing A $20.00 2 $40.00
4 Cappuccino B $25.00 2 $46.00
5 Cappuccing C $24.00 2 $45.00
5 Espresso A $12.00 2 $24.00
7 Espresso B $23.00 2 $46.00
g Espresso C $45.00 2 $30.00
5 Latte $33.00 2 §56.00
10

11 [Total Cappuccing $180.00 14] $360.00
12

13

And so on.

Now we click on Detailed Consolidation button and add the 5 sheets we wish to consolidate (less the Detailed
Consolidation sheet)
From now on, we proceed to choose the range to consolidate (this range will be the same for each sheet)



This way:

P . [

#rial 10 - B I U|E ==
2 &
h F
B C | D | E | F

Category Price  Sales/Unit Revenue
Bewerage A F21.00 1 $21.00
Beverage B §11.00 2 F22.00
Beverage C $34.00 3 $102.00
Beverage D $22.00 4 $88.00
Bewerage E F32.00 a $160.00
Bewerage F F34.00 g $204.00
Beverage & F44.00 7 $303.00
[Total Beverage $198.00 28] $905.00

— Sheets of active workbook:

- & o 0 = = = =
=58 % » WS Detailed Consolidation

Selected sheets:

Detailed Consolidation

Select the cellfrow to consolidate:

I Beverage!$CH11:4F$11

Math action: | SUM

Paste result as :
 value

[

Paste the results in
(select a cell):

al

Cappuccing
» Beverage
Coffee
Fruits
= Others
[ |
& Formula ‘
IZ)etaiIed Consolidation'1$B$2 J
Clase |

Likewise, we have chosen the place where the results will be pasted
Press on Consolidate button and we will see that the Detailed Consolidation sheet shows the following result.

A B | C | D | E F |
1
2 Cappuccing |Total Cappuccing $120.00 14 F360.00
3 Beverage Total Beverage $193.00 28 $905.00
4 Coffee Total coffes $193.00 23 $305.00
5 Fruits Total Fruits $193.00 23 $305.00
5] Others Total Others $193.00 28 $a05.00
7
&) $972.00 126 $3,950.00
9
10
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Multi sheet database / consolidator

Do you wish to consolidate data come from many sheets contained in more than one workbook?
and, besides, the records are disordered?

Then, this tool will make it for you.

Let's see an example:

Suppose, that | want to consolidate data contained in 2 workbooks,

These workbooks are named: "Example_01.xIs" and "Example_02.xIs" respectively.

In order to use this tool, first, | must name to each range to be consolidated.

In this example, the ranges' names are the following ones:

YWarkbook | Marme
Examples 01 xls: tables_ M
tables 02
tables O3
Examples 02 xls tables 04

See the named ranges to use:

The fallowving box showes, that the actual selection is
identified by the name: "takble_04"

# D Product




tahle 01 - #& D Product

s 8 [ ¢ T o [ & T

| ID Product

Sheetz & Sheet3

table 02 - # 1D Product

10 Product

Sheetl 3 Sheet2 § Sheets

tahle 03 - # D Product

1D Product

4 4 » % Sheetl f Sheet? 3 Sheet3 1 el

Then, we open the corresponding dialog box (showed below)
We choose the names that we will use in the consolidation and we finally press on Ok button for to execute the action.



- C | D | E F |

Multisheet database / consolidator x|

Check to the named rangels) to add it to the consolidation:

Cancel |

— ||
L |ka | = (O

—
=

— Show the named range(s) From:
™ Ackive warkbook, % 4l open workboaks

— |
m |

—
-4

—_
o

Zhoose the math action: SLM j

Paste results as:
24 |7 £+ Dinamic kable "~ Static kable @l
25

26
27

Bl | Bl [ [ | =
LS S o o Y ]

Note that if the selected named range(s) is located in workbooks different, then the consolidation will be done in a new
workbook.

The result is a pivot table con the wished consolidation.
If we had chosen "Paste results as... Static table" then the results would be showed in a simple table.



A [ B C E

2

3 |Sheets Jcan |

4

S |Sum of Yalue | Column -]

65 |Rowy = |Deficiert products | Guantity  Solds products [Grand Total
7 |AD0399 14 14
g |AD1039 16 16
9| A0 00 11 5 16
10 | 21199 a 12
11 |CHT199 232 232
12 |95 1 1
13 |DiGA57 2 2
14 |DiG95 1 1
15 |Dhi1 029 1 248 247
16 |PA0939 2 2 4
17 |PA1 099 4 G 10
18 |FA1199 10 10 20
19 |GD0100 108 44 152
20 |GD1029 g 10 16
21 |GD1133 1 1
22 |GD1199 7 9 18 34
23 |GD1299 14 29 43
24 | GhMO100 4 4
25 |Gh1099 4 4
26 |Gh1199 7 7
27 |Ghi1289 36 36
28 |GoUo939 g 10 18
29 |GolM099 32 a 40
30 |GoM199 a0 16 513
31 |GolM299 192 EQ 261
32 G199 36 4 40
33 |LIM1199 10 10

M 4 » w|f sheetz £ Sheetd £ sSheetl (2) 3 Sheetd / | 4|
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Complex formula's consolidation

This useful tool allows you to make in a simple way, many arithmetic operations at the same time between

spreadsheets.

Imagine the next situation:

| have 3 spreadsheets with information in Budget, Effective and Tax.

| want to discount the Effective and Tax information in the Budget sheet. Then | want that the results appear in another
sheet called Total. This operation is very easy with this tool.

Let’s see the spreadsheets:

Al B | ¢ | o] E | F | 6 [ H | J | K
1
2 .EudgetZI]I]ﬁ Amounts in USD 1000
3
4 Jankp Feb hlarch Apr fl ay June  luly Ay Sep Cct
5 .1 1.5 1.5 2.2 3.3 4.5 3.2 2.5 1.6 3.2
2] 3.2 3.4 3.9 4.7 2.5 2.4 3.1 4.3 2.7 2.5
Fi 2.4 2.3 3.3 1.4 1.3 1.5 2.5 4.5 5.1 4.2
g
g
10
11
12
13
14 I
PRPE h'\Budget,{‘EFFective A Tax £ Total /£ | 4| |
Ready LM

Bls

i

The image above contains data in the B5:K7 range. The same occurs with the Effective and tax sheets.
The purpose is to show the consolidation results of the Total sheet.
Click in the correspondent button to show the dialog box and then select the work range:



Complex formula’s consolidation x|

Select a range: m
| Budget 1§45 5K $7 J

Click. on the wished sheet{s) ko build the Formula:

Budget:
Effective
Tax
Tokal

— Formula editar;

— Paste the result(s) in:
[ Mew sheet
pper-left cell:

| [
@ Dot ! | Close |

Now, we will make the formula:
1 Click over the element in the dialog box, Budget. Look that in the dialog box the formula is create.

2 Then click in the minus sign button.
3 Then choose the element Effective from the sheet list. Look how the formula is start creating:




Click. on the wished sheet{s) ko build the Formula:

.....................

e ot
[ Effective 1B
..... Ten

15E 5.1

— Formula editars

=Budget
= T+ -
x| /5| |CE|C

4 Click again in the minus sign button.
5 Then click over the Tax element from the list. The formula will look like this:

SEf

Formula editor:

=Budget-Eff ective
= T+ -
x| S| |CE|C




Click. on the wished sheetis) to build the Farmula:

C Budget +
| Effective

— Faormula editar;

=Budget-Effective-Tax Q

Now we have to choose where we want to paste the results. In your case it will be in the Total sheet. (it could be also in
a new sheet).

These are the results:

— Paste the result(s) in:
[ Mew sheet
pper-left cell:

| Totall$B45 J
@ ! Do |I:| Close |
Lokt RT

These are the results:



B Fle Edt Wiew Insert Format  Tools Data  Window  Help COM Add-Ins...

AN EEHRISIGAIVE L LR-F9-0-8 =-2] X\

- arial -0 «|B I U|SESE=ES % » €% L8 ESE| -
D v | P

B5 - #f =Budget!B5-Effectivel BS-Tax!B5
A B | ¢ | b | E | F | G | H | I | J | K | L

1

2| [Total ih

3

4 Jan Feh March  Apr May June July Al DER Cict

) 1.6, 29 =27 =23 -1.5 =13 1.9 -4 2 1.6 -3

B 0B -1 -2 0.7 -1.9 -2.8 =27 -2 4 27 -25

7 -0.59 -2 =21 -2 =12 -1.5 -3 -39 25 -3

=]

H

10

11

M 4 b H["-., Budget /4 Effective f Tax ) Total / Jll

Ready

This has been a simple example.
Imagine all the wasted time and troubles that you can save using this tool to create complex formulas that involve data
from another sheets.
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Multiple conditional analysis & formatting

Multiple conditional analysis & formatting is the tool suitable to format cells in a database based on a criterion previously
specified

in the decision table.

Besides, this tool generates a most useful pivot table with mathematical operations in selected fields of the database.
For the following example, you will need a database and a decision table.

ANNEINCNNE NN ET T ¢ | oW | | e | ' | b
- | SalesPerson il g ] <= Category
1 Sary lov
5
b 1 Morrmal
16 High
2114, 0 Vaghilil
x|
Existing models: | (Mot available model§) j
Select the database (including headers§
Sales!$B42:4F 430 =" Dot
el with Field name to evaluate: P E
Salesl4E42 ,_,d table example
&dd Pivat takle
i Decision kable (including headers): report:
| Sales| 1421 $KE7 =T
' Close
™ Add a categorie field.
| v Fn'rrﬁat the column under observation, I
q I™ Create a new madel, @l i

once you have entered the information in the dialog, as shown above, click on the Do It button. The result is shown
below:



A B | C | B] | E | F | G|
1
i ! SalesPerson ! | ProductNo UnitPrice Quantity Amount
| a 9.20 41 37720
4 4 43 14.00 30 42000
5 a 43 15.00 25 a75.00
B ) o4 24.00 22 o28.00
7 17 11 15.00 21 315.00
o 1 5 12.80 a0 B25.00
=l 19 baa) 24.00 2 43.00
10 12 B a1.00 51 1481.00
11 12 4 3480 21 73080
e 30 10 4830 o 24650
13 19 a0 7.45 20 208 .60
14 20 a3 7.45 28 20860
= a1 21.05 28 50940
1B | 27 19.00 4 7B.00
17 22 21.05 b 757 80
18 45 12.80 29 36250
Ehgs 4 34.80 23 aa0.40
20 a8 7.45 15 111.75
=L B5 55.00 23 1,265.00
22 15 18.00 19 361.00
2 41 920 9 82.80
24 ] 19 30.00 45 1.440.00
25 12 45.00 12 5200
25 B1 a1.00 42 1,302.00
A 10 45830 a1 251430
i G0 2h3.50 15 395250
s 21 12.50 23 287 50
30 =) 26.89 30 77e.70
a1

If in addition you wish to have a report in a pivot table with mathematical operations in each field of the database, just
check the Add category checkbox in the dialog to enable this option.
Then click on the Add pivot table report button, and choose the fields and math operations you want to perform.



iCategory

Wery low |

Operation

Murber farmat

_j l COLINT_J | pefaut _1 add...

SalesPerson

__] l Mt J I Default _J _

SalesPerson

J ] MIN

_J | Default

| o

J Quantity

::i | mae

)ﬂ I Default B

J CQuantiby

= | v

ﬂ ] Doefault

7]

I Amaount

i‘l ] suM

‘j ] Default




A B | £ B] | E F | G|
1
2| ! SalesPerson | ProductNo UnitPrice Quantity Amount : Category |
= 8 9.20 41 377 20
4 4 48 14.00 30 420,001 %ery low
5 3 43 15.00 25 375,00 ery low
B 5 54 24.00 22 528,00 %ery low
7 17 11 15.00 21 315.00:High
8 1 5 12,50 50 B25.00:ery low
R 13 58 24.00 2 48.00:High
10 12 61 31.00 51:  1,581.00 Mormal
11 12 4 34.80 21 730,80 Normal
2 30 10 459,30 5 245 50 Hery high
13 19 38 7.45 28 208,60 High
14 20 38 7.45 28 208,60 High
15| 11 31 21.05 28 589,40 Mormal
16 27 19.00 4 76,00
17 19 22 21.05 36 757 B0  High
18| 17 45 12,50 29 362 50:High
1| T 21 4 34.80 23 800,40 Mery high
20 B 0 7 A5 15 11175
il 11 ES 55.00 23 1,265.00 Mormal
22 4 16 19.00 19 361.00:Very low
23 ¢ gR 41 9.20 g 82 80 ery high
21 M 19 30.00 48 1 ,:MIII.IIID&
25 15 12 45.00 12 552 00:Marmal
B = 24 B 31.00 42:  1,302.00:Very high
THE o) 10 49,30 51 2514.30Mery high
28 11 Bl 253,50 15 3952 50 Mormal
29 21 12.50 23 287 50
a0 g 25.89 30 776.70
o
A | B | 3 5] E

T
2
3 Data ]|
4 |Category = |COUNT OF SALESPERSOM  [MAX OF SALESPERSOM MM OF SALESPERSOM  MAX OF QUANTITY MM OF QUANTITY  SUM OF AMOUNT
| & [High E 20 17 36 2 1900 .5
| B |Low E 9 7 48 q S0 15
| 7 [Mormal E 15 11 1 12 GE70.7
& [Wery high 5 30 21 =1 5 4945
9 [Mery low B a 1 =] 18 2308
28 30 1 =1 2 2039535

10 | Grand Total
1
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Conditional text

Conditional Text is the tool suitable to format cells in a range/database based on a criterion

previously specified in the decision table.

For the following example, you will need a database and a decision table, as shows the image:

Conditional Text

Range to evaluate:

x|

ESelectinn of active sheet | E.ﬁ.ctive shieet

ESelectinn of each sheet Entire workboaok

Select the Decision table;

| H

Auto-Refreshing ...

¥ The range in evaluation

¥ The Decision Table
{Useful if wou are constantly modifying the Decision Table)

[ Is case sentitive. @l Execute

Close




Al B | ¢ | D E | F el H [1]
1
2 Full Fast Lite A,
3 Fetail 5 Asgsessing  |[NA Friaritized Asgsessing
4 Direct =) A = = Opt Out
5 Tech A, Assessing  |MA Cpt Out Friaritized
B Consumer orig | A& A, A A KA
7 Institutional K A, Assessing|xix =)
o Olympus
4
10
11 Full Fast Lite RIS A,
12 Retail MA, a 5 Qlympus
13 Direct =] A, ] ]
14 Tech A priaritized A Opt Ot
15 Consumer orig | & A, A A
16 Institutional Asgessing A FR, QLY WP S
17
useinstructions:
1.- Enter the Decision table in the dialog box:
prrreem x
Cipt Cat Range to evaluate:
Friaritized
H}:;?n = ™ Selection of active shest
5 " Selection of each sheet " Entire workhook
Jlymous

Select the Decision kable:

| Sheet3$HE3 $HES

[

— Auto-Refreshing ...

¥ The range in evaluation

v The Decision Table
(Useful if wou are constantly modifvying the Decision Table)

[ Is case sertitive. @l Execute | Close

2.-Click on the OK button.

The result is shown below:



Notes:

If you wish to stop the automatic update , open the dialogue box again and quit check of the Auto-refresh....

then press the button close in order to close the dialogue box.

The refreshing option applies only on the active sheet.

A B c | D E | F 6] H [1]
1
2 Full Fast Lite MIMA,
3 Retail g Aszsessing  |MA Friaritized Aszsessing
4 Direct =) A =) =) Opt Out
5 Tech A Assessing  |MNA Opt Out Frioritized
B Consumer orig [A A A, A, R,
7 In=titutional HRH A Aszsessing gy =
g Olympus
=
10
11 Full Fast Lite M1 A,
12 Retail M 3 5 Olympus
13 Direct =) A, =) 5
14 Tech A priontized A, Cpt Dot
15 Consumer orig A A A A,
16 Institutional AssessinglA KA CLYhPLS
17
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Consolidate ranges

=

With this tool you can consolidate ranges of different sheets in the open workbooks as closed workbooks as well.

Useinstructions:

Click here to select the sheets...

1. In the appearing window press the button:

Consolidate ranges | 22

Click here to select the sheets... El

Select the header's titles (a single row):

| -l

Paste the ranges in...
| A single sheet for all workbooks j

¥ Indude Formats.

Ok | Cancel ‘

The window Select Workbooks & sheets should be open:



Select Workbooks & shests |

Choose the sheets you wish concatenate, you can also reference them from a
file, to this end you should navigate and choose the button Add...

|: G\Users\AdministradoriDeskiop\beverage\beverage 02 xlsx
------ [[] energy drinks
------ [[] carbonated beverage
------ [] diet drinks Add...
|: G\Users\AdministradoriDesktopibeverage\beverageld. xlsx
...... D cola
...... D beer
...... D wines
[[] G:Wsers\administrador\Desktop\beverage\beverage 0 xlsx Quit
------ [] Coffee selected
...... [Jteas workbook(z)
[[] milkshake Clear Al
Ok Cancel

2.The sheets that you will include in the consolidation must be chosen. You can also reference them from a file, to this
end you should navigate and choose the button

Add. ..



Select Workbooks & sheet-'-

=)

Choose the sheets you wish concatenate, you can also reference them from a
file, to this end you should navigate and choose the button Add. ..
[~ selectal
E GiUsers\AdministradoriDeskiop\beverage\beverage 02.xlsx
- [[] energy drinks
-~ [#] carbonated beverage
- [] diet drinks Add...
E GiAUsers\AdministradorDesktop\beverage\beverageld. xlsx
D cola
D beer
E wines
[w] G:\Users\administrador\Desktop\beverage\beverage (M xlsx Quit
- [¥] Coffee selected
- []teas workbook(s)
- [[] milkshake
Clear all
Ok Cancel
&

The ranges must have the equal headboards, so that the consolidation can work correctly.

Example:

60
61
62
63
64
65
66

67

veverage 02 xlsx= Microsoft Excel

Category Price  Sales/Unit Revenue
Beverage H 521.00 2 542.00
Beverage | 511.00 3 533.00
Beverage J 534,00 1 534.00
Beverage K 522.00 4 588.00
Beverage M 532.00 3 596.00
Beverage N 534.00 2 570.00
Beverage O 544,00 1 S28.00

4 4 » ¥ | energydrinks | carbonated beverage  diet drinks




100
101
102
103
104
105
106

everagel3.xdsics Microsoft Excel

Category Price  Sales/Unit Revenue
Beverage P £21.00 2 $412.00
Beverage Q 511.00 3 533.00
Beverage R 534.00 1 534.00
Beverage S £22.00 4 SEE.00
Beverage T 532.00 3 596.00
Beverage U 534.00 2 $70.00

LI |

» M| cola - beer | wines %

I_Ea.rerage 01.xlsx - Microsoft Excel

20 Category Price Sales/Unit Revenue
21 BeverageA  5$21.00 1 521.00
22 BeverageB  511.00 2 522.00
23 BeverageC  534.00 3 5102.00
24 | BeverageD  522.00 4 588.00
25 BeverageE  5$32.00 5 5160.00
26 BeverageF  534.00 & 5204.00
27 BeverageG  544.00 7 5308.00
‘M 4 » »| Coffes teas . mikshake %2 g .

-Select the headboard of ranges from any of the mentioned sheets.

ST Price_ Sales/Unit Revenue,

3.-Click on the OK button.



Click here to select the sheets...

Select the header's titles (a single row):

I 'carbonated beverage'! $B550: $E 560

Paste the ranges in...

I A single sheet for all workbooks

[¥ Indude Formats.

Finally this is the result.

A B C D
1  Category Price  Sales/Unit Revenue
2  Beverage H 521.00 2 542.00
3 | Beveragel 511.00 3 533.00
4 | Beverage) 534.00 1 534,00
5 | Beverage K 522.00 | S88.00
6 | Beverage M 532.00 3 596.00
7 | Beverage N 534.00 2 570.00
8 | Beverage O 544,00 1 S88.00
9  Beverage P $21.00 2 542,00
10 BeverageQ  $11.00 3 533.00
11 BeverageR 534.00 1 534,00
12 Beverage S 522.00 4 S88.00
13 BeverageT 532.00 3 596.00
14 Beverage U 534.00 2 570.00
15 Beverage V 544,00 1 S88.00
16  Beverage A 521.00 1 521.00
17 | Beverage B 511.00 2 522.00
18  Beverage C 534.00 3 5102.00
19 | Beverage D 522.00 4 S88.00
20 | Beverage E 532.00 5 5160.00
21 | Beverage F 534.00 ) 5204.00
22  Beverage G 544,00 7 5308.00



@ A new workbook with the ranges has been added,

The ranges of its 3 sheets have been consolidated in one sheet.
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Categorize database

@

Use this practical tool to categorize records in a database, based on a category table.
It also provides as much as four category levels.
The following example will illustrate how this beneficial tool works:
Consider the following database and the (one-level) category table:

Categories table

= == oeller |

1000 2000

2100 3000 Regular

3100 a000 Great

Datahase

Year First name Last name City Gender Sales
2004 Chris Sleep Gastonia | 5 2.500.00
2004 Ellen Daks Raleigh F ! 1.300.00
2005 George Forge Concord Pl ! 2.200.00
2002 James Daoe Charlotte | 5 3.500.00
2002 Jean Clueen Charlotte Bl ! 2 400.00
2002 Joe Jones Raleigh ki ! 2,300.00
2002 John Daoe Gastonia | 5 1.,000.00
2001 hdary Contrary Wilmington F b 2,000.00
2001 Mz Steel Charlotte F 5 3,000.00
2001 Rachel Cluispe Charlotte F 5 4 000.00
2001 Paula fann Concord kA 5 5,000.00
2005 Peter Holland Maryland F ! 1.500.00
2003 Sadie Smith Wilmington F 5 2000.00
2002 Sam Pam Raleigh kA 5 2.500.00
2001 Samantha Bell Gastonia F 5 2 500.00

Follow the following steps:
Click on the Categorize button in the toolbar, then:

1. Choose the database and the field to be evaluated.
2. Select the category table.
3. Finally, choose the destination cell to paste results.



E | F | G [ H J K L

1
2
3 City | Gender | Sales ‘ Categaries tahle
1] Gastonia I I -
5 Raleigh 1000 2000
b Concord Select the databasefincluding headers): 2100 3000 Regular
7 Charlotte | Tables!ga§3:4G$15 [ L3100 (2000 e
8 Charlotte
q Raleigh Cell with field name to evaluate:
10 Gastonia Tables!$543
11 Wilmington
12 Charlotte Categories table {including headers
13 Charlotte 2| Tables'44:4147 ‘-“t:;l;“""‘-'l
14 Concord
15 hiaryland 3 Destine: | Tables!§Hgs | T pivet eable
16 Wilmington
17 Raleigh 7] i Fafaln A Ra/n|
18 Gastonia | F | ! 2,500.00 |
4. The table below shows how the result will be displayed.

Fiy B C O E F E; H
1
2 Database
3 Year First name Last name City Gender Sales Seller
4 2004 Chirs Sleep Gastonia ha 52,500.00 |Regular
5 2004 Ellen Caks Raleigh F 51,300.00
B 2005 George FPorge Concord M1 52,200.00 |Regular
7 2002 lames Doe Charlotte hA 53,500.00 |Great
] 2002 lean dueen Charlotte hA £2,400.00 |Regular
g 2002 loe Janes Raleigh ful £2,300.00 |Regular
10 2002 Johin Doe Gastonia Ml 51,000.00
11 2001 hary Contrary Wilmington F 52,000.00
1z 2001 hax Steel Charlotte F §3,000.00 |Regular
13 2001 Rachel Quispe Charlotte F 54,000.00  |Great
14 2001 Paula fAann Concord hA 55,000,00 |Great
15 2003 Peter Haolland Maryland F 51,500,00
16 2003 Sadie Smith Willmington F 52,000.00
17 2002 5am Pam Raleigh furl §2,500.00  |Regular
15 2001 Samantha Bell Gastonia F 52,500.00 |Regular

Besides, You can use the added field to create a pivot table.

In order to obtain the pivot table you must activate the corresponding check to the option: "add pivot
table", Then you have to indicate the fields you want to analyze together with the kind of format you

want to visualize for the pivot table.



An example is shown on the images

1. Check on "Add pivot table"

Cateqorize database x|

Select the databaseincluding headers):

| Tables!$B$3:$G418 J
Zell with field name to evaluate: Close |
| Tables!$G3 J

Categories table (including headers): J @
| Tablesl$ 1444147 J - :;,f:”'el 1

Destine: I Tables!|$H$S J v add Pivak table

2. Indicate the fields to analyzer and the kind of formats you want to visualize

3.Press the button "Do it"

Year First name Last name City Gender
2004 Chirs Sleep Gastonia i
2004 Ellen Daks Raleigh F
2002 . ’ .
Choose wour preferences bo generate the report:

2002 Your p d P
2002
2003 | Year j | COUNT j | DieFault j Add. ..
2001 | City j | COUNT j | Default j
2001
2001 I Sales j I MAx j I Defaulk j
2001

Sales - SUM - Default w Delete
2003
20072 2 Ok vlj':ancel

b i

2':”:'1 SdIIIdIILIId I OETT I adsLafird H r

Sales
£2,500.00
51,300.00
52,200.00
£3,500.00
£2,400.00
5$2,300.00
41,000.00
52,000.00
53,000.00
54,000,00
55,000,00
£1,500.00
2,000.00
5$2,500.00
42,500.00




Categorize database x|

Select the database(including headers): 3
| Tables!$E43:$G4$18

Zell with field name to evaluate:
| Tables!$G43

Categoties table (including headers): J @
] Get zarple
| Tablesi$144 4147 J o |

Destine:

I Tables!$HE3 J IV add pivat tal:uleﬁl

Note: Optionally you can press the button El "View pivot table" to change your preferences concerning to the creation
of the pivot table.

This is the result

Data
Seller * [COUNT OF YEAR COUNT OF CITY MMAX OF S&LES SUN OF SALES
Bad 3 3 2000 Fann
Great 3 3 a0aa 12300
Regular 7 7 3000 17400
Grand Total 15 15 s000 37o
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Multiple IF

=g

Have you ever tried to build a formula containing several embedded IFs? Complicated, right?
We know that, too... But, as developers, we want to make things easier for you:

Multiple IF is the tool created to build formulas for you.

You just have to make sure you indicate the right parameters, and Multiple IF will do the rest.
Let us look at the following examples:

Let us start by building a formula with a simple IF, in the selected cell.
The question is: If Cell D2 is greater than 10, the message will be "It is greater than 10"; otherwise, the message will be
"It is lower than or equal to 10".

Igreater than 10 J

L o e R i O S A O Y
%

| pemogDgz =10 |

1? Iur equal than ll]|_.%

E @ Mk | Ok | Cancel |

After entering all the data, we will press the OK button.

B2 - # =IF(D2 = 10 "greater than 10" "Least or equal than 10"
A E | C | D | E | F |
1
2 ILeast or egual than 101 Ll
3
4

You have just created your first IF formula, in the simplest possible manner.

Now let us take a look at a more elaborate example:

We will work on the same cell from the previous example. We will ask:

Is Cell D2 greater than 57? If true, let it ask again: Is Cell D2 greater than 10?

If Cell D2 is lower than 5, then let it ask again: Is Cell D2 lower than or equal to 3?
Watch the figure below:



A B | C | D | E |
1
N 1 ]
3
R - x|
5
B | DemogDg2=10 _ |
% | DemolgDg2 =5 =
9 | |Demorgngz<=3 _|
10|
% @ (] | Cancel |
13

A |8 | ¢ [ b [ E | F [ G |

12 | pemogDg2 =5 [~

16 | pemotgDgz<=3 =]

g? @ Back. | Mexk |

Note that in the first part of the IF (is it greater than 10?) there are two possible answers: if True: ">10", of False: "<=10"
Then, for the second part of the formula (is it lower than or equal to 3?), there are also two possible answers: if True:
"<=3"; and if False: ">10"

Finally, we press the OK button to see the results.



B2 - A =IF(D2 »5 JF(D2>10,">10","<=10") JF{D2<=3,"<=3",">10"))
A | 8 | ¢ [ o [ E | F [ & [ H |

Notice how complex the formula is, and how difficult it would have been to do it manually.
One more thing: note that the dialogue box has a Next button; this is for a higher level of complexity. Use it if you need
it.

Use this tool and have fun building your formulas.



m
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Waited average

B |

This practical tool allows you to find the weighted average of a set of values.
Let us see the following example:
We have a student's grade, and we need to know his weighted average.
We click on the corresponding button and fill the data on the figure.

Course Score

Credits____

Accaunting V7 i

Administrative leadership § /

RN

Anthropology

P—

Architecture

Paste the results inside b

Art histary

/

Biological sciences

Chemistry

Communication

Comparative literature

Criminal justice

et Hat R b E H w R wh wn ey wn]
t{_AJLAJ-b-U“IL]?f‘Uﬁ-h-h-L‘-LAJ

S/
NG
%

| B

| student1$Hg2|

4

' As formula

Student!$Cg3:$C512

Student ! $043:40412

k. | Cancel |

we click on the OK button and the result will be displayed below:

D

F | G

ﬂ

R T ol e e [

T e R P e O O o oo oo i i i
<

—
LN}

Course

Credits

Accounting

|

Administrative leadership

Anthropology

Architecture

Art history

Biological sciences

Chemistry

Communication

Comparative literature

Criminal justice

e e e w E  H nnH fu E wn wi ]

[N AN N b T i iy e O o N R

Average:
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Formula's error

This useful tool detects whenever one enters data that will cause an error in the formula.

Follow these steps:

1.- Select a range containing formulas.

2.- Click on the corresponding button. The dialogue box shown below will appear.
3.- Enter the data as applicable.

- fe =B3+C3

A B | C | D | E [ F | G [ H | 1 |
1 x
s A B Formulas
3 7 11 f 15 ;Select range J
4 g 22 / 30 $043:40$12 -
5 g e 41 Y %
5] g 44 53 — Error bypes
i = 55 b3 f By error value (#N1A, #YALUE!, #REF,
g 7 BE 73 #DIV/01, #NUMI, #MAMET, or #NULLD
g g i aa] ™ only the #1418 errar walue
110 9 af 97 -~
11 7 9o \ 108 ! Ay error value excepk #RS
12 7 110 ANKEVA
13 If wour Formula avoid an error, then display
i i A
16 Message customized by the user. ‘fou do nok need to use " " for text messages.
17 Use = For formulas,
18
19 @ ik, | Cancel
Pl
21

The message customized by user can be text, a cell's address, a formula, or nothing.
If a formula, it must be preceded by the equal sign.
Finally, click OK and watch how, in the formulas bar, the active cell's formula has changed.



D3 - f= =IF(ISERROR(B3+C3),"Error fatal" B3 +C3)

1 A | B [ C | D Al E [ F |
2 | A B Formulas
3| 7 11 15 !
4 8 22 30

5 | 8 33 41

B | g 44 53
7] B 55 B3
B 7 Bh 73
9 8 77 85
10| g B 97
11 7 g9 105
12| 7 110 117 i
13

Let us make an error on purpose, so we can see the tool in action.

When there is an error, the message we had previously configured will show the following (look at the cells marked in
red):

B3 - B wxx
A B | C© | D |

1

Z B Formulas
3 . e J 8 11 < Error fatal
4 22 30

A g 33 41

b 9 44 53

7 g 55 B3

g 7 215] 73

q a 77 g5

10 9 aa 97

11 7 55 106
12 7 110 117
13

This task can be undone by clicking on the Excel Undo button.
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Cell's math by format / by logical criteria

Cell's math by format

Use this gainful tool to search all cells in a specific range with a particular background color and to do some math with
the results.
The following database will be used to explain the way this advantageous tool works (link to the database)

These are the steps:

If you wish, include the active cell in the target range, so that the cells surrounding the active cell become the target
range.

1. Click on the the Cell's Math By Format button in the toolbar.

2. Select the target range and the mathematical operation you wish to do:

AL B [ ¢ S -
1
2 Year First name @ Byformat " By logical criteria s
3 2004 Chris Select the target range @ Select a math action
4 2004 Ellen i rmatl§B§2isFsly | | sum |
5 2005 Gearge :
— Seleck a range with the colors to evaluate : —
6 2002 James
7 2002 Jean | —
8 2002 Joe
q 02 Jahr — Take kargek range From :
10 2001 Mary % The active sheet  { The selected sheets
11 2001 Y
12 2001 Rachel — Paste result as
13 2001 Pauls  Yalue & Formula
14 2003 Fetar Inside the cell ; I J
15 2003 Sadie
16 2002 Sam
17 2001 Samantha @ Create model | ik, | Cancel

3. Select the range containing the colors to be searched.

4. Decide which sheets contain the same range to be searched.

5. The results may be pasted either as values or as formulas. Try for yourself.
6. Select the cell(s) you want to paste the results in.



l E | F | 6 H
| Cell's math by format /by logic El

| ¥ Byformat ¢ By logical criteria

Select the target range :  Select a math action :

| rmatigegzigrstr | | sum |

5 ' luate :
i3 | FormatigHgs:sHsi0 . |

— Take target range From
415' The active sheet £ The selected sheets

| ‘{ Faste result as
o " value % Farmula

5 Inside the cell | formatigHsiel =]
L

Ell reate mu:u:lell Ok | Cancel

Observation:

Excel doesn't allow to create formulas that contains too many characters.

If the operation's result, that you executed, thrown excessive characters, then Cell's math by format will inform you, and
it, optionally, let you to paste the results of your operation, but only as values. This is a good alternative.

Cell's math by logical criteria

This useful tool performs mathematical calculations (adding, counting, finding highest, etc.), using cells that meet a
given criteria (greater than, less than, equal to, etc.).

For this purpose, we need you to build a small decisions table, as illustrated below.

Let us analyze the example:

There is a small database and a decisions table.



ralrairaliral—m e a | a == — .
mm—lmmmwmmhmm—lmmm”mmhwm

Clicking on the proper button will bring the dialogue box. Now let us enter data, as follows:

[ H

»= €=
0 3
4 B
! 4
10 12
13 16

B [ D E

ID :Product Name Category Unit Price
1 ilLaughing Lumberjack Lager Beverages §14.00
2 i0utback Lager Beverages 515.00
3 iRhénbrau Klosterbier Beverages $7.75
4 il akkalikadri Beverages $15.00
5 tAniseed Syrup Condiments $10.00
B iChef Anton's Cajun Seasaoning Condiments $=2.00
7 iChef Anton's Gumbo Mix Condiments $3.00
o Grandma's Boysenberry Spread Condiments $5.00
g iMorthwoods Cranberry Sauce Condiments $1.00
10 iGenen Shouyu Condiments $15.50
11 {Sirop d'érable Condiments F9.00
12 iVegie-spread Condiments 54380
13 iLouisiana Fiery Hot Pepper Sauce Condiments $21.05
14 iLouisiana Hot Spiced Okra Condiments 517.00
15 {Original Frankfurter griine Solle Condiments §13.00
16 Pavlova Confections $17.45
17 Teatime Chocolate Biscuits Confections $9.20
18 iSir Hodney's Marmalade Confections $11.00
19 i5ir Hodney's Scones Confections $10.00
20 iMuMuCa MNulR-Mougat-Creme Confections F14.00

Decision table

Database




' The ackive shest

' The selected sheets

— Paste resulk as 1 —
" Walue

& Formula

Inside the cell : I- Products 14649

-

@l Create model |

ik

| Cancel

Al B | C D | E | F | G | H
1
Z ID :Product Name Category Unit Price ¥= €=
3 1 ilLaughing Lumberjack Lager Beverages $14.00 0 3
4 2 i0utback Lager Beverages 51500 4 B
5 3 Rhanbrau Klosterbier Beverages §7.75 7 g
b 4 il akkalikddrn Beverages $18.00 10 12
7 5 ‘tAniseed Syrup Condiments F10.00 13 16
5 B iChef Anton's Cajun Seasaoning Condiments 2008 &0
q 7 Chef Anton's Gumbo Mix Condiments F3.00 __E
10 o Grandma's Boysenberry Spread Condim _ w
11 g iMorthwoods Cranberry Sauce Condim e m x
12 10 Genen Shouyu Condim  © By format % Uy logical criter’s L
13 11 {Sirop d'érable Condim
14 12 “agie-spread Condirn - Select the target range @ Select 3 math ackion
15 13 ilLouisiana Fiery Hot Pepper Sauce Condim }Dduct5!$5$3;£$ggﬁ | S0 j
16 14 iLouisiana Hot Spiced Okra Condim _ N
17 15 Original Frankfurter griine Solle Condim [l peacsiitiaioeks ek gy o) by
18] | 16 Pavlova Confect | | ProductsigGe2: Hs7| =
19 17 iTeatime Chocolate Biscuits Confect -
2l 18 i=ir Hodney's Marmalade Confect Past= Decision talfl= example I
21 19 i5ir Hodney's Scones Confect
22 20 iMuMuCa Muid-Mougat-Creme Confect [ Taketarget range from .
23
24
25 |
26 |
7]
26
29
30
R

We have only taken the selected column for the analysis range.
Click on the OK button. The results will be displayed in the following figure:




= =SUM{FroductsIER E11)

C O E G H
lame Cateqgory Unit Price »= <=
_umberjack Lager Beverages %14.00 3
Arer Beverages $15.00 B
Klasterbier Beverages 5775 4
ii Beverages $15.00 12
YL Condiments $10.00 16
1's Cajun Seasoning Condiments §22.00
1's Gurmbo Mix Condiments $3.00 03 §4.00
: Boysenberry Spread Condiments $5.00 450 $5.00
|5 Cranberry Sauce Condiments $1.00 720 $16.75
auyu Condiments $15.50 10 % 12 $31.00
ible Condiments $9.00 13 » 16 §71.50
sad Condimernts $43.90 th
Fiery Hot Pepper Sauce Condiments $21.05
Hot Spiced Okra Condiments $17.00
ankfurter grine Solie Condiments $13.00

Confections 51745
hocolate Biscuits Confections Bo20
¢'s Marmalade Confactions $11.00
'S Scones Confections $10.00
luii-Mougat-Creme Confections $14.00

Results interpretation:

The values between 0 and 3 add up to $4.00; values appearing between 4 and 6 add to $5.00; and so on ...
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Cell's math by format - models

EE

After having entered the data required by the dialogue box, we can save this model for future needs.

Thus, we will not need to enter the same data many times.
To save a model, do as follows:

1.- Press the Create Model button. Two options will be displayed: to enter the model's name, and a brief description of

the model.
2.- Finally, press the Save button, and the model will be saved.

If the model is successfully saved, the message displayed will be similar to the one below:

Cell's math by format x|

The model ‘price_by_cateq.' has been saved successfully.
Mow, wou can execute it From the 'Models panel’ koal
only when this workbook is opened.

Al B | C | D E | G | H
1
e 1D Product Hame . Category Unit Price
3 AB001 Laughinc x| H14.00
4 AB00Z2 iOutback $15.00
5 ABO0E T RhanbrA Select the target range ¢ Select a math action g7l 0 T
B ABN0A " Lakkalin | ProdgEgz:gEgez | | Sum | $18.00
/ ABO0S Aniseed Seleck a range with the colors bo evaluate @ — $10.00
a ABO0E Chef Ant 2200
g ABOD7 " Chef Ant | Prodigeszisess | 5300
10 ABO0E Grandms 500
11 ABO0S Northwo [ Take targst range from : $1.00
12 ABD10 Genen S | The active sheet ( The selected sheets §15.50
13 ABO11 iSirop d'é $9.00
14 ABMZ Megie-sp [ Paste result as : §43.90
15 AB0T3 Louisian: " Value ' Formula 521 05
16 AB014 iLouisian: : : §17.00
T RERTE ™ Grinial | Inside the cell : I Prod!fGEs J 513 0
18 AB01E Pavlova §17.45
18] ABNT Teatime )| éate mnh ok | cancel | 59 20
) ABO18 (Sir Rodn e §11.00
21 AB019 Sir Rodn - Model name I price_by_cateq. [’l $10.00
22 AB020 NuMuCa soave [ §14.00
27 Description | 5um of prices by ancel |"
¥ Format.
2h
o
27
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Cell's math by logical criteria - models

After having entered the data required by the dialogue box, we can save this model for future needs.

Thus, we will not need to enter the same data many times.

To save a model, do as follows:

1.- Press the Create Model button. Two options will be displayed: to enter the model's name, and a brief description of
the model.

2.- Finally, press the Save button, and the model will be saved.

AL B | C | D | e | F[] G | H | !
1
2 1D ¥= <=
3 AB001 :Laughing Lumberjack 0 3
4 ABO0Z " Outback Lager bl Ddene 4 B
5 ABND3 Rhanbrag losterhjer 2eect the target range : Select a math action |2 7 q
B ABO04 - Lakkalikdii yoducts§Bgz:$E822 _ | | SUM =g 10 12
/ ABODS Aniseed Syrup - — Select the range with the decision table 1 —— £+ 13 18
i ABOOG :Chef Anton's Cauns | —m —w—v---—— | [0
] ABOD7  Chef Antan's Gumbo | Productsieeaigi7 - |
10 AB008 Grandma's Boysenbe —— 0
11 ABDD9 Morthwoods Cranberrs [ Take target range from :
12 ABMD :Genen Shouyuy f* The active sheet " The selected shests | 0
13 ABO11 :Sirop d'arable
14 ABOM2 “egie-spread Pasteresubas: ————
15 ABO13 Louisiana Fiery Hat P " Yalue f* Formula
16 AB014 Louisiana Hot Spiced ,
Inside the cell : || E
17| |LAB1E Original Frankfurer g | oo ot | Productstsags L
15 ABOMG :Pavleya B
19] | ABO17 Teatime Chocolste B [3)| (Createmose)| ok | cancel | 1
20 ABO1S :Sir Radney's Marmal: — — ——  ~— 0
21 ABO13 Sir Rodney's Scones  model name I sum_products click here to
22 ABO20 MuMuCa Muli-Mougat- 2au2 save the model
23 Description | praducks by Cancel
24 cateqories,
25
26

Clicking on the proper button will bring the dialogue box. Now let us enter data, as follows:



Al B | C D | E | F | G | H
1
Z ID :Product Name Category Unit Price ¥= €=
3 1 ilLaughing Lumberjack Lager Beverages $14.00 0 3
4 2 i0utback Lager Beverages 51500 4 B
5 3 Rhanbrau Klosterbier Beverages §7.75 7 g
b 4 il akkalikddrn Beverages $18.00 10 12
7 5 ‘tAniseed Syrup Condiments F10.00 13 16
5 B iChef Anton's Cajun Seasaoning Condiments 2008 &0
q 7 Chef Anton's Gumbo Mix Condiments F3.00 __E
10 o Grandma's Boysenberry Spread Condim _ w
11 g iMorthwoods Cranberry Sauce Condim e m x
12 10 Genen Shouyu Condim  © By format % Uy logical criter’s L
13 11 {Sirop d'érable Condim
14 12 “agie-spread Condirn - Select the target range @ Select 3 math ackion
15 13 ilLouisiana Fiery Hot Pepper Sauce Condim }Dduct5!$5$3;£$ggﬁ | S0 j
16 14 iLouisiana Hot Spiced Okra Condim _ N
17 15 Original Frankfurter griine Solle Condim [l peacsiitiaioeks ek gy o) by
18] | 16 Pavlova Confect | | Productsigagz:gHg7] =
19 17 iTeatime Chocolate Biscuits Confect -
2l 18 i=ir Hodney's Marmalade Confect Past= Decision talfl= example I
21 19 i5ir Hodney's Scones Confect
22 20 iMuMuCa Muid-Mougat-Creme Confect [ Taketarget range from .
23 % The active sheet ' The selected sheets
24
2K — Paste result as : —
T i~ Yalue % Formula
27| Inside the cell : I- Products!
58 5 roducts $G49 J
29
a0 @l Create model | (o] | Cancel
R
Later, you will be able to execute this model from the Models tool, panel of this adding, only when the workbook where

the model was saved, is open.
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Conditional Sum & Count

This useful tool allows you to sum and count data regarding to conditions specified in a criteria table.

Conditional Sum & Counk |

__ ok |
Close |

Range to evaluate;

Range with the criterials):
[ == =] =
Target range:

Paste the results in fone cell): L\\S

o)

We will show this tool's utility through examples.

|

SUMIF
COUNTIF
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SUMIF

In order to understand the SUMIF option functionality, Think about the following situation:

We have a table where it shows info of a teacher.

We can watch the fields: Section, Students (number of students) and Status (Approved, Unapproved)

Now, we want to know, how many students approved the course. Previously, we have built a small table containing
possible criteria. (see the below image):

We open the corresponding dialog box and fill the data.

Finally we press the Ok button. That is all.

The results are showed next. They are 100 approved students and 100 unsapproved.

A =SUMIF(RDRA B0H17 14:15 B4 BCH17)

o [ E W H | 1 Y K
lents Status Criterias S
19 Approved Approved 110
11 Unappraved Unappraved | 100 |

17 Approved

Al B | ¢ | D S R N
1
2 Section  Students Status Criterias Sum
4 A, 18 Approved Approved |
5 A 111 Unapproved LInapproved
B B 17 Approved
7 B (]| RUET DTG -I M Bl Conditional Sum & Counkt x|
g g 12 U ﬁpprnvej Conditional math action

napprove i ~ /

10 D 10 Approved ’7 SUMIF COUNTIF
11 ] 2001 Unapproved ' et
12 E 13 Apnroved Pange ko evaluate:
13 E 12|| Unapproved $OF4 30§17
14 F 16 Approved
15 F 14| Unapproved Range with the criterias):
16 G 15 Approved I TE}‘tj I 1444145 ]
17 = 1511 Unapproved
18 Target range:
19 O | $Cigcst? )
20
21 Paste the results in {one cell):
22 | kg4 @
23
24



Logically, we have used a small table, for this example. but imagine that you must do a similar task, but to a table with
5,000 records. Worrying, don't you?
With this tool, the worrying is over.

In this case we have summed those records classifying in 2 groups "Approved" and "Unapproved", according to the

criteria table.
This tool, also, allows you to performance the following opertions: Equal, Greater, Equal or Greater, Less, Equal or Less

than, Seaching of text, etc.
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COUNTIF

In this case, we have a table with the names and the score of each one of them, also a criteria table.
We want to know, how many students were approved with 8,9 and 10 score.
In order to solve this problem, we open the dialog box of our tool.

Al B | ¢ [ F G I | J
1
2 Marrie Score Criterias Count
4 Steven a8 a8 !
5 George g 2
a Dan a 10
7 Gregary 4 _
2 Arthur g Conditional Sum & Count I |
£ Gearge g — Conditional math actio
10 Jose 10 " SUMIF (% COUNTIF
11 Brad 7
12 Bugs J Fange to evaluate: \
13 Elmer 9
14 Lionel 7 e
15 Richard a ) o
16 José 5 Range with the criterials):
17 Philipe 7 | = =f||scsnsase | ]
18 Diare a
19 Targek range:
20 I J
21
27 Faste the results in {one cell’):
23 | s154 @
24
25

Finally we press the Ok button. The result is showed below:

| &6 N |
Criterias Count

B 5

g 5

||

=COUNTIF($C4:5C518,G65) |

COUNTIF(range, critﬁriag |

We can realize that they are 5 people with score 8, there are 9 people with score 9 and 1 person with score 10.



In this case we have counted those values equal to the small criteria table. Simple!!

This tool, besides, allow us to make opertaions, such as Greater, Less, Equal or greater than, Equal or less than,
searching of text, etc.

Now, imagine all of the time and work that you would save if this table was 10 or 20 larger.
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Quick fill

Quick fill is the tool that allows you to fill ranges with consecutive values, in a simple manner.

Let us see an illustrative example:
1.- Click on the corresponding button and the dialogue box will be shown.
2.- Select the work range and fill in the data that we need.

A |8 | ¢ | o | E | F | |
1
_2 | \ §
_3 :
B — T S—
h
—E : Range | Format |
h
7 p
A ! Please, select a range to be numbered :
— h
g : | sheeti$Bg2:4Fs1sl
10 !
11 |
12 | Enter the First number {or date) of the range :
13 : [ 1
14 :
15 E
_1 b s Enter the increment to increase each number by
17 p | "
18 i
19
Pl
&1
22 @ ok
3

Cancel




Select color x|

o

[ [l (|
S

SO ST
|

Finally, click on the OK button. The result will be shown below.
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Concatenate cells

Do you wish to join text of many cells to a single cell?

Simply do this:

1. Select the cells of a row that you desire to concatenate

2. Click on the "Concatenate cells" button, in order to open the corresponding dialog box
Automatically the text boxes will be activated in the dialog box, in order to enter the text
that you want to add.

(if we don't enter any text, simply the content of the cells will be concatenated.

3. Press the Concatenate button. That is all.

This tool will make the concatenation in text or formula mode;
wherefore if the involved values change, the information will be updated.

See the following examples:

A B | C | b | E | F | G | H
1
2 [y Ay RS Sy Sy SRy RS
3 Louisiana  Fiery Hot Pepper Sauce iLouigiana Fiery Hot Pepper Sauce
4
5 Morthwoods  Cranberry  Sauce i Morthwoods Cranberry  Sauce
B
7 Gula Malacca Gula Malacca
g
g

—
=
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Get cell's value

This is a very useful tool. You can use to get/refer the value in a cell in terms of its location relative to another one. That
is, you can use it to get the value in the cell 2 columns to the left of and 3 rows below the reference cell. This function is
alternative to Desref.

Let's see an example:
We want to compare the sales done in March to the ones done 2 months ago.

Al B | ¢ I b | e | F ] 6 [H[ 1T ] J]
1 L
2
il Credit in manths
b EL feb mar apr may jun jul
g Sales USH i 50 57 85 15
g Cash from sales =
10

We will use the tool in the green zone.

We press the corresponding button and a window is displayed with the following fields:
Reference Cell = This is the cell from where we will search the value to extract.
Variation in rows = Number of cells downward or up, from the Reference cell.
Variation in columns = Number of cells leftward or rightward, from the Reference cell.
Left or top = put the variation to negative.

Right or down = put the variation to positive.

Default value = Empty or zero (if both are zero, the value found is in the Reference cell.

There are 3 ways to obtain the result.

First case: Doing directly reference to the cell from which we need the value.
Second Case: Taking as reference the cell where we want to paste the result.
Third Case: Taking as reference any cell.

In the 3 cases, we desire to obtain the value contained at the cell C8.

First case:



Al B l ¢ | b | E [F] 6 [ H | 1 |

Credit in months

1
2
4
B jan feh mar apr  may jun jul
g
9

Sales US§ 57 g5 15
Cash from sales

Get cell’s val e

Reference cell:

13 - i
i | Hojall$C$a J
15 Variation in rows:

i E / o
18 Variation in columns:

0 E / o
2 Paste results in:

L

gé | Hojallgega [/ J
24 %(
25 @ (0] 3 | Zariel |
2B

The variations of rows and columns is zero because we only desire to obtain the value of the cell C8

Second Case:



Al B |l ¢c [ o JET Fl e | HIT 1 |
1
2
4 Credit in months
B jan feh mar apr may jun jul
g males USH | 95 15
g Cash from sales :
10
11 Get celi's value
12 Refgrence cell:
13 | ‘Hojal1$E$a] | J
14
15 Variation in rows:
16 0
18 Yariation in columns:
19 -z
21 Paste results in;
22 Hojal1$E 43
gg @ Ok | Cancel |
2B

In this case, we take as reference the cell E8, but due to the cells C8 and E8 are in the same row, we put zero in
"Variation in rows" though in order to arrive to the cell E8 we must to go back 2 columns, for that reason we put -2 in the
"Variations in columns"

Third Case:



Al B |l ¢ | o [ E] F [ s [ H [ 1 | K
1
2
4 Credit in months
B jan feh mar apr may jun jul
a oales US) __a____dl | =T o5 15
g Cash from sales )
10
11 Get cell's ¥alue |
12 Reference cell:
13 | Hojatigiga | [
14
15 Mariakion in rows:
16 -1 -
16 | =
18 Mariation in columns:
19 -6 _
19 | -l
21 Paste resulks in:
a3 Hojal 1$E$9] -
= ! -l

26 o

Now, we attempt to get the value of the cell C8 from a any cell.
We do emphasis that we can enter cell's addresses in all of fields of the dialog box.

In any case, it had generated a different formulas but the result would be the same. (in this case: 60)

ES - e =IMDIRECT(ADDRESS(ROW -1, COLURMMIS-BY)
Al B | ¢ [ o [ EJTF [ & [ H [ 1 |
1

2
I Credit in months
E jan {:1:] mar apr may jun jul
8 | Sales USH /5 g0 &0 57 95 15
9| Cashfrom sales =
A0 op
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intersect

"

Wizard intersect is the tool that searches for a table's intersections.

There are two cases with regard to intersections: exact matches and inexact matches.

Case 1: When there are exact matches:
Let us concentrate on the example to understand this function.
Let us use the following table:

A B | C | D | E | F G
John Peter Mary Alvaro Carl

High 2 3 B 12 2

Medium 3 4 7 15 3

Low 5 2 g 17 4

Albvaro b Select the target range:
Lo | 'mterceprigpgaigags | N ok

!
\Hnriznntal vatiable: Zancel

I\ Inkercept!$Bfa J

Mertical variable:

Intercept!$B49 J

" aprox, value

"

-

Paste the Formula inside k =

I Inkercept!$ 47| -~

(S S T S T S S T SO T TS S NN U W T U (U A A U Y

After pressing the corresponding button of the tool bar, we will be able to see the Intersect dialogue box, where we will

enter the data shown in the figure below:




=7 - # =HLOOKUP(BES $B32 355 MATCH(BES $B%2 5635 0 FALSE)
Al B | C | D | E | F | 5 H

1

2 Joh Peter Mary Alvaro Carl

i High 2 3 B 12 2

4 Medium 3 4 7 15 3

5 Low 5 2 9 17 4

5]

. 17

a Alvarg ; .!J

9 Ly

10
Case 2: When there are inexact matches:
Let us concentrate on the example to understand this function.
Let us use the following table:

: A B I | | | G
2 ] ] 12 14 20 h
3] 7 2 3 B 12 2
4] i 3 4 7 15 3
=N 9 5 2 9 17 4
B 15 2 1 7 17 4
7 69 4 i 9 17 4
N {0 3 5 9 17 . 4
EN b

10

After pressing the corresponding button of the tool bar, we will be able to see the Intersect dialogue box, where we will
enter the data shown in the figure below:




Intersect Wizard

Select the target range:

nrizontal wariable:

Tntercept'|$B42: 4648 |

Intercept! $6411

‘erkical wariable:

r Intercept| $E$12

perform the intersection, searching:

|7r' Exact walue {* apro. value —‘

Paste the formula inside the cell:

| Intercept!$GH10

—

Finally, we press the OK button.

You can appreciate the results in the below figure. Note that it is the result of an intelligent combination of formulas.

=10 - £ =HLOOKUP(E11 $B$2:$G5E MATCH(B12 $B52: 5855 ,1))
A B | C | D | F | & |
1
2] 8 2 14 20 25
ER 7 2 3 5 12 2
4| 8 3 4 7 15 3
& | 9 5 2 ] 17 4
6 | 15 2 1 7 17 4
7] 69 4 3 g 17 4
R 70 3 3 ] 17 4
ER
10 | 1l
A0, 1
i 13 e
A2 35;
1
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Link's manager

%

This useful tool allows you to perform a variety of operations with the external and internal links with a workbook.
Such operations include the following:

External Link

When we press the Link's Manager button we will get the dialogue box shown below:

The following example shows the use of the external links section
In this case we will search the links of the "2007.xIs" book with "2006.xIs" book

1.-First you must select a book in this case we choose "2007.xIs" book
2.-In the second section of linked workbooks a list is shown with all references found to other books in the book

"2007.xIs"
Making click in the book 2006.xls will obtain cells whose formulas include the 2006.xIs book and other aditional details.

x

External links IInternaI links | Hin.
o ko cell
1 select 2 workbook: I 2007, xls EI
Change source ...
All workbooks
_ 2E|EI4.I DpEN SOUrCe

Warkboaks linked - ;
; pdate links

2 2003,
003, xls'
Address | File linked | File location Break link -
'Sheetl'IB23 2006, x5 O:4Documents and Setkingst Adminisk
'Sheetl'lB24 2006, =15 D:\Documents and SetkingsiAdminist Cpen file's Folder
Detail 'Sheetl'IB25 2006, xls D:iDocuments and Setkings)Adminisk
'Sheet1'IB26 2006, xls C:4Documents and Setkingst Adminisk Generate Report

Jd | i

o/ I, -

External links can be viewed in the dialogue box. They can be used to perform a series of operations, such as:
Go to cell: This option lets us move to the cell containing the external link.

Change source: Taking this option we can exchange the current external link for a new link to a new workbook.
Open source: This option lets us open the workbook referred to in a given cell.

Update links: It makes it possible to update all links to external files.

Break link: This has three options:

1.- Only the selected link.- It truncates a link with an external file, but only in the case of one specific cell.
2.- All File Links.- It removes all existing links related to a specific workbook.



3.- All External Links.- It removes all existing links to other workbooks.
Open file's folder.- It opens the directory containing the selected external link.

Generate report.- It generates a detailed report of the external links detected, placing it in a new worksheet.
Internal link

This detects all formulas containing links to other worksheets.

The following example shows the use of the internal links section

In this case we will search the links of the Sheetl with Sheet2

1.First you must select a sheet in this case we choose Sheetl

2.In the second Section of linked sheets a list is shown with all references found to other books in the sheet Sheetl
Making click in the Sheet2 will obtain cells whose formulas include the Sheet2 and other aditional details.

External inks =~ Inkernal links I Mirn.,
; Sheekl -
1 Select a worksheet: I J o to cell
all worksheets
o Break: link.
Sheet3

Sheets Iinkﬂd2
Zhange source. ..

Address | Yalle | Faormula Fenerate repork
'Sheetl'1D3 0 =5heetZID25+5hest3ID14

Diekail 'Sheet1'IDz6 1] =Shest2IDz=
'Sheet1'lB30 0 =5heetZIDZ9

Jd | 1

@ Close

Additionally, we can perform a series of operations, such as:
Go to cell: This makes it possible to move to the cell containing the link to another worksheet.

Break link: It truncates any existing links to another worksheet, but only in the case of the selected cell.

Generate report: It generates a detailed report of all internal links found in the workbook.
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Name manager

[#)

This tool allows you to perform a series of operations with the named ranges.

Many times workbooks have erroneous names, which cannot be erased with conventional Excel tools,

since, apparently, they are names loaded into memory; however, they relate to other workbooks.

These names affect the workbook's performance, as they increase their weight and produce a series of other problems
created by them.

See tool handling example.
We click on the corresponding tool bar button to get the following dialogue box:

The types of names which can be worked with are:
- Hidden

- Visible

- Referring to external files

- Erroneous

- Print areas

- Unused
- e =SUMIT3:018)

Mame’s manager

:

i L
| narmes. xls ﬂ A = Go ko
Sheet(s): A_FORM_R - 7.8 10.4 8.9
Workbook a4 23 25 25
5 Cal a2 L Y 0.4 0.4
Sheet1
Sheetz arin Unapply 1.4 0.5 22
Shest3 a"""zb 0.4 0.4 0.4
Sheets :223( Dileke 0.8 0.8 0.8
annb
annc Delete Al | 1131 15.3 15.1
annd -
anscaunk
Afios Hide:
Press the SHIFT key to select more area_de_escenarios - |
than one list's sheet, Area_de_provectos ﬂ 799 95 5 1185
150 17.0 189.4
Mame type:
(o all ¢ Hidden © wisbles © Ext.lnk ¢ Erroneous 0 Print area ¢ Unused Report: 64.9 795 100.1

Observation:
The tool detects the not used names taking into account they might not be a part of the formulas
in the workbook and they might not make reference to ranges of the active book.

You can notice how all the names of the active workbook have been loaded to the list on the right.
We can use them to perform a series of operations, such as:

- Go to the named range.

- Erase all names.

- Erase the selected name.



- Hide/show the names.
- Generate a detailed names report.
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Auditor SpreadSheet Map

.

Ll
I'l

This tool allows you to quickly and safely search for special cells in your models.

The cells you can search for are as follows:

Internal Links : Search for internal links.

External Links : Search for links to other workbooks.

Constants in a formula : Search for constants in a formula.

Input : Search for cells which are not formulas but rather part of formulas.

Formulas : Search for cells containing formulas, and which, in turn, are part of formulas.
Output : Search for cells containing formulas, but which are not part of other formulas.
Names in formula : Search for cells containing formulas as well as "names" in their formulas.
Conditional formatting : Search for cells with conditional formats.

Validation : Search for cells with validation.

Array formulas : Search for cells with array-type formulas.

Search scope can be: in active worksheet, in a selected range in active worksheet or in all worksheets in the active
workbook.

This tool shows results in a diverse and intuitive manner. Among this way of showing results, we have:

Format / Highlights : It allows you to format a cell meeting the search criteria; alternatively, you can add a "Highlight".
Browse : Makes it possible to navigate through cells meeting the search criteria.

Statistics : Allows you to obtain statistics concerning the results of the search criteria.

Print Report : You can obtain a report on the cells meeting the conditions searched for.

Auditor Spreadsheet Map x|
Cptions ko search: Advanced  Format cells
Inkernal ki

plicns =
| o D F % Example
External ] ; - Example
| Links D F % CIpkiamns P
Caonstantin [ . Examnle
a Farmula D F %Optmns T — P
¥ Irputs D | F | <% options ~ | | FExample
™ Formulas D F %ODUDHS - Example
[ outputs D F %Optiuns v Eeluulls
Area
Marmes in Selected
Formula D o Current ¢~ Al i Ares
Sheet Sheets
r Conditional | messseas
Formatbing | = ceeeeed® _—
¥y Format | Highlights Browse
[ validation ||
Q Statiskics Print Repaork | Close
Arrays |
Formulas
| |

Browse Example



Auditor Spreadsheet Map - Brow

;I I Current Sheet

I Inputs
YWalue Cell Sheet
K] ag Sheet1
232 HE& Sheet1
323 B7 Sheet1
32 411 Sheet1
3z al4 Sheet1
32 BEl4 Sheetl
& 120 sheet1
& 121 Sheetl
32 D49 Sheet1
3z D&z Sheet1
2 B53 Sheet1
Emply 53 Sheetl
Emphy ESa Sheet1

|

=

Close |

Print Report Example

Date:

MA Auditor :

Book Mame: Example.xls

Spreadsheet Map Report

4/3/2006 9:50:16 AM

s Internal Links

Range Sheet Book Formula
E5 Sheetl auditorwork.x:ls SheetZID11+Sheet2iD12
E10° Sheetl auditorWwork.xzls Sheet31D12+54
s Constants in a formula
Range Sheet Book Formula
FE Sheetl auditorWork.xls Name3+434
13 Sheetl auditorWwork.xzls doce+12
13 Sheetl auditorWwork.xls AG6+433
14 Sheetl auditorwork.:ls B7+865
AlE Sheetl auditorwork.xls Al1+43
m Outputs
Range Sheet Book Formula
15 Sheetl auditorwork.zls HS+HG
FE Sheetl auditorwork.x:ls Mame3+434
o Sheetl auditorWork.xls SUM{Mamel)
13 Sheetl auditorwork.xls doce+1Z2
13 Sheetl auditorWwork.xls AS+433
14 Sheetl auditor'®ork.zls B7+865
Alg Sheetl auditor'work.:ls A11+43
AT Sheetl auditorWork.xls IF(B1450,"FEAL","SCOL™)
12 Sheetl auditorwork.xls SUMIZ0:I21)
AT Sheetl auditorWwork.xzls IF(A14<100,"DOLAR","LIUMA'™



Note :

With the Browse option you can only navigate one option at the time, rather than several options.

If you use the option to format cells, then use the tool's "Undo" option to undo the changes, but the tool only undoes
changes in the active worksheet, not in all the sheets of the workbook.

If you have selected formatting all the sheets of the workbook, the changes will be irreversible.
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Test & Highlights

by

This tool will allow you to quickly search for cells with formulas involving elements
used in analysis, such as Array Formulas, cells with validation and cells with conditional formats.

The options available in this tool are:

Names : Searches for names which are within formulas of other cells.

External Links : Searches for cells with links to other workbooks.

Internal Links : Searches for links to internal worksheets of the active workbook.
IF Formulas : Searches for cells with IF formulas.

Array Formulas : Searches for cells with Array formulas.

Constants in formula : Searches for cells with constants in the formulas.
Validations : Searches for cells with validation.

Conditional formatting : Searches for cells with conditional format.

Test & Highlights x|

— Search Area
[ al RETE % Current sheet
™ Mames
i~ Al Shests
I E_xternal 5
Links " Selected Area
Inkernal
W
v Links &
[~ IF Formulas i Put Bookmarks
Lrrays
[ Formulas - Browse
_onstants
r in Farmula [+43% 373 Skatiskics

I™ Walidations | [ Prink Report

Zonditional musmnane
I Fomatting LLLETLLO E]l iy

Close

This tool's search scope can be a selected range, the active sheet and all sheets of the active workbook.
Results can be shown in four different ways:

Put Bookmarks : It highlights the cells meeting the criteria specified in the search.

Browse : Allows browsing through cells meeting search criteria.

Statistics : Allows obtaining statistics on the number of cells meeting the search criteria.

Print Report : Creates a new Excel spreadsheet with a report on the types of cells searched for, plus, this report
includes links to cells meeting the search criteria.

Print Report example



MA Auditor : Test & Highlights Report

Book Mame: auditorwork.zls

Date: 42/2006 11:56:12 &AM
= Names
Range Sheet Book MName
[ Sheetz auditorWwork.xls Mame 1
A8 AT2ATS Sheet3 auditor'™ork.xls Mame 2
B3:-B10 Sheet3 auditor'™ork.:ls Mame 10
s Internal links
Range Sheet Book Formula
E1Z Sheet3 auditor'\ork.xls Sheet2ID13+54
s IF formulas
Range Sheet Book Formula
20 Sheet3s auditorwork.xls IF(B16<50, C2150,C21100)
23 Sheet? auditorWork.xls IF(B152,"YES","MO"™
n Array formulas
Range Sheet Book Formula
PN Sheet? auditor'®work.zls {=23%
B28 Sheet3d auditor®ork.zls {=231
A0 Sheet3d auditor®ork.zls {=231

BZ9 Sheet3d auditorWwork.zls {=231
_AS0 Sheet? auditorWwork.zls {=231
B30 Sheet? auditor'®work.zls {=23%
A1 Sheet3 auditor®ork.xls {=231
B31 Sheet3d auditor®ork.xls {=231

Note

The Browse option can only browse one option at the time, rather than several.

If you use the option to format cells, then use the tool's "Undo" option to undo the changes, but the tool only undoes
changes in the active worksheet, not in all the sheets of the workbook.

If you have selected formatting all the sheets of the workbook, the changes will be irreversible.
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Auditor Trouble Test

This auditing tool will help you to quickly detect cells with various types of problems,
whether deliberate, or otherwise,

problems, which, without the use of advanced tools that automate

several manual processes would almost become impossible in rather large models,
where what really abounds is formulas, most of all.

You have the following search options:

Standlone Numbers : Numbers which do not participate in any formula, but what are they doing in the model?
Constant formulas as input : Constant formulas which are part of formulas; for example a cell

With the following formula : =22*10

Constants in a formula : Constants within a formula, for example: =Sheet1!A1+345

Blank cell referenced : Formulas making reference to empty cells.

Errors referenced : Formulas making reference to cells with errors.

Forward references to cells to the right : Formulas making reference to cells to the right. This is not so common.
Forward references to cells below : Formulas making reference to cells below the cell under analysis.

Too small cell referenced : Formulas making reference to cells with a very small column height, not visible at first
glance.

Same cell's font/pattern color : Formulas making reference to cells with the same background and filling.

Hidden cell referenced : Formulas making reference to hidden cells.

Non numeric cell referenced : Formulas making reference to non-numeric entities.

Too complex calculation : Formulas with a number of characters in excess of what you have specified in the text box
containing the option.

Unprotected formulas or output : Formula or Output which is not protected.

Cells with #REF errors : Cells with #REF type error.



Auditor Trouble Test x|
— Search
[ al Advanced  Example
Standalane | . Example
Numbers D F < options - P
Conskant E Ciptions = Example
r formulas as inpuk b = % P
Constants in e Example
a Farmula b L % Optiens P
Blarik cell D F opkians - Example
referenced —_— M EEEUE P
Errars D F Options ® | e Example
referenced —_— % B P
Forward references ko . Examnle
cells bellow D L % Snsland P
Forward references ko : E
- zample
r cells to the right D L % Sl P
Too small cell F : . Examnle
referenced b — % Cptien: P
Same cell's :
r fontfPattern color Y L %Optmns T Example
Hidden cell : E
- zample
referenced D L % Sl p
Mon numeric cell :
referenced D L %C@tmns T
Tu:u:u complex : Examnle
calculatlun I Chtrs. | D F %C@tmns - P
Unprotecked :
Formulas or outputs D F % Qptions
iZell swith #REF! : Examnle
i D F %C@tmns - P
— Area
% Current Sheet ) | Format Cell | Statistics | Browse | Prink Repart
" all Sheets Clase
"~ Selected Area

You can customize this tool however you wish, but only with respect to background color.

It has the following options to obtain and show results:

Format cell : Search for a cell meeting the search criteria, giving it the background color you have configured. If you
have not configured any, the tool will show you default background colors.

Statistics : Shows statistics of the number of cells meeting the search conditions specified.

Browse : Allows you to browse through the cells meeting the search criteria. This option only works with only one
search option.

Print Report : It shows a report in a new Excel spreadsheet, detailing cells meeting the search criteria.

This tool's search scope is: search in a selected range in the active worksheet, search
in the active sheet and search in all sheets of the active workbook.

There is a progress bar on the bottom, to help view search progress.

Statistics example



Auditor Trouble Test - Statistics

Standalaone 30 Same cell's
numbers Fonk/pattern
Constant 1 colar referenced
Formula as inouk: " |

. Hidden ce
Conskants in a T e —
Formula
Blark cell 2 Mon numetic
referenced cell referenced
Errars L] |
referenced Tao s

calculakion

Forward 0
references bo Unpraotected
cells bellaw Farmulas oF
Forward - EIUEIES
references ko Cells wikh

cells to the right #REF errars

Too small cell 0
referenced

Close

Print Report example

MA Auditor : Trouble Test Report.
Book name: Auditor Trouble Test Wark . xls
Date: 4/3/2006 11:03:43 AM
m Standalone Numbers
Range Sheet Book Value
B3 sheetl Auditor Trouble Test Work.xls 3
Bs sheetl Auditor Trouble Test Work.xls 3
= Constant formula as input
Range Sheet Book Formula
e sheetl Auditor Trouble Test Work.xls 43440
m Constants ina formula
Range Sheet Book Formula
a4 sheetl Auditor Trouble Test Waork.#ls B4+343
A8 sheetl Auditor Trouble Test Waork.xls C12+43
Ba sheetl Auditor Trouble Test Waork.=ls C11+34
F11 sheetl Auditor Trouble Test Waork.xls G11+34
11 sheetl Auditor Trouble Test Waork.=ls D11+34
12 sheetl auditor Trouble Test Work.xls D11+D124D13+12
F15 sheetl Auditor Trouble Test Work . xls G15+43
16 sheetl Auditor Trouble Test Work.xls D164+32323
F18 sheetl Auditor Trouble Test Waork.xls E18+G18+F19+G19+E19+323
M9 sheetl Auditor Trouble Test Waork.=ls E19+43
EX3 sheetl Auditor Trouble Test Work.:ls E224+E24+F244F22+3
== 5 sheetl Auditor Trouble Test Waork.=ls E24+232
B sheetl Auditor Trouble Test Work.xls H2E8+128+323
Blank cell referenced
Range Sheet Book References Formula
14 sheetl Auditor Trouble Test Waork.xls D14 D11+D14

The Print Report option adds the cells found with the search criteria, to the HiperLynks report.



Note

The Browse option can only browse one option at the time, rather than several.

If you use the option to format cells, then use the tool's "Undo" option to undo the changes,

but the tool only undoes changes in the active worksheet, not in all the sheets of the workbook.
If you have selected formatting all the sheets of the workbook, the changes will be irreversible.
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Cell's reference tracker

This versatile tool allows you to navigate between the cells which originate and/or depend on a cell under observation.

This works even through sheets contained in other workbooks.
In addition to this, a series of tools are included to allow movement and viewing cells, such as:

Select originating or dependent cells.

Color them as you wish.

Navigate through them.

Show the comment contained in the cell through which we moved.
Change the formulas directly from the dialogue box.

Among others.

Let us see an example:

We position ourselves on a cell that contains a cell, and we press the corresponding tool bar button.

The tool's dialogue box will then open up.

02 - & =B2+E3+B4+B5+BE+C3
—A B [ c [NNDNN E |
2 | 4042 has & precedents, 5 dependents, |
3 48
4 8 50 caf o2 | ¥|[? Set
5 g 43 =
5 2 4 5 53 §m| «F ¢-|$-| z|@|ﬁa’|{#
7 5 10 ot
g 1 g ::gg Walue | Info | Zell | Sheet | Com |
10 2 4 75 48 F D2 Sheetl
11 5 Yalue | Info | Zell | Sheet | o -~
12 = 1 I B2 sheetl [
13 7 4 I B4 Sheet1
14 g 3 I BS Sheet1 _|;|
15 1] | »
16 Al Formula editor =
1 ; =BZ+E3+B4-+E5+B6-+C3 s
19 _@
20
ol =
gi || Mare. ., j [ show arrows @

The first time the tool is activated, if the active cell has a formula, by default, the tool will detect the

origins of the cell.

But, each time we wish to analyze a cell, we must again go over the following steps:
1.- Press the SET button in the dialogue box.
2.- Press the Precedents or Dependents button, depending on what we wish to do.



Thus, the tool will detect the originating or dependent cells of the selected cell, and the dialogue box will unfold a list of
such cells.
Using this list we can move through those originating or dependent cells.

In addition, we can select the resulting cells or maybe add color to them so they can be easily distinguished.

Al B [ ¢ [P o] E [ F | 6 [ H |
]
2
3 1
4 48
] 49
b
7
B Cell's references tracker x|
g 1
10 2 | 3042 has 6 precedents, 5 dependents, | 12 B
11 3
12 = Celll $0$2 j 3(| P Set
13 7 —
1 g e =E 4-|-1>| /||@|4}
15
16 BB
As can be appreciated, this dialogue box can be dimensioned again.
A8 [ ¢ | b [ E | F | 6 [ H |
48
0 48 1
5 al 48
27 45 49
B o . g
Cell's references x|

| $0%2 has & precedents, 5 dependents, |
ca 022 -] %|[P Set
o | g ¢|¢| f||‘$§|4}

[

[ R e TS

)

.ﬂ.pplrl: |

|-':'-|:||:|I';.-' colar ko cells |

B

In order to evaluate the result of a section from your formula:

1 .First select a segment of your formula according as it is shown in the image.
2. Then press button evaluate.

3. Place the cursor on the text box corresponding to the Editor formula.



| "&'l B | C | ‘alue | Info | Cell | Sheet | Zomn |
2 106 g 10500 F 1z Sheet1
i 53 35
4 el =Tl ‘alue | Info | Cell | Sheet | o |
5 10F g 3000 I Z5 Sheetl
1000 I 9 Sheet1
b 53 3B 3000 F Z10 Sheetl
! 58 3000 3500 I C11 Sheet1
g 105 3000 Formula editor Q
19|:| ! Dg ;ggg N0+ 10+C11 .
11 s | T i
12 I 1|:|5|:||:|.| 2 &
13 7
Malue | Info | Zell | Sheet | Zam | i
10500 F 1z Sheet1
Malue | Info | Zell | Sheet | Zam | 1
3000 I g Sheet1 1
1000 I 9 Sheekl
3000 F 10 Sheet1
3500 I Z11 Sheetl
Farmula editar Q.
=CRHCOHCINHCIL | .
3. iy
Fo00 .
=
Note:

Undo button will only bring back the last time the formula has been overwriten

Ll
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Error's tracker

(]

This tool is meant to make up for the errors of Excel's Trace Error tool.

Excel has a tool called Trace Error, which, to be able to make it work, we have to activate the last cell with the error.
Another inconvenience of Excel is that when one tracks the error it also shows all the origin and dependence links of
the cells involved - and many times we do not want for that to happen.

View Excel's tool in action:

Pl G0 aBEHE STAQR

D11 M fe =HREFI+DE+ET +F5+G7 +H5H7 +J5+F 1 3+D13+E15-+H13+G15+H15+J13+C2+05+C 1 1+C9+L7 -
A1 B | T KISHIGHKIHKOHT HGE+B3+B5+67 +B34B11+813+B15+B17+819
1
2] 2
3| 1 B 5 4 3
4
5 | 2
B |
7| B 1
8|
9| 9
10
1] —#R 8
12|
13] 7
14 |
15 B” #RE B
16|
17| 5
18 |
19 9 i 17 #REF 2 3 4
20|

Right, since we did not activate the proper cell, it simply did not track anything.
Quite the contrary, it shows a web of arrows, which say nothing.

Now let us use our tool:
All we have to do is click on the appropriate button of our tool bar, and it will automatically detect the cells involved in
the error, which are marked by a red line.
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Circular reference tracker

o

This tool was designed to track circular references.

In other words,

Many times, in our models there are circular references which we do not know where they came from.
Therefore, it is practically impossible to track them and analyze them or correct them.

We have thought of that... This is why we created this tool.

Let us see an example:

We have created a scenario containing a circular reference. Surely, we also wish to demonstrate the use and
effectiveness of the tool.

i

Pl —|—=—|—=|—

We press the corresponding tool bar button and a dialogue box like the one in the figure below will appear.
This would be suggesting to us where we should start looking for the circular reference.



T

@] _setnss | o |[F] awe |

To start tracking the circular reference, simply press the Ok button in the dialog box.
The results will be shown immediately.

§ Circular reference's tracker

516 Sheetl crk, s
H10 Sheetl crk,xls
35 Sheetl crt,xls
E9  Sheetl crt,xls
D13 Sheetl crtxls
Bl6 Sheetl crtoxls

As can be appreciated, each cell involved in the circular reference appears in green, and a comment has been added,
showing the formula contained in that cell.



Obviously these options can be customized, that is besides the point. Customizing options are found in the dialogue box
itself.

Circular reference's ktracker

¥ apply light green color
v select the cells

[ Show Formula in comments

[ Generate repott in a new sheet,
(03 |

In addition, the dialogue box shows a list of cells, since these are the cells involved with the circular reference under
analysis.
To move through these cells, simply click on one of the cells appearing in the dialogue box's list.

A | B | ¢ | o M Circular reference’s tracker |

1

2 Select a cell with reference circular :

3 | Sheet11$B$16

4

5 Ell Settings | Ok |

| 6 |

i

T Value Info  Cell  Sheet Book.
- | 21 F B16 Sheetl crt xls
|10 F Gl6 Sheetl  crbads
11 F H10 Sheetl ks
12 F G5 Sheetl crk,xls
W F Sheetl

i F Sheet

14 F heooi

15

15

l Formula ; | =F2+G5

13

19

20 Click here.

Observation: The Circular reference's algorithm execution time will vary, depending directly of size of the Excel model
you analyze.
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In block formula's analyzer

This utility as it’s name indicates, allows us to analize in a specific range, a group of formulas and all the
precedence/dependence connections between them.

There are two options for this:

Auditing arrows:
Shows the precedence/dependence connections between the formulas inside a selected range.

Gridlines:
Permit us to determine the connections or patterns that has been applied to create the formulas in this specific range.

This option will show this type of grid: % when it determines that until this cell, a new type
of formulas begins.

This option will show this type of grid: ——— when it detects that the analized cell have a formula accordant to the
creation pattern, similar to the cell on its left side.

It will show this type of grid: ||||||||||||||| when it detects that the analized cell have a formula accordant to the creation
pattern similar to the cell above it.

It will show this type of grid: 2 when it detects that the analized cell does not comply with a formula pattern
between the cells that are above, below, at the left or at the right side of it.

For example:
Select a range with formulas:

Select the tool with a click in the correspondent button in the tool box. The next dialog box will appear:

[l In block Formula’s analyzer ﬂ
C

C

Displays. ..

Vol
Vol v auditing arrows,
v Gridlines.
¥ Highlights Configure S =
@ Cancel |
co

co
co

2
™ =

Before you press the button: “Doit’, optionally we can change the colors that the tool will use. In this case we have
selected the yellow and red colors.



In block formula’s analyzer X|

Zhange colors. ..

o Gridlines

" Default,
I Arrows,

ik, | Cancel |

Opcionally, you will be able to configue the Test and Highlights options to find out and check the option you
want.Simply, click on the corresponding check opcion and press Ok.

Test & Highlights x|

— Search
I~ al
¥ Mames [
In block formula®s a x|
[~ External
Links §
Change colors., .. Internal
W
iy -
" Default, ¥ IF Formulas

Lrrays

Constants
o Gridlines i= I in Formula (1]
b [ validations
ab

i

I— Conditional pREEEEEEE
Ok, | Cancel | Farmatting -

¥ Inputs ['m]

Ok |

After you press the Ok button, we will be again facing the dialog box.
Click on the Do button to execute the tool.
Then, the results.



2005 2006 2007 2008 2009

Observe that because of the grids that the tool made, we can clearly determine that all the columns have a creation
pattern similar to the first column.

Imagine this is not like this, maybe the grids would allow us to find out an unusual or abnormal situation.

Imagine now how useful this tool can be.
After the analysis of the selected range, we can revert the changes clicking the 'Erase auditing arrows' button.

Note:
If you have run the Do it ! button and then you want to clear the arrows and gridlines, simply press the button "Clear

- . =’|
gridlines,arrows and highlights"
The button to clear the gridlines will be visible after pressing the doit button "Doi t!"

The opction : "Change color" for the arrows is not available in Excel 2007
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Trace multiple precedents
LS
o+o

This tool shows all origin links which may exist between formulas of a selected range.
To use this tool, do as follows:
1.- Select the range to be examined.

Al_e | ¢ | o | E | F | 6 | H | 1 |
1
2 January  February Y Jun
3] Input 1 43.00 43.00 4.00 3.00 4.00 5.00 102.00
4 Input 2 45.00 3.00 4.00 23.00 2.00 3.00 80.00
5| Input 3 351 4% 541, 51 4% 0% 102%
B | Input 4 0.65 0.05 0.04 0.05 0.04 0.06 0.89
8| (eEEMER 1.535.00 129.00 15.00 £9.00 g.00" 15.00 | 2.172.00
IERR| Output 2 ISR 123.84 7.35 55.55 7 B8 1500 1477.18
| Output 3 577.25 516 5.64 3.45 0.32 - | B94.82
EERE| Cutput 4 0.65 0.05 0.047 0.05 0.04 0.05 0.89
12 Output 5 57E.50 511 £.60 3.40° 0.28 (0. 05| 593_931
13

Al ' 8 | ¢ | o | E | F | 6 | H | | |
1
2] January  February fdarch
3| Input 1 I EmEci 43-86 +—y—8——48—r—506 102.00
4| [t | +—4580——380—+—4+80——7380—F+—280—+—388~  80.00
5| Input 3 K —c 54 5% 44 B 102%
6| Input 4 + f-65 f-85 -6 -85 f——886—  0.89
IERE Cutpot 1 R S5 . . . e 2,172,000
IERR| Output 2 IR e 55 73 55 7 =1 477.18
AR Cutput 3 I S St i S5 32 - £94.52
EERR| Cutput 4 K e FHA5 FHH FHA5 Fit fEE-  0.89
12 Output 5 IRS=er=c 4 FHA St 726 fEHAfT—> 69393 |
13

This is very useful, since we will be able to find all links existing in the range of cells, to realize how the values in the
cells have been arrived at.
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Remove multiple precedents

™0
mA

This option removes all arrows indicating origin links in the selected range.

Simply select the desired range and press the appropriate button.
The results are immediately available.
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Trace multiple dependents
A K
+
This tool shows any and all dependence links which may exist between formulas of a selected range.

To use this tool, do as follows:
1.- Select the range to be examined.

Al_e | ¢ | o | E | F | 6 | H | 1 |
1
2 January  February Y Jun
3] Input 1 43.00 43.00 4.00 3.00 4.00 5.00 102.00
4 Input 2 45.00 3.00 4.00 23.00 2.00 3.00 80.00
5| Input 3 351 4% 541, 51 4% 0% 102%
B | Input 4 0.65 0.05 0.04 0.05 0.04 0.06 0.89
8| (eEEMER 1.535.00 129.00 15.00 £9.00 g.00" 15.00 | 2.172.00
IERR| Output 2 ISR 123.84 7.35 55.55 7 B8 1500 1477.18
| Output 3 577.25 516 5.64 3.45 0.32 - | B94.82
EERE| Cutput 4 0.65 0.05 0.047 0.05 0.04 0.05 0.89
12 Output 5 57E.50 511 £.60 3.40° 0.28 (0. 05| 593_931
13

1
2] January  February fdarch
3 | Input 1 4364 4366 3588 102.00
4 [t | +—4580——380—+—4+80——7380—F+—280—+—388~  80.00
5 [Tl +—35% T T 4 = 102%
b | Input 4 +| 65 i85 fiH -5 fH—y—f86—  0.89
IERE Cutpot 1 R S5 . . . e 2,172,000
9] Output 2 [ S 2 73 555 7-Hi HrAe=1 477 .18
10 Cutput 3 [ = Tt -t A5 32 = (9452
1] Output 4 [ Smmenas f-85 i -5 it - 0.59
12 Output 5 IKemsrasnas T4 nas S 27 R 593.931.
13

This is very useful, since we will be able to find all links existing in the range of cells, to realize how the values in the
cells have been arrived at.
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Remove multiple dependents

=
u
-0

Ce,

This option removes all arrows indicating origin links in the selected range.

Simply select the desired range and press the appropriate button.
The results are immediately available.
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Erase auditing arrows

This tool bar option erases all origin and/or dependence link arrows from the active sheet.

In Addition, you are able to delete the gridlines and put bookmarks. For Example: if you have used the tool "Inblock
formula's analyzer " to detect connections among formulas within a range.
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Compare ranges

o
th

With this tool you will be able to make comparaciones of formulas and values of the datas of a range.

In the following example , if you have:
The 111:121 range in the sheet Betal of the Model book and u wish to buy it with the 111:121 range of the Betal sheet.

1.- In this case we check option : compare 2 ranges
2.-Indicate book and range
Specify book , in this case the Model book and select range , in this case range 111:121 of the Beta sheet.

For the second range , proceed just the same way.
Select the book and indicate for this case range 111:121 of the Betal sheet.

Compare Ranges ﬂ .

Compare. .. L
" The contents of twa entire worksheets. |
@Twu ranges, :‘“‘1‘_‘4@“":
- 2 v 1.28 '
v 186 !
Workbook 1: | mopEL ysiBeta R [ O - R
' .39 '

L[]
Range 1; I . ! 0.33 N
| Betalglgilgigel I~ & ]
E 1.18 J
]
Workbook 2: | yopE . xlsiBetal | E 07s !
[}
' X
Range 2: | Berall$Ifil:glgel -8

Ell 3 Du:uit!\ | Cancel |

\J

3.-Click on the Do it ! button.
Finally we obtain a report with the comparacion of rangel and range2.



Compare two ranges.
Created 0200472007 01:49:17 p.m.

Randge 1 BetalBs1: 51521
Range 2: Bets1 155115521

Wiorkbook: (MODELOT xls)
Wiorkbook: (MODELOT xl=)

Range T [Range 2| Range T Range 2 Range T Range 2

11 111 1458 1458 =ANVERAGE(F11:H11) =& VERAGE(F11:H11)
nz 12 1. 283333333 |1.26833335333 [=AYERAGE(F12H12) =& VERAGE(F12:H12)
"3 113 1.96 1.96 =ANERAGE(F13:H1 3] =& VERAGE(F13:H13)
4 114 1383333333 |1.383333333 |=AYERAGE(F14:H14) =& VERAGE(F14:H14)
na 115 0593333333 |0.8933335333 [=AVYERAGE(F15:H15) =& VERAGE(F15:H15)
HE HE 033 033 =AYERAGE(F16:H1E) =ANERAGEF16:H1E)
My "y 1183333333 |1.183333333 |=AVERAGE(FIT:HIT) =ANVERAGEF17T:HIT)
HE g

Mg 19 0784615385 |0.774615385 |=+Damddar 1218 =+Diamdear 1518-0.01
120 120

121 121 1 0820695878 |1.092069378 |=AWERAGE(SUMPRODUCT(N1:1M7 $HE31: FHES7SUMIFHES1 : $HF37) 1191 (=1 03206357 7EE007+0.01
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Formula's translation

o™
]

Formula's translation

Tramslate: © Formulas tolabels, ¢ Formulas o walues, * Comments' text, @ i

Translate
Formulas to labels
Formulas to values
Comment's text
Deactive tool
"= Settings



Revision bar

&

Revision
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Model navigator

r"\'
4]

Workbooks are often very extensive —and sometimes you will be interested only in checking the value of certain cells.
And the mere fact of locating them may be nothing short of a feat.

Model Navigator was built with this in mind: the perfect tool to navigate through specific cells in your spreadsheet.

You can add and/or remove the cells you wish to and from the Model Navigator dialog as follows:

Click the button — to add the cell you want to check.

=
Click the button to remove a cell from the list.

Also, you can see the cell either in the upper-left corner or in its normal location.

This information is saved in a very hidden sheet of your workbook and is only available to that workbook.

Model navigator |

Zells
| SALES | Sheet11EZ0
_F SheetzIB14
COsTS SheetzID14
WALLE SheetzIF14

Q]l Eﬂjl = | Carmment:

Movember Taxes

¥ Show addresses,

[ wiew Cell in the upper-left square,

This box is resize-able. Simply place the cursor on the dialog box's borders and reduce/increment its size, according to
your convenience.
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Cell's watcher

Do you need to select important cells in your model? Use this powerful tool to select and manage them.

Workbooks are often very extensive —and sometimes you will be interested only in checking the value of certain cells.
And the mere fact of locating them may be nothing short of a feat.

Cell's watcher is the right tool to navigate through specific cells in your spreadsheet.

You can add and/or remove the cells you wish to and from the Cell's watcher dialog as follows:

Click the button to add the cell you want to check.

=
Click the button — to remove a cell from the list.

Cell's watcher stores the cells in two groups:
Output. Cells containing formulas.
Input. Cells with no formulas.

| 146 ii\\sl

You can sensitize the value of an input cell and und any changes.

Moreover, you may view the cell value in the upper-left corner or in its original location and enlarge or shrink the Cell's
watcher dialog.

This information is saved in a very hidden sheet of your workbook and is only available to that workbook.

Cell's watche |
Cukpuk Hide |

Input Hide I

| LP SUM  35E 00

| 1?B4EIEIii 1
| =

al

Show addresses |
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My favorites

Do you need to manage many folders, workbooks and worksheets in one place? Use this powerful tool to select and
manage them all.

Observation:

If you use Windows Vista , it will be necessary to activate some permissions.

This video will teach you how to configure some permission to make this tool work out correctly.
http://www.jabsoft.com/model_builder_for_excel/videos_emb/security_demo_xmb/security_demo.htm

Workbooks

This utility will allow create a list with our directories most visited, to access quick and easily.
It works so:

1.- Press the 'Add ' button to add a directory to the favorite directories list.

2.- Press the 'Delete ' button to erase a directory of the favorite directories list.

3.- Press the 'Go to ' button to open the selected directory with the Window's Explorer.

MyFavorites x|

Fuolders I'-.-'-.-'u::rkl:u:u::ks | Sheets | Macros | Logos |

Fawarite Folders:

@Documents and SettingstadministratoriDeskiop

2:\Documents and Settings!AdministratoriDeskioplwebs
@Documents and Settingst Adminiskrator ) Deskiopiwebs\FTP_APT
' \Documents and Settings! AdministratoriDeskioplagenda

Add Delete | G0 ko |

@ Close |

This utility will allow create a list with our directories most visited, to access quick and easily.
It works so:

1.- Press the 'Add ' button to add a directory to the favorite directories list.

2.- Press the 'Delete ' button to erase a directory of the favorite directories list.

3.- Press the 'Go to' button to open the selected directory with the Window's Explorer.


http://www.jabsoft.com/model_builder_for_excel/videos_emb/security_demo_xmb/security_demo.htm

My Favorites x|

Folders ‘Workbooks ISheets | Macros | Logos |

Marme

fAdd

Delete

Cpen

Open file's Folder
with Explorer

El Close

This tool allows you to store a list of most frequently used workbooks. It's a kind of direct access.

Think of the following situation:
You have to check, say, three workbooks (or more, for that matter) on a daily basis. This means you have to first go to
the folders containing them to access each. With My Favorites you no longer will have to do that. Just do as follows:

1. With all opened relevant books, click My Favorites > Workbooks .

2. Click the Add button

MyFavorites x|

Add workbook I

Select the workbook ko add:

Cash Flow Statement Template, xls
arowkh Comparison, xls

Loans with Payments, xls

Cancel

3. Select the workbooks you want to include in your list of favorites. Click Add .

That would be it.



MyFavoritess x|
Folders ‘Workbooks ISheetsl
M

fidd

Delete

Cpen

Cpen file's Folder
with Explarer

@ \Documents and SettingstadministratorDeskiop),

EI Close

The next time you want to open that workbook, just click the My Favorites button and you we will be able to access
your most frequently used workbooks from this dialog.

In addition, you can delete any workbook from the list and open the folder the selected workbook is in.

MyFavorites x|
Folders | Workbooks  Shests IMacru:us | Logas |

Available kemplates:

O Cashflow Store ackive shest
s lenpate
Delete

Insert template

EI Close

Sheets

If you constantly use certain templates and need to open several books to copy the templates onto several workbooks,
this is the tool you need.

Favorite templates saves the templates you wish in one single place and allows you to easily access them. Options
include:

e Store active sheet as template : First select the desired template by checking the corresponding checkbox, then



click this button.
e Delete : Clears the selected template from your list of favorites.
e Insert template : To copy a template (already stored) onto the active workbook

In certain occassions we see ourselves in the necessity to have a macro to realize same repeated and automatic tasks.
Sometimes we use the "grabadora de macros" to generate them and then we modify to our convenience.

Finally we finish to lose those macros or we just dont know in what book we saved it the last time.

The Favorite Macros tool was made to keep and to arrange our most used macros when we want.
We keep it in the "bloc de notas" in an organized way to facilitate the use.

This tool has a complete panel control to edit, to copy and to export macros.

Click on Edit Button... To edit an existing macro.

Click on New Button... To add a macro to a macro list.

Click on Save Button... to save a new macro or save the changes of a modified macro.
Click on Delete button... to eliminate a macro from the list.

Click on Copy button to copy a macro to memory (then you can paste in any place)
Click on the Export Button... to save the selected macro in a "bloc de notas"

Suppose that you have saved many macros with this tool and then you want to use the macros in another PC,

Simply use the path you used to install Excel Model Builder and then copy "My Macros" file in the other PC.
My Macros file is where the macros is saved.

My Favorites x|

Folders | Warkboaoks | Sheets Macros IL:::gu:us |

Stored macros: K
Delete
=1
Paste or bype vour code here: —_—
'Copy this code to a worksheet module and, after Edit
‘add walues to the cells A1 and AS respectively,
' =
Private Const Origen = "a1" S=p
Private Const deskino = "a5"
Private Sub Worksheet_SelectionChangeBywval Target
Az Fange) |f|j
On Error Resume Mexk Copy
If ActiveCel, AddressiFalse, False) =
FangeiCrigen), Offsek{1, 0),AddressiFalse, False) =
Then Ve
Fangefdesting), Yalue = Rangel Crigen), Yalus Paste
Elself ActiveCell. Address(False, False) =
Fangeidesting. Offset(1, 03 Address(False, False) ﬁ-'\
Then —
RangefCrigen).Yalue = Range(desting), Yalue R

EI Close |




Logos

1.- Select an image of your worksheet.
2.- Press the Add button.
3.- The image will be saved in My Favorite Logos .

MyFavorites x|

Folders | Warkbooks | Sheets | Macros  Logos I

Close

@ | 2 &dd Selected logo

To delete an image:

1.- Do right click on the image.
2.- Click the Delete option of the popup menu.

Folders | Warkbooks | Sheets | Macros  Logos I

Note: You can insert max. 64 images.
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Sheets manager

Your workbooks have so many sheets you find it hard to manage them?
Use Sheet Manager —a comprehensive tool that will make any worksheet management task easier to you.

Sheets manager show a relation of all the sheets of your workbook, including hidden and the very hidden sheets, too
describes the other properties to each one of them. Thus you can quickly note which are protected with password or
which are hidden.

Sheets manager helps you, of simple way, with the following actions:

e Export the selected sheets...

e Hide sheets.

e Unhide sheets

e To make the sheets very hidden
To show to the very hidden sheets
To protect sheets

Unprotect sheets

Rearrange sheets

Delete all the empty sheets
Generate a Index of all the existing sheets.
Navigation between the sheets
Add sheets

Rename sheets

Delete sheets.



x

Cpened Files I Biookl j
— Worksheets in selected file
Yisible Protected Empty  Mame
Sheetl
W M i Sheetz
W M i Sheet3
Up
Do
[~ Show very hidden sheets,
— To the selected sheekis) ...
Rename Hide very hide sheets Praoteck Copy
S
Delete Unhide | Unvervhide sheets | Unprotect |EEFZEE|EF;EE_;"
— To the active workbool ..,
Add sheet | select all the sheets ... | Rearrange sheets ...
Close
add Index | Delete empty sheets ... | Export sheets as ...
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Workbooks manager

Managing your open workbooks is made easy with the Workbook manager tool.
With this tool you can:

List all open workbooks, even the hidden ones.

Save workbooks.

Save workbooks in other folders.

Close workbooks.

Create a hyperlink to another workbook.

Hide workbooks.

Show (unhide) workbooks.

Delete workbooks.

Activate workbooks.

Open the folder a workbook is in.

Rename workbooks and move them to another folder.
Export workbooks as backups.

Destroy workbooks (without the possibility to restore - assets and damage control may be required)
Navigate through workbooks.



Workbooks manager x|

— Wisible M arne — The zelected fileis) will be —

(W) Cash Flow Staktement Template, xls
Loans with Payments, xls
Growkh Comparison, xls

Saved

Saved in folder. ..

Closed

Zreate hiperlink

Hidden

Unhidden

Deleted

— The selacted file will be

Achivated

Cpen file's folder with
Explorer

Renamed and Maowve

Expart/backup book

Destroved

@l Seleck Al Exit v Ackivate selected book

Export / backup workbook
With this tool you can backup your workbooks either by making an exact copy of the original or by converting all

formulas in your workbook into values.

Export workbook as . x|

£ Griginal iwith Formulas)

' yalues {without any Formula)

Cancel
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To do list

Z

To do list is a simple but useful tool, which allows you to manage any pending tasks related to a given workbook that

may be key to your projects, in an ordered manner.

To do list allows you to add a task, edit it and control its progress.

It's very easy to use:

1. Click the To do list button in the Model Navigator toolbar. A dialog will be displayed.
2. Enter the corresponding information and save the model.

Once a long list of tasks has been built, you may navigate through them.
In addition, you may customize the template to suit your needs.

This To do list is saved in a very hidden worksheet of your workbook.

To do list

Done Priority Cell reference

x|

| mo =) ot =] Evencrigrsis |

Comments &0 ko reference cell |

Check : Present Yalue Flows + Residual Yalue

Browse ‘To do list’

g [ ]

Mew Edit

[ Show 'Tao do list' sheet.

cuskomize
kemplate

Close
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Version manager

=

With this tool you will be able to check the progress of your projects.
The accomplishment of a project usually means to work with the same workbook(s) for several days.

It would be ideal to add (hidden) commentaries of significant occurrences, drawbacks, and/or pending tasks as your
project makes progress.

This tool do this —and more. You may save and edit in a very hidden sheet the information corresponding to the
progress of your projects. An you may review all that saved information.

In addition, you have the option to customize the template to suit your needs.

x

Murnber ; 1.00

Author JABS

Date : | Agolo, 05

Time . | 12:z2PM

File name © | Loans with Payments
Released ko

o : fgo 10, 05

Camments

Warkbook given to ¥, Moore, Lack confirm the data of
John Smith,

Browse versions
@l s | = | > 22

custonize
kemplate

Tet Edit

[ show sheet with repart,
Close
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Password list

R

Use Password list to view/add/delete/edit your password for MS Excel and MS Word files. If you open a file with a

password stored in the Password list , it opens automatically without need to type the password. Go to
Pswd>Passwords List to view it.

Password List x|
+ -
Add Delete (4
application I Subject | Password I

Microsoft Excel Microsoft Excel kest

Add : Add a new password. You could add a Name, Password and Comments. The Password could be randomly
generated using the Generate button.

Delete : Delete a stored password.

Edit : Edit a stored password. You could edit the Name, Password and Comments. The Password could be randomly
generated using the Generate button.

Ok : Close Password list.
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Password list settings
2%

Use Protection Configuration to add different types of passwords protection to your file. The passwords will storage in
the Password List .

Utility Configuration

Cpkions IF‘asswu:uru:I Configuration | Backup |

Privacy Keeper Opkions

W iask password with (*)!

V¥ Display messages

¥ Detect Password Using the Password List

Accepk Exit

The Password Utility Configuration have these tab menus:

e Options : Set up add-in preferences as hide typed passwords with (*) and display messages. Also you could set
up if the add-in detect the passwords automatically using the Password List .
e Password Configuration : Add a password protection to use the add-in.

e Backup : Make a backup of your passwords. The backup file is encripted for your security.

Note: MS Power Point doesn't have this option.
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Format Number

[]

Change the format of your numbers using the Format Number @ tool . Click many times to see other types of number

formats.

1st click 3,000,000

2d click 3,000,000.0

3rd click 300,000.00

4th click 3,000.0 {thousands)
5th click 3.0M {millions)

Format settings

Format settings

Format number

1= 3,782,600.00 Edi

4

2d 3782 600.0 Edt -

3rd 3,782,600.00 Edit -

ath 3,782.6 it~

Sth 3.8M Edit -
Settings

X

Edit -

Note:
This function is available in excel 2007 and above.
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Format Date

[

Change the date formats easily using the Format Date [E] tool . Click many times to see other types of date formats.

1st click Mar-04

2d click Mar 25, 04

3rd click 3-25-04

4th click Mar-25

5th click Jueves, 03-25-2004

Format settings

X

Format settings

Format date

15t .JUI'O?} Edit -
2nd Jul 24, 03 Edt -
Jrd ?_24_03 Edit -
ath Jul-24 Edt -

Edit -

Sth Jueves, 07-24-2003

Settings

BEE

Note:
This function is available in excel 2007 and above.
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Format Currency

Use this tool to apply format of currency to a range of cells.

Change the format of your numbers using the Format Currency tool . Click many times to see other types of
number formats.

1 click without decimals
2 clicks with one decimal
3 clicks with 2 decimals

1,000 € 1click without decimals
1,000.0€ 2 clicks with one decimal

1,000.00 € 3 click with 2 decimals

Format settings

Format settings

Format number

1st 3,782,600.00 Edit -
3,782,600.0

Setkings




Format Currency

Sirmbol ;| English (U.5)

4 English (1,57

% French {Canada)
% Malay (Brunei Darussalam)

4 Maori

% QuechualEcuador)

4 Singapur

% Spanish {Argentina)

% Spanish (Chile) w7

Note:
This function is available in excel 2007 and above.
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Format percentage

Change the format of your numbers using the Format percentage tool . Click many times to see other types of
number formats.

1 click without decimals

2 clicks with one decimal
3 clicks with 2 decimals

Note:

This function is available in excel 2007 and above.
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Easy search

[

This is a useful tool that has been designed to make searching in a data range both simple and efficient.
On top of it all, you may handle results in a number of ways, such as:

Browsing within results

Do some mathematical operations (addition, subtraction, average, etc.)

Get statistics of cells that met selection criteria

Print a detailed report of the search carried out, as well as of results

Easy Search options include:

1. Search by format

2. Boolean search (logic criteria)

3. Text search

The following database will be used in all Easy Search examples:

A, B C O E F

1

2 Year First name Last name City Gender
3 2004 Chris Sleep Gastonia ful
4 2004 Ellen Daks Raleigh F

5 2005 George Forge Concord !
B 2002 James Doe Charlotte ful
7 2002 Jean Clueen Charlatte fl
g 2002 Joe Jones Raleigh !
4 2002 John Doe Gastonia ful
1a 2001 hlary Contrary Wilmingtan F
11 2001 R oteel Charlotte F
12 2001 Rachel Cluispe Charlotte F
13 2001 Faula ftann Concord ful
14 2003 Feter Holland Maryland F
15 2003 madie =mith Wilmingtan F
16 2002 Sam Fam Raleigh ful
17 2001 =amantha Bell Sastania F
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Easy search - By text

Steps:

1. Include the active cell in the range to be searched.

2. Click on the Easy Search button in the toolbar.

The selected range is automatically detected as the search range.

If that is not the range to be searched, you may choose another manually.
3. Finally, decide which sheets contain the same range to be searched.

A B | C | D | E
1
2 Year First name Last name City
3 2004 Chris =leep Gastonia
4 2004 Ellen Caks Raleigh
5 2005 (Seorge Faorge Concord
6 2002 James Doe Charlotte
7 2002 Jean Clueen Charlotte
8 2002 Joe Jones Raleigh
9 2002 John I
E h
10 2001 Mary [l X]
1 2001 Y Select the target range: = .
12 2001 Fachel | 'Easy search 3146852 $FF17 J select cells
13 2001 Faula
14 2003 Peter Take target range from ...
15 2003 Sadie 3 The active sheet  { The selected sheets
16 2002 Sam
17 2001 Samanth Search rode: ’b Browse results
18
19 " By format {pattern colar) ’C By et
Zell with the
g? wanted Format | J
" By logic criteria Murnber or cell | |
Close
than number | J
d % By bext Text ar cell 5
| Equal ko ... | Charlotke J @ -
SR

4. Now, choose the search mode. In this example, choose Search By Logic Criteria
Decide whether you want to search for a complete word or just a text contained in the word.

5. Finally, choose the cell containing the target text or enter directly the text, as in the example.

Once completed, decide what to do with the data, namely:




a. Select the cells meeting the criteria
b. Browse withing resulting cells
c. Print an Easy Search report.
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Easy search - By format

Steps:

1. Include the active cell in the range to be searched.

2. Click on the Easy Search button in the toolbar.

The selected range is automatically detected as the search range.
If that is not the range to be searched, you may choose another manually.
3. Finally, decide which sheets contain the same range to be searched.

Easy search

Select the target range:

| 'Easy search 1'1$E$2:$F$17

Take target range from ...

)

Select cell's

Paste results as ..

Je The active sheet

" The selected sheets

See skatistics

Search mode:

£ ™ By Farmat (pattern u:u:ulu:ur]l]

B2 hd| =| Year

A B | C |
1
2|7 " Year | First name|  Lag
3 ,': 2004 Chris Sle
4 |§ 2004 Ellen Oak
5 E 2005 George Far
b : 2002 Jarmes Oog
[ j 2002 Jean I
8 |} 2002 Joe Jan
9 |} 2002 Jahn Dod
10 ; 2001 Mary Co
11 : 2001 T Ste
12 :: 2001 Rachel Clui
13| 2001 Paula M3
14 E 2003 Peter Hol
15 :: 2003 Sadie Sm
16 ! 2002 Sarm Par
17 ¢ 2001 Samantha Bel
18
19

Cell with the |
wanted Format

" By logic criteria Murmber or cell

-

than number |

" By beck Text ar cell

L

| -

L

Browse results

Prink report

Close |

4. Now, choose the search mode. In this example, choose Search By Format
5. We have to choose the cell with the background color of the cells to be searched.




Easy search

Select the target range:

X]

J
=

& B | C |
1
2 Year | First name| |
3 2004
4 2004
5 2005 Seorge
6 2002 James
7 2002 Jean
8 2002 Joe
9 2002 John
10 2001 Mary
11 2001 Mz
12 2001 Fachel
13 2001 Faula
14 2003 FPeter
15 2003 Sadie
16 2002 Sam
17 2001 Darmantha
18
19
20

| 'Easw search 1'$6$2:$F$17

karget range fram ...

* The at heet " The selected sheets [C See skatiskics

Search mode:;

{* By format (pattern colar)

J a Seleck cell's

b Paste results as ...

o Erowse results

e Prink report

Cell with the 5'
wanted format

'Easy search 1'1$C$3 J

" By logic criteria

Mumber or cell |

Close
than number | J

" B bext

Texk ar cell

J| J (2] ==

Finally, decide what to do with the data, namely:
a. Select the cells meeting the criteria
b. Do mathematical operations with resulting cells.

c. See search statistics

d. Browse withing resulting cells
e. Print an Easy Search report.
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Easy search - By logic criteria

Steps:

1. Include the active cell in the range to be searched.

2. Click on the Easy Search button in the toolbar.

The selected range is automatically detected as the search range.
If that is not the range to be searched, you may choose another manually.
3. Finally, decide which sheets contain the same range to be searched.

Easy search

Select the target range:

| 'Easy search 2'I$B$2:4F$17 J

Take target range from ...

Select cell's

X

Paste results as ..,

B The active sheet " The selected sheets

See skatiskics

Search mode;

" By Format (pattern calar)

Cell with the
wanted Formak | J

Browse results

Prink repork

A B C
1
2 Year First name
3 2004 Chris
4 2004 Ellen
5 2005 Seorge
6 2002 James
7 2002 Jean
8 2002 Joe
9 2002 Johin
10 2001 Mary
11 2001 hax
12 2001 Rachel
13 2001 Faula
14 2003 Feter
15 2003 Sadie
16 2002 Sl
17 2001 oarmantha
18
19
20
4

Close

4 By logic criteria Mumber or cell 5
| = v| than number | 2002 J
Text or cell

4. Now, choose the search mode. In this example, choose Search By Logic Criteria
5. Finally, just choose the cell or enter directly the value to be compared with.




Easy search

Select the target range:

3

| 'Easy search 2'1$6F2:

Take target range fram

{* The active shest

Search mode:

" By Format {pattern colar) e

a 1
F517 J Select cell's

b Paste results as ...

" The selected sheets | © See statistics

d  Browss results

Prink report

Cell with the |
wanted format

* By logic criteria

* = than number

" By ket

-l

Mumber or cell |

Close
| 2002 J

Text or cell

| -]

| J )] ==

Once completed, decide what to do with the data, namely:

a. Select the cells meeting
b. Do mathematical operat
c. See search statistics

the criteria
ions with resulting cells.

d. Browse withing resulting cells
e. Print an Easy Search report.
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Toggle Settings

L]

We often lose valuable time doing repetitive tasks -if, for example, we want to hide the headings in several sheets of
the Workbook, we will have to do it one at a time.

This powerful tool has been crated to do away with such loss of time.

Adventajes include:

Same upper -left cell in all

Let's say you are working in a workbook with 50 sheets and you wish to view the value in the R200 cell of each. It would
be a dreary task having to navigate through all worksheets and locate that specific cell in them all, wouldn't it?

With this tool, this would be as simple as:

1. Locate yourself in any worksheet and select the cell to be checked.

2. Press the Same upper -left cells in all button.

That's it. You will view that cell in all worksheets; the selected cell will be viewed the left upper corner.
As simple as 1-2!

Reset Excel's last cells
This utility allows you to save only the part of each worksheet in use, meaning the section containing actual data or
formatting.

It may happen that the last cell of a worksheet is beyond the range of your actual used data. This issue may cause you
to have a larger file size than necessary, you may experience other unusual behavior.

Clear the excess rows and columns with Reset Excel's last cell and solve these issues.

And many configuration options more. Use this tool as best suits your convenience it's super-intuitive.



Toggle settings il

— Reference skyle :
IV Formula bar

AL " R1ct I¥ Stakus bar

v Tabs

— Caledlation ————— | [& Harizonkal scralbar
¥ Automatic Iv wertical scrallbar
" Aukomatic exept kables

" Manual ¥ Gridines

[ Iteration ™ Page breaks
Marcirnun . ¥ Headings
Ikerations I 100 EI v Zeros

; ™ show Formulas

héi?;nguen I 0.001 [~ Full screen

Comments
’] Shows only indicator comments ;I

| . Same upper-left
@ Reset Excel's last cell cells in al

[ Apply this settings ko all sheets,
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Freeze | divide panes

B

Freeze panes

We sometimes work with models whose information does not fit in the screen. And we may get lost as we navigate
throughout the spreadsheet as the headings of our model would no longer be visible.

Divide panes

There may be portions of our worksheet we wish to view at all times. If so, separate those sections as locked portions
of data that can be manipulated. This tool can help us in the process of creating, navigating through, editing excessively
long models and keeping an eye on them.

Follow these steps:
1st click - Freeze Panes
2nd click — Undo Freeze

A | B c | b | E |

00| = {0 b D | D | —
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Guides

15

This tool is specially convenient if you want to navigate throughout databases with records or fields stretching beyond

the screen.

Use this valuable tool to stay in the same record, regardless of the fact that column headings are no longer visible.

The following figure is only for illustrative purposes.

In order to delete the red colour guides, simply press the 'Guides' button again.

L B C D E F G H
1
2 Year First name Last name City Gender Birthday Age
3 2004 Chns Sleep Gastonia ] 12-08 2
4 004 Ellen Oaks Haleigh F e-08 i
5 2005 George Porge Concord M 0e-05 ||
1] 2002 James Doe Charlotte I or-12 32
7 2002 Jean Clugen Charlotte L 02 45
B 2002 Jog Jones Raleigh M 11-23 e
b 2002 John Coe Gastonia M 12-30 23
10 2001 Mary Contrary Wilmington F 04-23 45
11 2001 Max Steel Charlotte F 05-28 35
12| | 2001 Rachel Quispe Charlolte F 04-29 x
13 2001 Paula Mann Concord [} 022 19
14| | 2003 Peter Holland Maryland [ F o] 32
15 | 2003 Sadie Smith Wilmington F 0309 21
16| | 2002 Sam Pam Raleigh M o-12 k||
17 2001 Samantha Bell Gastonia F 12-30 30
18
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Arrange Windows

B

Do you wish to browse several workbooks at the same time?
Or better yet: do you want to check different parts of a workbook at the same time?

We have created a useful tool that will allow you to sort and display all open workbooks on the screen; furthermore, you
can view different areas of a workbook.

Just select the option Arrange windows and setup the tool as required. Your workbook(s) shall arrange immediately.

Arrange Windows |

— COrganize windows., .,

Bdd Windo
" Tiled " Cascade ——

Close Window
" vertical ™ Horizontal Maximize active

windo

[ windows of active workbooks,
Close
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Easy Print

=

This tool makes printing and previewing Areas, Charts, Views easier.

Sheet tab

Choose page mode by selecting either Protrait or Landscape Choose Selection in active sheet to print a selection,
i.e. range or chart with the corresponding Preview, you can choose the number of copies to be printed, and select the
printer from a list of available printers.

Choose Multiple selection in active sheet to print areas or several selected rantes or an embedded chart in the sheet.
Selected ranges may be located in different parts of your worksheet, but this tool will sort them all automatically one
under the other.

Choose Active sheet the print the active sheet, whether a chart sheet or a work sheet.

If you choose Pages in Active Sheet the text box will be enabled. Enter the page numbers of sheets to be printed,
separated by commas and hyphens.

Minimum allowable value is ONE (1) so the tool won't let you enter ZERO (0), for example. ONE (1) is the first page.
The same will apply if you try to enter a value greater than the page number of the last available.

Choose All book to print the whole book, including chart- and worksheets.

Easyprint x|

Settings ISheets | Custan views |

Crientation ——
’75 Portrait |i " Landscape IE

{* Selection in one sheet

" mMultiple Selection in active sheek
™ Selection From each selected sheets

™ Active sheet

{” Pages in Ackive shest I

= all book For Example 1,4-6,8
— iCopies
JE
— Prinker
| dobe POF |

Previgw | Prink | Close |




Worksheet tab

Choose page mode, either Portrait or Landscape .

Then click on the Worksheet tab, select the sheets to be printed. Do not leave this tab while printing.
The same applies to Preview .

Easyprint x|

Settings Shests ICustDm wiES |

[0 Shestl

Mone | Inwverse | All

— iCopies
1 3

— Printer
| Auto EPSON Stylus C20 Series on ESTAC v |

Ell Previewl Print | Clase

Custom views tab
Choose page mode, either Portrait or Landscape .
Then click on the Custom views tab, select the views to be printed. Do not leave this tab while printing.



Settings | Sheets  Custom views I

VienFirsk
Wiewsecond
WigwChart
Wiew3electionsheet

HINININ

Mone | Inverse | All
— iCopies
.
— Primter
| Adabe POF |

Ell Prewig | Frint | Close
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Set alarm

fe’\

Use Set alarm to receive a reminder if you have a meeting or need to do something special.

Alarm Message L\\S

— Set Alarm

X

& Minutes From Mow |11
O Directly I 1[]: 55 am il

" Message only

= alerk alarm only Customize: your

alarm message

= Alarm & Message

@ Ok | Cancel

Set your message with for a certain amount of
message, audible alarm or both.

Alarm Message

— Set Alarm

minutes or specific time. Yu could also set your reminder as a pop-up

x|

{2 Minutes from Haw : |11
O Directly I 10: 55 am é’

" Message only

" Alert Alarm only Customize your |
alarm message

% Alarm & Message

Time ta work,| oK

Zancel




At the set time, the alarm and/or reminder message will go off, depending on how you set it.

Excel Model Buils |
& Alerk message.
L.2al
11:06
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Arithmetical calculator

&

This useful arithmetical calculator, in addition to performing the most common calculations, makes it possible for us to
copy data from a cell in the active sheet, and to paste the results

of the calculation in an active sheet's cell.

In addition to this, the results of the series of tasks can be seen on a side list.

Accordingly, we can be ascertained of having entered the correct data.

Calculator x|

gf25.12

A = = R

41 5| 6 ¥ | CE

12| 3] -

[l . = + | sur

E

Calculator x|

et FPaste | Close

512512 98.56 x
52
718l 9 T 5125,12

4|l 5| 6| x]|cE

1| 2] 3] -[w

|:| . = =+ sqr

Zet Faste

Close

=
|: Clear remary I i@l
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Select by format

=t

This tool selects cells of a given range, but only taking into account those with a given format.

Consider the following example:
Select all cells with pink background and white color font.

1. Click on the Specific cells button. The selected range will be automatically loaded, and may be modified.

Jd
1
_2 ]
_3
_4
8
B
£ :
g Select by format P
=) Choose the range ta evaluate:
111? | sHEET1I$BS2:4E$26 | ok
i — Zell with the Format to evaluate:
Ha | SHEET1!$E$19 el | kg
—1&.— Considering:
TE‘ [ Mumber Farmat,
7 [ Fort size,
18 r
— Fant tvpe,
19 ®
—'Eﬁ* ™ Font bald,
,;2..1_ | I+ Font color, |
,%%.. [ Horizontal alignment.
"E*'f [ wertical alignment.
el I ell's color,
2B @
27

The result is shown below:



Al B | c | b | E |

. Quanti price

ID Product name

L B et R R R N TR R SR

11, 0o Juice C:

22
23
24
25| Juice H:
- :

You may select any format you wish. It's super intuitive
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Do you need more help?

¢ If you need help address to our HelpDesk (http://www.jabsoft.net/helpdesk )

e [f you have comments or suggestions about Model Buider for Excel add-in, please contact us at:
support@jabsoft.com

Our postal address is:

JABS

Av. San Martin 351 OF. 401 - Miraflores
Lima 18

Peru

o Developer website: Jabsoft (http://www.jabsoft.com )
e Sales website: Model Advisor (http://www.modeladvisor.com )

Copyright ©2010 Model Builder for Excel is a registered trademark of JABS. All rights reserved.



